SATBEPIXKEHO
Haka3z KoopauHaniftHoro ueHtpy 3

HAJAHHSA IPAaBHAYO! JOOMOTH
23 mucronana 2023 poky Ne 95

IHcTpyK1ia 3 TOKYMEHTYBaHHSA YIpaBaiHcbKol indopmauii Ta opranizauii
poGOTH 3 JOKYMEHTAMH, CTBOPEHHMH Y naneposii ¢gopmi B
KoopaunauiiinoMy HeHTpi 3 HaZaHHS NPAaBHHY0] JONIOMOTH

L. 3araaeHl Noa0KeHHs

1. g IHcTpyKIs BCTAHOBNIOC 3arayibHi BUMOTH IMOJO JOKYMCHTYBAHHS YNPaBIiHCBKOT
inpopmanii Ta opramizanii poboTH 3 FOKYMCHTaMH, CTBOPCHMMH Y mamepoBiif ¢opmi B
KoopaunanilinoMy neHTpi 3 Hagaumus NpaBHHYOI poroMord (nani — KoopamHanifinuil neHtp)
BKJIOYAIOUH X MiATOTOBKY, peecTpalio, o6Iik i KOHTPOIL 33 BUKOHAHHAM.

llonoxeHHs uiel IHcTpyxifii 3acTOCOBYETBCS JHINE ¥ pa3i HAgBHOCTI BH3HAYEHUX
3aKOHOABCTBOM II/ICTAB, AKi BU3HAIOTHCA OOIPYHTOBAHHUMH I CTBOPEHHS Ta/ab0 OnpaIoBaHHs
KoopausanifiHuM LeHTPOM AOKYMEHTIB ¥ Hareposiii dopmi.

2. Hopspox 3aiiCHEHHS AUIOBOACTRBA CTOCOBHO JOKYMEHTIB, 10O MICTATH 1HQOPMALIK 3
OOMEXEHMM JOCTYIIOM, 3a 3BEPHEHHSIMHM T'POMAJIAH, 3allMTaMK Ha iHQOPMALK BHU3HAYAETHCS
OKPEMHMH OpraHizaliifHo po3nopsaaumu aktamu KoopauHaniitHoro nespy.

OcHOBHI TIOBHOBaXKEHHS! CTPYKTYPHHX Iiapo3finis 3 ainosojcrsa 8 Koopauuauiiinomy
LEHTP 3AIMCHIOITBCHE B EICKTPOHHINM (OpMi, 3 €NeKTPOHHHUMH HOCiAMM iHQopMallii Ta
BH3HAYAIOTHCA THIIOBOKY IHCTPYKIUEH 3 JIOKYMEHTYBAHHS YIPABIIHCHKOT iH(oOpMalll B
enexTponHil Qopmi Ta oprasisamii poOOTH 3 EJIEKTPOHHMME JOKYMEHTaMH B AUIOBOJCTBI,
ENEKTPOHHOrO MIKBIIOMYI0TO 06MiHY, 3aTBEDKEHOI0 TocTaHoBO KabineTy MinicTpis Yipainu
Bin 17 ciunsg 2018 poxy Ne 55 (31 sminamu) 1a [HCTPYKIIEO 3 JOKYMEHTYBAHHS YIIPABIHHCHKOT
inopmalil B enekrporHid Qopmi Ta oprarizamii podOTH 3 €NEKTPOHHHMM JOKYMEHTAMH B
JUIIOBOJICTRI, €MEKTPOHHOTO MiXBiZoMYoro odminy B KoopauHalifHOMY LEHTPI.

3. He nomyckaeThes ofHOYacHE TPOXOMLKEHHS OJHOTO 1 TOTO % JOKYMEHTA B €NEKTPOHHIH
Ta Naneposiit Gopmi.

4. BignosipganieHicTs 3a opradizaiino JirosojcTea B KoopnuHaniinoMy 1eHTpi Hece Horo
KePIBHHK.

5. 3a miaroToBNeHHI TPOEKT JOKYMEHTA BIANOBINIANBHUM € HOTO aBTOp (rOJIOBHHM
BHKOHABELb).

6. OpraHizanis JiTOBOJACTBA B YCTAHOBI TIOKJIAJA€THCS HA BLLILT JIOKyMeHTOOOIrY Ta
apxiBHOI CHIpaBH opraHizalifiHoro ynpaeilinHs KoopavHanifHOro nentpy (nami — Bijain
JOKYMEHTO0OITY).

7. Oprasizanis JiI0BOACTBa Yy manepoBil GopMi B CTPYKTYPHHX Mipo3ainax
KooprunaniitHoro eHTpy NOKNAJAEThCA HA X KePiBHUKIB, 200 0cil, BIANOB1anbHUX 33 BeEHHS
JUJIOBOJICTBA Ta KOHTPOJIL BUKOHAHHS JOKYMEHTIB Y CTPYKTYPHUX MiApO3iNax.
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I1. TokymMeHTyBaHHS yOpaBaiHcbKOT indopmanii

3araapHi BUMOIH HIOI0 CIBOPCHHS AOKYMEH1iB

8. JlokyMeHTYyBaHHS yIpaBliHchkol iHhopMallii ITondrac y CTROpEeHHI JOKYMEHTIB, B SKHX
bikcyeThed iHdopMallis Ipo YIpaRIiHCEKI Ail 3 ZOTPUMAHHAM YCTAHOBIGHUX 3aIUIbHUX IIPABHII
othopMIIEHHA JOKYMEHTIB (Io#aToK 1).

9. Ilin wac HiATOTOBKH OpPraHi3alifiHO-PO3NOPANYMX JOKYMEHTIB Y IamepoBiil dopmi
npariBHuKy KoopauHaniifHoro nenTpy oQpopMisSIoTs ixX 3 ypaxyesanuaM sumor JICTVY 4163:2020.

10. IlpaBo Ha CTBOpEHHS, NiANUCAHHS, NOTOJKEHHS, 3aTBCPIKCHHSI JOKYMEHTIB
BU3HAYAETHCI aKTAMH 3aKOHOIARCTRA Ta LI€I0 [HCTPYKIIETO.

11. B KoopauHauiiHoMy LEHTpi BH3HAYAETHCSA CYKYITHICTH JTOKYMEHTIB, IepeadadeHux
HOMCHKJIATYPOK) cIpaB, HEOOXITHHUX 1 MOCTaTHIX JUI NOKyMEHTYBaHHA iH(opMmauii mpo ioro
HisUTBHICTE.

3 MKTaHb, 10 CTAHOBIATE B3acMHHI iHTepec i HANEKATE a0 KOMHCTGHLEH piSHI/IX yCTaHoB,
MOXYTh CTBOPHOBATHCA CHinBHI JOKYMCHTH.

12. Bubip BMAY IOOKYMEHTa, NPHM3HAYEHOTO MM JOKYMEHTYBAHHA YIOPABIIHCBKOL
indopmanii (1opydeHHd, pO3NOPAMKEHH, PILIEHHS, IPOTOKOJ TOLIO), 3YMOBIIIOETECS TIPABOBUM
crarycoM KoopiuHaliiHoro ueHTpy, KOMNETEHUIEK MocaaoBol 0cobK Ta MOPIAKOM MPARHATTA
YIPaRJiHCBKOTO pillleHH (Ha MiACTaBl €QHHOHAYAIBPHOCTI a00 KONerianbHOCTI ).

13. JloxymMeHT NOBWHEH BIANOBINATH HOPMATHBHO-TIPABOBHM AaKTaM Ta AaKTaM
KoopmHanifiHOTO UeHTPY Ta CHPAMOBYBATHCS Ha BUKOHAHHS IOKIAJEHHX HA HBOrO 3aBIaHb i
dhyHKILIH,

14, Kmacm ynpasiiHCBEKOI JOKyMEHTANil BH3HA4aloOThCd 3TifHo 3 JepxaBHEUM
knacuikaropom yrupasiiHeskoi nokymenTauil K 010-2021 (zani - AKY /D).

15. JoxymeHT noBUHEH MICTUTH OOOB'S3KOBI 118 HOTO NEBHOTO BUIY PEKBIZUTH, 1O
PO3MILUYIOTECH B YCTAHOBJICHOMY TOPSJIKY, 4 caMe: HaliMeHyBauHsa KoopAHHAIHHOTO LEHTDY,
ITIb aBTOopa JAOKYMEHT4, HA3BY BMAY HOKYMeHTa (KpiM JIHCTIB), AaTy, peecTpamifHuii iHZeKC
JIOKYMEHTA, 3ar'0JIOBOK JI0 TEKCTY, TEKCT, ITiJUIHIC.

IMig yac nigroToBky Ta oQOPMIIEHHS JOKYMEHTIE MOKYTh 3aCTOCOBYBATHCS HE TIIBKH
00O0B'SI3KOBI, & TAKOIK THII PEKBIZUTH, AKIIO e Bi/IIOBIIAE TPU3HAYEHHIO JOKYMeHTA a0 crrocody
HOro onpalroBaHHs,

16. 3 MeToro ninBUILEHHs e(EeKTHMBHOCTI Ta ONepaTHMBHOCTL opraHizauii pofotm 3
JOKYMEHTaMM OJHAKOBI 34 3MICTOM JOKYMEHTH MOXYTh OyTH YHi(piKOBaAaHHMM NIJIIXOM
po3pobseHHs TpadapeTHUX TEKCTIB, SKI BKIMOHAKOTHCA 10 30ipHHKa (anpbomy) yHidikoBaHHX
(tunoBux) dopm gokyMeHTiE KOOpAMHAWIHHOTO HEHTPY Ta CHCTEMH O€30ITaTHOI MpaBHHYOL
JOTIOMOTH.
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17. Koopnunauiiinuif nenTp 3A1HCHIOE JINOBOACTBO JIEPMKABHOK MOBOK. JIOKyMEHTH
CKAAAAIOTHCA NEPIKAaBHOK MOBOK, KPiM BUNAJIKIB, nepedaYeHuX 3aKOHOIABCTROM PO MOBH B
VYkpaiui.

JlokyMeHTH, fKI HaJICHJIAIOTBCH 1HO3EMHHM ajpecaraM, O(QOPMITIOIOTECS IEpPKABHOKO
MOBOIO a0 MOBOIO JiepKaBU-ajpecara, abo 0HIEI 3 MOB MDKXHAPOHOrO CHLIKYBaHHS.

18. Oxpemi BHyTpimHi joxyMeHTH KoopauHauifHoro HeHTpY (3asBH, MOACHIOBANBHI Ta
JONOBIJHI 3aIIMCKH TOLIO) J03BONAETHCA OGOPMITIOBATH PYKOITHCHHEM CHIOCOBOM.

baankn noKyMenTiB

19. OpraunizauiitHo-po3nopsayui JOKYMEHTH, IO MalOTh OOTPYHTOBaHI MiACTaBH M
OTIPAIFOBAHHS B naneposiil ¢opmi Bianosinko 1o [Herpykuil 3 JOKyMeHTYBaHHA YIPABIIHCHKOT
inopmanii B enextponmiii gopmi Ta opramizanii poboTH 3 eNEKTPOHHUMH NOKYMCHTAMH B
IiNOBOICTRI, €NeKTPOHHOTO MixkBioMuoro oOminy B KoopaumariiiHoMmy [eHTpI 3 HamaHHA
npaBHAHOl gonomoru (nam — I[Herpykuis 3 ainopoicrea B eNekTpoHHIM dopmi) Ta He €
npuMipHEKaMU abo KOIMiAMH JOKYMEHTIB, CTBOPEHUX B €JEKTPOHHINA hopmi, 0QOpMIIOIOTECH HA
OnaHKax, [0 BHIOTORISMIOTHCS 3TiIHO 3 BUMOTaMu i€l THeTpyKit,

Jlnst BurotossieHHs OnaHKiB BUKOPUCTOBYIOTECH apKyli manepy gopmaty A4 (210 x 297
MinmiMeTpiB) Ta AS (210 x 148 minimerpis). Jozgoneno BuxopucToBysaru Oianku popmaty A3
(297 x 420 miniMeTpiB) i OQOPMIIEHHS JIOKYMEHTIB ¥ BUIIIsII1 TabJiuib.

biiaHKH JIOKYMEHTIB IOBMHHI MaTH Taki noJis (Minimerpis):
30 - mige;
10 - npaege;
20 - BepXHE Ta HIKHE,
20. Bugu 6nasKiB JOKYMEHTIB BU3HAYAIOTHCS YACTHHOO NEPIIoro 1iel [HeTpykiii.

21. KoopauHauifiHui LEHTpP 3aCTOCOBYE SK BIACHI OJNIAHKM HOKYMEHTIB, Tak i OyaHkH
CTPYKTYPHHX IIPO3ALTIB ¥ pa3i, KOJNH KepiBHHUK MiApO3ily Mae Mpago MiAMNCYBaTH JOKYMEHTH
B Mekax HOro mOBHOBAKEHB.

22. BnaHKM DOKYMEHTIB MOKYTh BHTOTOBISATHCS B IpyKapHi Ha OinoMy manepi BHCOKOT
grocTi papbamu HacuyeHHX KonpopiB (nanepori OnaHky).

23. Buau 61aHKiB y nanepoBii ¢opmi, 0 BUTOTOBIEH] APYKApCEKUM CrIocodoM, MOXKYTh
nigyarata 06Ky Ta oONIKOBYIOTRCS 3TiIHO 3 Uik THCTpyKuieto.

OO0mik BemeThbCS 3a TOPALKOBHMM HOMEPaMHM, IO IPOCTABIAIOTHCS HYMEpPaTopoM,
APYKapchKHUM abo iHIIHM Croco00M Ha HIKHBOMY IOJ 3BOPOTHOrO Goxy abo Ha jiBOMY MO
AUIBOBOrO 0Ky OnaHKa.

Ocobu, AKi NepcOHANBHO BiANOBIKAIOTE 3a BEACHHA 00Ky, 30epiragHs Ta BUKOPHCTaHHs
GIaHKIB, BU3HAYAOTHCS KepiBHUKOM KOOpAMHAUIMHOTO LIEHTDY, PO 10 BHAETHCS BiITOBIAHUH
Haka3z KoopauHaLiiHOTO LIeHTpY.
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BurororieHHs OMaHKIB KOHKPETHMX BHIIB JOKYMEHTIB JOIYCKAETHCH, AKIIO KiJBKICTH
3apeECTPOBAHMX MOKYMeHTIB Takoro Buay B KoopiuHali#HOMY LEHTpl IIEpeBUIIYE 2 THc.
OMMHHLB Ha piK.

24, Jlesiki BHYTPIIIHI JOKYMEHTH (3asIBH IIPALIIBHUKIB, JOMIOBIJIHI 3AITMCKH, JOBIAKY TOMIO)
T4 JOKYMEHTH, [0 CTBOPIOKOTHCA BiJ iMEHI KUIBKOX YCTAHORB, OOPMIKIOTEC HE Ha OJIaHKax.

3obpaxenns depxagroro I'epba Yrpaiuu

25. 3o6paxenss Jepxagnoro I'epba Ykpainu po3minryerses Ha OnaHKax JOKYMEHTIB
Bignoeinno 10 [Tocranoeu Bepxosroi Paau Ykpainu gin 19 mororo 1992 poky Ne 2137-X11 «I1po
Hepxapumii rept Yxpainny, l'epba Asronomuol Pecriy6utixu KpuM - BIIIIOBIIHO 10 HOPMATHUBHO-
npaBoBEX akTiB Bepxoruoi Pamu AsToHomMHOI PectiyGniku Kpum.

26. 3obpaxenus Jlepxapuoro [epba Vipaiuu, I'epba Arronomuoi PecnyOmiku Kpum
PO3MIILYETBCA TIQ UEHTPY BEPXHBOTO 1o, Po3mip 300pasxenHs craHoBuTh 17 Minimerpis
3aBBHIUKM, 12 MUIIMETpPIB 3aBIIHUPIIKY.

Konu

27. Kop KoopiuHauifiHoro HEHTPY IPOCTABNAETBHCH 3rifiHO 3 CIUHUM JCpIKaBHUM
peecTpoM TiAnpueMcTB Ta opraizauiit Yxpairu (€/IPTIOVY). 3aznauenuil kol po3MimyeThes
micist pexBizuty «JI0BiAKOBI JaHi PO yCTaHOBY ».

28. Koj yuiixopanoi ¢popMu JokyMeHTa (32 HasBHOCTI) po3MimyeTses 3rigHo 3 AKY]]
BHUIIiE Ha3BH BUIY JOKYMEHTa.

Pimenns mono seobxinuocTi dhikcyBanHsg kony yHigikosanoi QopMu JOKYMEHTa IpHiiMae
kepisnuk KoopnuHanifHoro IeHTpy 0KpeMo 00 KOKHOTO BULY JOKYMCHTA.

HaiimenyBanust

29. HaiiMenysanng KoopauHaniiinoro LEHTpPY INOBHHHE BIATIOBiZaTH HaliMEHYBaHHIO,
3azHaueHOMY B ITonoxkenni npo Koopaunanitnuii eHTp, 3aTBepikeHoMy nocTaHoBow Kabinety
Minicrpis Yipainu Bix 06 uepsus 2012 poky Ne 504 «IIpo yreopenns Koopaunaiiiinoro neHTpy
3 HaJAHHI NpaBHUyol JOTIOMOTH Ta Nikpigauio Lentpy npaposoi pedopMH 1 3aKOHOIPOSKTHUX
pobit nipr MigicTepeTBI IOCTHILIY.

HoBigkosi nani

30. Hosigkosi mani mpo KoopaupamiifiHuit LEHTp MIicT4Th TIOIITOBY ajpecy, HOMEpH
tenedoniB, TenedakciB, ampecy eNCKTPOHHOI NOWITH, afpecy odiniliHoro Beb-caliTy ToOIIO.
JoBiakoBi gaHi po3MiIlyloThesd HIDKYe HaliMenyBanusg KoopauHauiiinoro neHTpy.

PexBisuTy nomToBOI afpecu 3a3HaYalOThCs B TaKid TOCTiZOBHOCTI: Ha3Ba BYJIHIlI, HOMED
OyIMHKY, Ha3Ba HaceICHOTO IMYHKTY, palfony, o0nacTi, MOWTORHH iHACKC.

Ha3zgsa Baay noKyMeHTAa

31. Ha3ea Buay AOKYMEHTa (Hakas, pillleHHs, AOIIOBIIHA 3aNHCKa TOMIO) 3a3HAYaETHCS Ha
OnaHKy Ta IMTOBHHHA BiATIOBiAaTH Ha3BaM, nepeabagcaum AKVY I



dara poxymeHnra

32. aToro poxyMeHTa € Aata iforo peectpauii. [lata 3a3HauacTbes apabChbKUMU LM paMu
B OJIMH PAJOK ¥ TaKiHl HOCTiMOBHOCTI: uyncio, Micais, pik. [ata ofopmmoersea nugposum abo
coBeCHO-IUPPOBUM criocoboM. Y pazi ofopmneHHs AaTH muGpoBEM CrIocobOM YHCIIO 1 Micslp
TIPOCTARIAIOTECS JBOMA MapaMu 1udp, po3AiNeHUMH KPANKOK; PiK -~ 40THpMa LH(pamMu, Kpanka
HaNpUKiHIi He cTaBuThed. Hanpuknazn: 02.12.2019.

VY TexcTax akTiB OpraHi3allifHO PO3MOPALYOr0 XapakTepy Ta IOCHIaHHSX HAa HHX 1
JMOKYMEHTAX, II0 MICTATH BiZOMOCTI (hiHAHCOBOTO XapakTepy, 3aCTOCOBYETHCH CIOBECHO-
EQpoBHiA CIOCiO 3a3HAYEHHS OAT 3 MPOCTABISHHAM HYJA B O3HAYCHHI AHA MicAlM, AKIIO BiH
MICTHTE OfHY Iubpy, Hanpuknax: 02 rpymaas 2019 poky. JI03BONSETECS BXKMBATH CIIOBO «PiK» ¥
CKOPOUEHOMY BapianTi «p.», Hanpuxmaa: 03 rpymasa 2019 p.

SIKII0 TOKYMEHT CKIIAJIEHO HE Ha OJaHKY, JaTa 3a3HAYAETHCA HIDKYE MiLNHCY JiBOPYY.
Jlata MOKyYMEHTa IIPOCTABISIETHCS [TOCAL0BOK 0¢06010, AKa Horo mianucye abo 3aTBepIKYE.

OOCOB'SI3KOBOMY JATYBaHHK 1 MIZNHCAHHIO MiAASra0Te yci cayxOori BlIMITKM Ha
MOKYMEHTaX, IIOB'A3aHi 3 1X NPOXOMKEHHSM Ta BHKOHAHHAM (pEe30MIONil, MOTOIKEHHS, Bi3H,
BIAMITKH MpO BUKOHAHHS TOKYMEHTa 1 HalpaBIeHHs HOTo 0 CIIpaBH).

Ha noxymenti, Bupanomy KoopiuHalifHuM LEHTPOM pa3oM 3 iHIIMMH yCTZHOBAMU
3a3HAYAETHCA OJHA JIATa, SK4 BIANOBIAAE 1aTi OCTAHHBOTO HiAMKCY.

PecctrpaniiHmii ingeKc ZOKYMEHTIB

33. Inpexcarlist JOKYMEHTIB IOJIArae y IPUCBOCHH] IM YMOBHUX [O3HAYEHD ~ IHAEKCIB, AKI
HAJIAIOTHCS JIOKYMEHTaM IMiJ| qac X peecrpartii,

IIpuceoenns peecrpauiitioro iHjexcy 3JificHIcETBCH B aBTOMaTHYHOMY  abo
aBTOMATH30BAHOMY PEXHMI 32 JOIOMOTOK0 NPOTPaMHO-TEXHITHHX 3ac001B.

Peecrpauiiinuil iHACKC CKIaNAETLCH 3 MOPAAKOBOIO HOMEpa JOKYMEHTa y MekaX Tpylu
JOKYMEHTIB, L0 PEECTPYIOTLCH, AKUM NONOBHIOETHCS IHIEKCAM#, IO 3aCTOCOBYIOTHCH B
KoopuauuanifinoMy LeHTpi, 30KpeMa IHIEKCaMH 33 HOMEHKJIATYPOIO CIpaB, CTPYKTYpHOro
miAPO3iTy, KOPECTIOHICHTIR, NocaloBuX ocid, sxi posrisiuanTs abo MiAMNCYIOTH AOKYMEHT,
BUKOHABILIB, MUTaHb NISIBHOCT] SKHUX CTOCYETHCS JOKYMEHT.

CxramoBl 4YacTHHH pEECTpallifHOTO 1HJEKCY BINOKPEMMIOIOTBCS OfHA BiX OAHOL
NparoOIYHO MOXUNOI0 PUCKOIO. [ToCHiXOBHICTE HAIMCAHHS CKITAJIOBUX YaCTHH peecTpaliffHoro
iH/IEKCY MOXKE 3MIHIOBATUCH 3QIEKHO Bl TOrO, SIKHU JOKYMEHT PEecTpYETBCS, - BXiAHHH 4H
TAaKWi, 10 crRopeHuit B ycraHomi, Hanpuknax: (001/22-04/1632, pe 001 — inzmekc
KoopauHauiiinoro uenrpy, 22-04 — injekc clpaBu 3a HOMEHKIATYpoOw , 1632 - nopsaaxkoBui
HOMED..

SKIo NOKYMEHT MiATOTOBIIEHO JBOMA HM  Oijblle YCTAHOBAMM, 3aCTOCOBYETLCH
PEECTPALITHMI 1HIeKC TOIOBHOrO PO3podHHKa.

Micue po3railysanHs peecTpauifHoro iHaekcy Bu3HadaeTscst GopMoro GraHka.
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Jlns HaHECeHHS peecTPaLifiHOrO IHAEKCY 3aCTOCOBYEThCH INTpHX-KoA Ta/abo QR-kon y
TIOpsAnKy, nepemdaveHoMy IHCTPYKLi€ 3 HOKYMEHTYBaHHH YIpapnidchkoi imdopmauii B
eJNeKIPoHHIA Qopmi la opladisauil pofoId 3 CNEKIPOHHUMU JOKYMEHIAMU B AUIOBONCLEBL,
€NeKTPOHHOTO MiKBinoMuoro obminy B KoopaunauitHoMy HEHTPI.

Iocnaanusa Ha AOKYMEHT

34, TlocuaaHHs ¥ TEKCTI JOKYMEHTA HA JJOKYMEHT, HA SIKWHM JacThea BIINOBiAL abo Ha
BUKOHAHHA SIKOT'O IIJITOTORJEHO UEH JOKYMEHT, HABOIMTHCH Y Takilt HOCTiTOBHOCTI: Ha3Ba BUAY
JOKyMeHTa, HaliMeHyBanHi KoopausauifiHoro ueHTpy, 4aBTOpa MAOKYMEHTa, Jara Ta
peecTpauifiHuil iHAeKC, KOPOTKHIl 3MiCT AOKYMEHTA.

Micue cknanedns a00 BHAAHHSA

35. Bigomocti npo Micne cknageHds ado BHAAHHS 3a3HAYAIOTLCS Ha BCIX JOKYMCHTAX,
KpiM nHcTiB. 3a3HaweHi BimomocTi 0oQOpMIAIOTBCS  BIATIOBIAHO MO  aAMIHICTPAaTHBHO-
TePUTOPIaIBHOrO 104y YKpaiu. Skimo BimomocTi npo reorpadiyne MICHE3HAXOMKEHHS
BXOJATH 0 HaMEHYBaHHs YCTAHOBH, LIeH PEKBI3UT HE 3a3HAYA€THCS.

Apxpecar

36. JIOKYMEHTH apEeCyIOThCSl YCTAHOBI, 1T CTPYKTYpHUM miAgpo3ginaM abo KOHKpeTHiit
nocanosiid ocodi. V pasi anpecysanss JOKyMeHTa yeTaHoBl abo 11 CTpyKTYpHEM migpo3ainam 6e3
3a3HAYCHHS 10¢a/I0BOT 0c0o0H X HAlMeHYBAHHS HABOAATHCS ¥ HA3MBHOMY BINMIHKY, HAIIpHKIIA:

HanionaibsHe areHTCTBO 3 TMTAHL ACPKABHOT CITY)KOH

ko JOKYMEHT HaICHIAEThes MocafoBilt ocoli, HaliMeHYBaHHS YCTaHOBH Ta il
CTPYKTYPHOTO HiAPO3IiTY HaBOOATLCS Y HA3HBHOMY BIAMIHKY, a TTocaja i Ipi3BuUILE ajpecaTa - y
JIABAIBHOMY, HATIPHKIIAL:

JepxapHa apxiBHa cnyxda
Hawaneauky piHaHCOBO-
CKOHOMIYHOTO YIIPABTIHHS
Brnacue im's [IPI3BHIIE

Y pasi KomM JOKYMEHT ampecyeTbcd KEpiBHHKOBI ycTaHOBH ab0 HOTO 3aCTYIIHUKOBI,
HaliMeHYBaHHS YCTAHOBM BXOJUTB JIO CKJIQAY HaMEHYBaHHS [TOcaiy afpecaTa, K€ HaBOJUTHCS
y JTaBAIBHOMY BIZMIHKY, HAIPUKIAL:

[Nonogi JepixaBHOI MUTHOT ¢y K0u
Bnacue im's TIPI3BUILE

SKmoe JOKYMEHT aipecyerhes KUIBKOM OINHOPIAHMM 3a XapaKTepoM JisIbHOCTI
yCTaHOBaM, 3a3HAYAETRCA y3aralbHeHe HAHMeHyBaHHS a/ipecarTiB, HallpUKIal:

PerionansHuM LEHTpaM 3 Ha/laHHs
HezonnaTHO BTOPHHHOL TPaBHHYO0]
JOTIOMOTH
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JoxyMeHT He noBHHeH Matry Oinblue 4YOTHPBOX anpecariB. CIoBo «komiday nepen
HallMEHYBaHHAM JIPYroro - YETBEPTOrC aipecaTiB HE CTaBUThCS. Y pasi HaJCHIIaHHA JOKYMEHTa
OlIbILE HUK YO THPBOM dlpecd [aM CRILUEE 1bCS CLMCOK Hi POSCHIIKY |3 3d3HAYCHHSM Hd KOKHOMY
IDOKYMEHTI TINIbKM OZHOTO ajpecata.

Pekgizut «AxpecaT» Moe BKIOUATH aapecy. [Topsaox i hopMa 3anucy BIIOMOCTE#H npo
aJlpeCy YCTAHOBH NOBHHHI Binuosinatd IlpaBmiamM HajaHHA NOCIHYI NOIITOBOIO 3B'A3KY,
3aTBepKeHUM noctagorore Kabiwery Minmictpie Vkpainu Big 5 Gepesss 2009 p. Ne 270
(Odiniitnmit Bichuk Yxpaiau, 2009 p., Ne 23, c1. 750). ITorHa anpeca 3a3HavaeThecs y pasi
Ha/ICWIAHHS JIOKYMEHTA Pa30BUM KOPECIIOHIEHTaM, HaPHKIaN:

MinicTepcTBO OCTHINT
Byn. [opoxenexoro, 6ya. 13, M. Kuig, 01001

VY pa3i HagcunaHHA AOKyMeHTa (i3uuHii ocobl CIOYaTKy 3a3HAYAETHCH Y HA3HBHOMY
BIIMIHKY BIACHE iM'sl Ta MPI3BHUILE, TOTIM MOIITORA aJipeca, HANPUKIAT:

Onexcanap ['oBuapyx
By Cypuxosa, 6yx. 3a, xe. 1, m. Kuig, 03178

VY pasi HajcunaHHsA JOKYMEHTA OPraHaM 3aKOHOaBuol i BUKOHARYOT BIIAM, MOCTIHHUM
KOpECHOHAeHTaM iX IOLITORA ajpeca Ha JIOKYMEeHTaX He 3a3HAYAECThCH.

I'pnd 3aTBepa:KeHHS JOKYMEHTAa

37. JoxyMeHT Moxe OyTH 3aTBepMKeHMEt HaxazoM Koopmunaniiinoro uentpy abo y
BUNAJKaX, BHM3HAYCHHUX Y MAOJATKY 2, rocafoBor ocoboro (rocanoBumu ocobamu), M0
IOBHOB&XKEHD AKOI (IKHX) HAMEXKaTh MUTAHHS, 3a3HAYCH] Y TAKOMY JOKYMEHTI.

JIloKyMeHT, sikuii He € MpUMipHUKOM ad0 KOII€I0 JOKYMEHTA, CTBOPEHOTO B CNEKTPOHHIH
(opmi, MoxKe OYTH 3aTBEPIKEHHI KOHKPETHOIO MOCaZoBoI0 ocodo0. Y TakoMy BHIAAKY Ipud
3aTBEepIUKEHHS ckianaeThea 13 cnoBa «3SATBEPIDKVYIO», naliMeHyBaHHS mocaiy, MiANUCY,
BIIACHOTO IMEHI 1 NIpi3BHIIa 0coOH, AKa 3aTBEpAWIA TOKYMEHT, aTH 3aTBepIKeHHs. Hanpuxaan:

3ATBEPJIKVYIO

MiHiCTp KYIBTYPH

nigmuc Baacue iM's 1IPISBHUIIE
12 G6epesns 2017 p.

Y pasl KOAM JOKYMEHT 3aTBEPUKYETHCA IOCTAHOBOIO, pIlICHHAM, HaKa3oM,
PO3NOPSIDKEHHAM, TpU() 3aTBEpMHKEeHHs cKaamaeTses i3 ciosa «3SATBEPDKEHOY, Ha3su BuIy
JIOKYMEHTA, AKUM 32TBEPIIKYETLCA CTBOPEHHH JOKYMEHT, Y HA3HBHOMY BIIMIHKY i3 3a3HAYEHHAM
ftoro natu i Homepa. Hanpuxna:



3ATBEP/IXKEHO
Hakaz MinicTepeTra (iHAHCIR
12 6epe3ns 2017 p. No 298

I'pucdh 3aTBEpMKEHHS PO3ZMIMIYETHCS Y IPABOMY BEPXHBOMY KYTKY NEpHIOl CTOPiHKM
JOKYMEHTa.

¥V pasi 3aTBEPIKEHHS JOKYMEHTA KiIbKOMa NOCaAOBMMH ocobamu IpudH 3aTBEPIUKEHH
PO3TAaNIOBYIOTHCS HA OJJHOMY PiBHI.

Pesosronia

38. Pezomornisa € 0CHOBHOKO (OPMOIO peanisauii ynpapniHChbKUX AOPY4YEHb Y NHChMOBIH
tbopmi, mo nepeadauac NOCTAHOBKY KOHKPETHOIO 33aBJAHHS, BU3HAYEHHS HOIC NIPEIMETa, METH,
CTPOKY Ta BIANOBINANBHOI 32 BHKOHAHHS 0CO0H, M0 BUKIIAJeHa Y BUIMIA1 HAIKUCY HA JOKYMEHTI.

Pezomonis Mae Taki oOOB'I3KOBI CKIAamoBi: IPI3BHINE, BJAacHe IM's BUKOHABIS
(BMKOHABIIB) Yy JABAJBHOMY BIAMIHKY, 3MICT JOPY4YEHHA, CTPOK BHKOHAHHS, OcOOMCTHH miqnuc
KepiBHHKa, AaTa.

ﬂKIlIO AOpyUCHHA HadaHo KiTbKOM TMOCAHOBUM OCOGaM, IOJIOBHUM BHKOHABLEM
AOKYMCHTA € 3a3Ha4CHa [ICPIIOHC 0006&, AKi# HATAEThCS 1IpaBO CKJIMKATH iHIMX BEKOHABIIIB.

CTBOpEHHS HEKOHKPETHMX («IIPHCKOPHUTH», CIONINIINTH», «aKTHBI3yBaTH», «3BEPHYTH
yBary» TOHIO) 3a 3MIiCTOM PE30MIOIii He JOIYCKAEThCS.

Ha moKkyMmeHTax i3 CTpPOKaMH BHUKOHAHHA, siKi He MOTPeOYIOTh NOJATKOBMX BKA3iBOK, Y
PEe30MIONI 3a3Ha4Yal0THCS BUKOHABED, TTJIIHC aRTOpa PEe30IOIIT, JaTa.

Pesomonis mpocTaBnsgeThes Oe3mocepeiHp0 Ha JIOKYMEHTI HHXXYE PEKBISUTY «AJlpecaT»
napajelibHO JI0 OCHOBHOI'O TekeTy. SIKimo Micus Ui pezosouii HenocrarHso, 1T MoxHa
NPOCTARIATH HA BUIBHOMY BIJI TEKCTY Micili ¥y BepXHil yacTHHI neploi CTOPIHKY JOKYMEHTA 3
JIMIBOBOTO OOKY, ale He Ha HOJI JIOKYMEHTA, IPU3HAYEHOMY JUL I NIMBAHHSL.

KopoTkuii 3micT 1okymenTa

39. Koporkuit 3MicT JOKYMEHTA [OBUHEH MICTHTH CTHCIMH BHKNAA CYTI HOKYMEHTA.
Koporkuit 3mict, obcar skoro nepesuinye 150 3makie (W'aTe pamkiB), IO3BONAETHCH
LIPOJIOBIKYBATH J10 Mexi npagoro 1oss. Kpanka B KiHI 3aroioBka He CTABHTHCA.

Koporxuii 3mict BiANOBINAE Ha HUTAaHHS «IPO LI07», «KOro?», «yoro?». Hanpuxmam:
Haka3z (npo ue?) npo HajaHHS BIAIYCTKH; MPOTOKON (40r0?) 3aciiaHHs aTecTamiitHOl KOMicii;
HOCAN0Ba IHCTPYKNIA (KOro?) rojioBHOoro cneniaicra.

CynpoeiHi nmucTy, ZONOBiAHI Ta cNy:KOO0BI 3alUCKH CKIIaJat0ThC Oe3 3ar0JIOBKA.

BinmiTka npo KOHTPOJIbL

40. Bi,ﬂ,MiTKa [IpO0 KOOTPONE Oo3Hadac, 1o JOKYMCHT B3ATO HA KOHTPOJL AJIT 3abe3neueHHs
HOro BHKOHAHHS B yCTaHOBJ'ICHI/Iﬁ CTpOK.
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BigMmiTka mpo KOHTpPOIB POOWTRCS LUILXOM IpOcTaBiaeHHs Jitepun «K» 4u crioa
«Kontpons» (Bim pyxu abo 3 BHKOPHCTAHHSM LITaMIa) Ha JiBOMY HOJI I1epIIoi CTOPIHKH
JOKYMEHTd Ha PiBHI sul 0II0OBKY JI0 1EKC1Y.

Teker JOKYMeHnTa

41. Texcr MOKYMEHTa MICTHThH iH(popMauir, i (ixcysaHHs sikoi HOro CTBOpeEHO.
IndopMallis B TEKCTI DOKYMEHTA BHKIAJNAEThCS CTHUCIO, MPAMOTHO, 3PO3YMLO Ta O0'€KTHBHO.
JIOKYMEHT He MOBHHEH MICTHTH NOBTOPIB, & TAKMK CIIB 1 3BOPOTIB, AKi HE HECYTh 3MiCTOBOTO
papanTaxenns. [lix uac ckiagaHHS JOKYMEHTIB BXKHMBAETHCS MUJIOBWH CTHNB, AJId SIKOTO
XapaKkTepHuil HelTpanbHuil TOH BHKNAACHHS, T036apneHnil o6pasHocTi Ta eMOIiHHOCTI.

Texer noxymeHTa OhOPMIISIETBCS Y BUFISAA]L CYLINBHOIO 3B'SI3HOTO TEKCTY, aHKETH UM
Tabsmii a0 NUIIXOM HOEJHAHHA TUX (QOpM.

CyLinpHui 3B'A3HHA TEKCT JIOKYMEHTA MICTHTh I'PAMATHYHO 1 JIOTIYHO Y3TOIKEHY
indopmanitc 1mpo ynpapiuiHceki jil.  Taka ¢Qopma  BHKJIAJCHHS TEKCTY JOKYMEHTa
BHKOPHUCTOBYETHCS I Yac CKIAZaHHs IOJOKEHB, OPIAKIB, TIPABIIL, PO3NOPSAUNX JOKYMEHTIB 1
TIHCTIB.

TekcT, SK NpaBWIIO, CKIAJAETHCS 3 BCTYNHOI, MOTHBYBAJILHOI Ta 3aKIFOYHOI YaCTHH.
BerymHa 4vacTHHa MICTHTh UijfcraBy, OOIpyHTYBaHHs abo0 Mery CKIajeHHfZ JOKYMEHTa,
MOTHBYBaJIbHA - OOIPYHTYBaHHS NO3MIII YCTAHOBH, B 3aKJFOUYHiM - BHCHOBKH, IPOMO3HUII,
PpilleHHS, TPOXaHHS.

TekCTH CKIAHMX 1 BEJIMKUX 32 00CHTOM JOKYMEHTIB (110JIOYKEHHS, TIpaBrIa, IHCTPYKUl,
OMNSIAM, 3BiTH TOWIO) NOAUISIOTHECS HA PO3AINE, IiAPO3AINM, TYHKTH, MiANYHKTH, AKI
HYMEPYIOTBCA 33 JIOTIOMOFOI0 pUMCchKuX abo apabeskux nudp 6e3/3 Kpankoro adbo TyxKKoIo.

42, ®opma aHKETH BUKOPHCTOBYETHCH ¥ pa3i BUKiaIeHH y udposoMy abo cioBecHOMY
BUMISIL iH(OPMaIiTl npo o 06'exT 3a nesHuM obcaroM osmak. IloctiliHoo iHdoOpMauico B
aHKeTI € y3arapHeH] HalfiMeHYBaHHS O3HAK, 328 AKUMH IIPOBOJAMTECI OUHC 00'€KTa, 8 3MIHHOK -
KOHKPETHI XapaKTepUCTHKH.

43, Tabnwana hopma JOKYMEHTa BUKOPHCTORYETECS ¥ Pasi BUKIANEHHS Y HU(POBOMY 400
CITOBECHOMY BHTIIS/I iHGOPMALIT TIPO KilTbka 00'eKTiB 3a psAIOM 03HAK. 3arooBku rpad Tabmmi
TMIOYTECS 3 BEJUKOI JiTepu, mijzaroioekd - 3 manof nitepd. Kpanku B KiHII 3arofoBKiB i
T13ar00BKiB rpad He CTABIATHCSA. 3aroNOBKY 1 mij3aronosku rpad Ta psaakis TabIHLi NOBMHHI
OyTH BUKJIZJEHI IMEHHUKOM Y Ha3WBHOMY BIJMIHKY OXHHMHH. Y 3arojoBKax 1 Nig3aroyioBKax
PAIKiB i rpad) TaOMUII BKUABAKTHCS JHIIE 3arajbHONPHIAHATI YMOBHI NO3HAUCHHS 1 CKOPOUEHHA.
Ipadbu Tabmuui, axi po3MILIYIOTECA Ha KiNBKOX CTOPIHKax, HymepytoTbed. Ha npyriii Ta
HACTYIHHX CTOPIHKaxX TabnuIli 3a3HA4AIOTBCH HOMEDH Ipafd, a TAKOXK Y BEPXHBLOMY IIPaBOMY
KYTKY - c0Ba «IIpomoBkeHHs foJaTKay.

Biamirkn npo HasiBHICTH JOAATKIB

44. Jlogarku 10 AOKYMEHTIB, KpiM JOMNATKIB A0 CYIPOBIAHHX JHCTIB, CKIJANOTECA 3
METOIO JIOTIOBHEHHS, IIOSICHEHHS OKPEMHUX NIHTaHb a0 JOKYMEHTa B IILIOMY.
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45, JlomaTKu 70 JOKYMEHTIB MOXKYTh OYTH TaKHX BUIIB:

MOAATKH, MO ATREPIDKYIOTLCS PORIOPSITHME JOKYMEITaMe (FIOTNOMEHI, [HCTPYKI, paRHia.
IOPSIKY TOIIO);

J04aTKH, 10 JOMOBHIOKTE Ta/ab0 MOACHIOIOTh 3MICT OCHOBHOTO AOKYMCHTA,
JOAATKH, N0 HAJICHITATECA i3 CprOBiI{HHM JTHCTOM.

V Tekcri OCHOBHOTO AOKYMEHTA POOHTRCA Taka BiAMITKAa IIPO HAsABHICTE AONATKIB: «IIO
IOJAETHCA», (TiIHO 3 JAOATKOM», «(DoJaTok 1)», «BINMOBIOAHO O JojaTtka 2» abdo «(aus.
JOAATOK 3}».

46. Jlopatky oopMITIOIOTECS, SK IPABWIO, HA CTAHIAPTHHX apKylax nanepy. Ha apyrii
i macTymHiit cropinkax nonatka poOWThCA Taka BiaMiTKa: «[IpopoBieHHs Jojarkay,
«[TpogoexenHs nqogarka 1».

V pasi HasiRHOCTI KUTBKOX [I0/IaTKIB HA HUX 3a3HAYAI0ThLCS TIOPAKOBL HOMEPH, HAIIPUKIIAA:
aoparok 1, jonarox 2. 3HaK «Ney» nepen 1u(pOBEM NO3HAYECHHSIM HE CTABUTHCH.

Yei gomaTKM [0 JOKYMEHTIB BI3YIOTBCS HpAIiBHHKOM, SKHH CTBOPDHB JOKYMEHT, T4
KEPiBHUKOM CTPYKTYPHOrO [iAPO3ALNY, B IKOMY HOTO CTBOPEHO.

JlomaTkH, IO 3aTBEPMKYIOTECS POMOPSIUHMH DOKYMEHTaMM (TIOJOMKEHHS, IHCTPYKIT,
IpaBHiaa, TOMO) IiANHCYIOTHCS KepiBHHKaMH CTPYKTYpHHX nigposninis Koopausauiitroro
HEHTPY HA JIMLUBOBOMY 001l OCTAHHLOTO apKylia JoJaTKa.

V pa3si Koy A0JATKH HAICHIAIOTHCA i3 CYNPOBIIHMM JIHCTOM, BiAMITKAa HpPO HaABHIiCTH
JOJATKIB PO3MINIYETECS ITIC/E TEKCTY JIUCTa Nepe]] IiAMHCOM.

SIKIO JOKYMEHT Ma€ JOJATKH, NOBHE HAWMEHYBAHHS SKHX HABOJUTHCS B HOro Texcri,
BiIMiTKa NP0 HASBHICTH AOAATKIE OPOPMIOETECS 38 TAKOI0 POPMONO:

Joaarox: Ha 7 apK. y 2 OpUM.

SIKINO JOKYMEHT Mae JOJATKY, HOBHE HallMEHYBAHHS SIKMX Y TEKCTi HE HaBOJAHUTHCH, 1X
HeOOXiTHO TePETiYuTH Mics TEKCTY i3 3a3Ha4eHHAM KUIBKOCT] CTOPiHOK Y KOXHOMY JOJATKY Ta
KiIBKOCTI 1X IIPUMIPHUKIB, HAIPHKIIAM:

Honmatku: 1. Jlopijka Upo BUKOHAHHA IIaHy PO3BAHTAXYBAIBHHUX poOIT 3a [ KBapTan
2017 p. Ba 5 apk. B 1 npum.

2. I'padix pemonTHHX pobit Ha I kBapran 2010 p. Ha 3 apk. B 1 IpuM.
SIKIIO 10 JOKYMEHTa JAONAETHCS 1HIMI JOKYMEHT, SKHil Mae JOJaTKH, BIAMITKY Ipo HadBHICTD
I0AaTKa OOPMIIOITE 3a TaKoI0 POpMOI0:

Honarox: mict Yxpuaep:xapxiBy Bin 20 Bepecus 2020 p. Bcsoro Ha 20 apk. B | npum.
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47. Y pasi KoM JOKYMEHT MICTHTH Olibliie Aecsitd JOJATKIB, CKIIAZAcTLCA OITUC 13
333HAYEHHM Y JIOKYMEHTI TaKol BiAMiTKu:

JonaTok: 3rifHoO 3 OMMCOM Ha 3 apK.

Ko HOJATOK HaJCHiacThes He 3a BCiMa 3a3HAYCHHMMM B JIOKYMEHTI agpecamH, BiIMiTKa IIpo
HadgBHICTH HOKYMEHTA O(POPMITIOETECS 3a TaKOIO (OpPMOIO:

JomaTok: Ha 5 apK. ¥ 2 OpuM. Ha IIEpIIY aapecy.
ITignuc

48. Tlocarori ocobu KoopauHaniiHOro UEHTPY IANMHUCYIOTH JOKYMEITH B MEXax CROIX
IOBHOBA)KEHb, BH3HAUCHUX aKTaMM 3aKOHOJABCTBA, IHIUUMH HOPMATHBHO-IPABOBUMH AKTaMM
BiIMOBIAHO M0 [HCTPYKIIT 3 AIMOBOACTBA B €NeKTPOHHIH dopmi Ta miel [HCTpyKIii.

TMopsitox nignucalHg JOKYMEHTIB iHUITMMM ocoDaMH BH3HAYAacThCS HAKa30M KepiBHUMKA
Koopjmnaniitnoro ueHtpy.

49. Tligmuc cknmajgaeTbesd 3 HaliMeHyBaHHA mocail ocodH, fKa IIIHCYE JOKYMEHT
(rloBHOrO - y pasi, KoMu JOKYMEHT HaJpykoBaHMi He Ha ONaHmKy, CKOPOUEHOIro - ¥ pasi, Koau
JOKYMEHT HaJpyKoBaHMI Ha OJaHKy), O0COOMCTOTO MiANHCY, BIACHOTO iMeHi i mpispwmima,
HAIIPHKIIA:

Hupextop KoopanHaniiHoro MiITHC Bracre im's TIPI3BUILE
UEHTPY 3 HalaHHS IPaBHHUIOT
JOTIOMOT !
abo
Hupexrop nixnue Bnacue im's TTIPI3BUILE

50. ¥ pazi HajcHIIAaHHS JOKYMEHTa Y Haneporii dopMi OZHOUACHO KiJIBKOM YCTAHOBAM
OiAMACYETHCS TINBKH OPUTiHAN, KUl 3anuIuacThes y cnpaei KoopaunauifiHOro NeHTpy — aBTOpa
(TONOBHOIO BHKOHABIE) TAKOTO JOKYMEHTa, & Ha MicCIg PO3CHIAIOTHCA 3acBilueHi BiAminoM
IOKYMeHT000Iry #oro komil.

51. JIokyMeHTH TiANUCYIOTHCS, K MPABHIO, OJHIEID TOCATOROI 0co0010, 4 y pasi, Kol
32 3MICT [JOKYMEHTa HECYTh BiJNIOBINANBHICTL KimbKa oci® (axtu, (iHAHCOBI NOKYMEHTH,
JOKYMEHTH OpraHizaniiiHo-po3nopsadaoro xapaxkrepy, ToIo), - ABoMa abo Ginblie NocaioBUMHA
ocobamu. 1Ipy HEOMY ITIANKCH MOCAJOBHX OCI0 PO3MIIMYIOTECS OAMH il OAHUM BIANOBIIHO IO
IiANOPAAKOBAHOCTI 0¢i0. Hanpuxnan:

HupexTop nianuc Bracue im's [IPI3BUIIE

lNonopHui Oyxranrep nijnuce Brnacue im's TIPI3BUIIE

52. VY pasi mijnecanys clinbHOrO JOKYMEHTA KUIBKOMA ocobamu, Skl 3afMaloTh OAHAKOBI
nocany, X MAMACH pPO3MIIYIOTHCS Ha OJHOMY pPiBHI 1 CKpIMJHOIOTbCA TeYaTKaMK YCTAHOB,
HaNpHKIaN:
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Hupexrop KoopauuanitHoro nesTpy 3 I"onora HarioHasnsHOT acouiallil a/1BOKATIR
HaJaHHS PaBHUY0] TOTIOMOTH Vxpaiau
T ANC Brnacue imM's nmignuc Brnacue im'a
[MPI3BUILIE [TPI3BHIIE
BIIOMTOK repbOBOT eYaTku BimbUTOK repboBOI TICHATKH

JIOKyMEHTH KOJIeriaJIbHAX OpPraHiB HiIMCYOTh FON0RA KOJIEeTialbHOTo Opraty i cexperap,
HalpuKIaL:

Tos10Ba TEBRREPHOTO e Brnacue im's TTPI3BUILIE
KOMITETY

CexkpeTap TeHICPHOIO TG Bnacue im's TIPI3BHUIIE
KOMITETY

53.Y pazi BigcyTHOCTI mocanoBol ocobu, HaliMeHYBaHHS [IOCaAH, BIACHE iM'sl Ta Mpi3BUIIE
AKOT 3a3HAYEHO HA IIPOEKTi JOKYMEHTa, Horo mianucye ocoba, o BUKOHYE i1 000B'13KH, abo ii
3aCTYITHHK. Y TakoMy pa3i 000B'I3K0BO 3a3HAYAKOTECA QaKTUYHA [T0CAa, BIACHE iM'd i npizBuIle
0oco0H, fKa Tifmupcata JOKYMEHT, NPH IIbOMY BHIPABICHHS BHOCHTH PYKOIMCHHM CIIOCODOM
ocoba, sxa mianucye noxyMmenT. He nomyckaerses Mim vac MiANHCAHHS JOKYMEHTA CTABUTH
NpHAMEHHHK «3a» 9 IpaBobiuyHy HOXHWIy DHCKY Neped HailMeHyBaHHAM mocagu. Y pasi
3aMileHHs KePiBHHKA 33 HAKA30M (PO3MOPSDKEHHSIM) 10 HalMeHYBaHHS II0Cajld JI0/al0ThCs
cUMBOJH «B. 0.».

54. @akcuMinpHe BIZTBOPEHHSA WiAMECY NocaaoBoi oco0M Ha JIOKYMEHTax He
JIOTTYCKAETHCS.

55.Y pasi cTBOpEHHS YCTaHOBOI JOKYMEHTA Y aneposiil (popmi 3a HassBHOCTL IS OO
o0TpYHTOBaHUX NiACTaB 4714 1X NOAANBLUIOTO HAACHIAaHHS YCTaHOBAM BLIJILIOM JOKYMEHTOOOIry
CTBOPIOETHCS B YCTAHOBIEHOMY NIOPAJIKY €NIEKTPOHHA KOTIisl allepoBOrc OPUIiHANY BIUIOBIAHOTO
NOKYMEHTA, Ka HaJCHIAEThCA agpecaTa.

Bizu Ta rpnd norogsmenHs JJist AOKYMEHTIB, 0 CTBOPIOKTLCH Y naneposiii popmi

56. lloromweHHs pgoxkyMeHTa Yy pasi morpedu MoXxe 3AilMCHIOBaTHCS SK B
KoopaunanifiHoMy uenTpi (BHYTpilnHE), Tak i 3a HOTo MeXaMH IHIIUMM 3aIHTEPECOBAHHMH
YCTaHOBaMH (30BHINIHE).

57. BHyTpiuIHe MOrO/UKEHHS JOKYMEHTa OQOPMIIOETHCS LWISXOM IPOCTABISHHS BI3H.
Biza Bkmouac ocobuctuit migmuc, BmacHe iM'a i mpisBuIic ocolH, SKa Bi3ye JOKYMCHT, jaTy
Bi3yBaHH i3 3a3HAYECHHAM Y pazi noTpedu HalfiMeHyBaHHS Nocaan Hiel ocobu.

58. Bi3a mpocTaBnsgeThes Ha TMIBLOBOMY OoIli abo B pasi, KONH MicLid Ha JIMIbOBOMY dord
OCTaHHBOI'C APKYILA HEJOCTATHEO, HA 3BOPOTHOMY 00LIi OCTaHHBOTO apKylla IPOEKTY JJOKYMEHTA.
Bisu mpoCTaBNAIOTBCS Ha NanepOBHX NPHMIPHHKAX JOKYMEHTIB, IO CTBOPHKTHCA y pasi
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HAABHOCTI IMIJICTAaB, SKI BU3HAKTHCSA OOIPYHTOBAHMMU JJIst CTBOPEHHS YCTAHOBOIO JOKYMEHTIB ¥
nanepoRriit popmi, Ta 3AIMIIAKTECS B YCTAHOBL.

59. JaypaxeHHS 1 NPONO3MLIT JO NMPOEKTY AOKYMEHTa BHMKIAJAlOTLCA HA OKPEMOMY
apKyIli, Ipo o Ha 1poekTi poduThes BIANOBIAHA BiAMITKA:

HauansHHK 3arajgpHOIO BLAJIILY
JlaTa maianuc Bnacue iM's TTPISBHIILE

3ayBaXXeHHs 1 IPOIO3MINT JONATHCA.
60. [lopsinok BizypaHHS BH3HAuaeThCs B [HCTPYKUil 3 1iN0BOACTBA B eNeKTpoHHIH dopMi.

61, 3a amict jJoKyMeHTa, KUl Bi3yeThed KinbkoMa ocofaMu, Taki 0cobu BigIOBINAIOTH
3T1IHO 3 KOMIIETEHILIER).

62. 30BHINIHE NOrOJUKEHHS MPOEKTIB JOKYMEHTIB, CTBOPEHHX Y MHalepoBiii ¢opmi,
o OpPMIISETECS TIISIXOM IPOCTABISHHS Ha HUX TpUdY IOroKenHs, sKuif BKIoYae B cebe CIoBo
«[MTOT'OJIKEHO», HaitMenyBaHHs nocaid ocodM Ta yCTAHOBY, 3 SKOIO IOTOKYETHCA HIPOEKT
JOKyMeHTa, 0coOHCTHH mijinuc, BracHe iM's Ta Mpi3BuIe 1 JaTy abo Ha3By JOKYMEHTa, IO
I ITBEPIKYE HOTOKEHHs, HOro flary i Homep (1HIeKe), HaupHKIa:

TTOrOJPKEHO

Hupexrtop
Koopaunauiizoro
IIEHTPY 3 HAJaHHA
fIpaBHHUYOT OTIOMOTH

TiAIHAC Bnacue im's TIPI3BHUIIE
Hara

[TOI'O/IPKEHO

ITpoTokon 3aciianHs

LlenTpanbHol ekcnepTHO-NepeBipHOT
KoMmicii YkprepxapXiBy

Hata Ne

63. I'pud TOrofmKeHHS CTAaBUTHCS HIDKYE NiJNHCY HA OCTaHHIA CTOPIHLI IPOEKTY
JOKYMEHTA.

64. YV pasi KoM 3MICT JOKYMEHTA CTOCYEThCS Oiblle HDK TPhOX YCTAHOB, CKIIAIAEThCH
apKyII HOTODKECHHA, IIpO 10 pOoOHUTLCS BiAMITKA Yy JOKYMEHTI Ha Micui rpudya IOrojpKeHHs,
HaTpuKiIa:
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ApKYH.I NOTOIKCHHA JOIacCThCH.

65 Aprym noromKernist oopMTIOETLET Ha THILOBOMY Ta Y pasi NoTpedu RBOPOTHOMY
foni onHOrO apKyla 3a Takow GopMOID:

APKVIIITOIOXXEHHS
Hazpa mpoekTy DOKYMEHTa
HaitmenyBaHHS Iocaan migmmac Bnacue im'a TIPI3BHIIIE

Jata

66. 30BHiIHE TOTOIKEHHS ¥ pa3i OTpeOH, BU3HAUCHOT 3aKOHOAAaBRCTROM, 3AIHCHIOETECS B
TaKi nociiFOBHOCTI: YCTAHOBH OQHAKOBOTO PiBHA Ta IHII YCTaHOBH; TPOMAICHK] opramisamii;
oprany, siki 3/HCHIOTH JepKaBHHI KOHTPOJIb B [TeBHil cdepi; YCTAHOBY BHINOTO PiBHS.

Bigbutrox meuarku

67. Ha jpoxymenTrax, L0 3aCBiIYYIOTH IIpaBa TpoMajisH 1 IOpUAMYHUX 0ci0, Ha SKHX
dikcyerses (akr BUTpayaHH4g KOLUTIB I MPOBEJCHHA ONepaliif 3 MaTepialbHEMH HIHHOCTIMH,
manue  nocanorol  (BianoeimanbpHoi)  0coOM  CKpiNMIOETECA  TepbOBOIO  IIEUATKOIO
KoopauHanifHoro UeHTpy.

Tlepenix iHIIMX IOKYMEHTIB, IIJNHCH Ha SKUX HCOOXIOHO CKpIIUIOBATH TIepOOBOIO
neyaTKolo, BusHavacThed KoopaupanifiHuM HeHTpoM Ha IiJCTaBl HOpMaTHBHO-IIPABOBHX aKTiB
Ta IPUMIPHOTO MEpeNiKy JOKYMEHTIB, L0 KONacThed 0 Liel [HeTpykmii (nogaTox 3).

68. BiabuTox neyaTky, Ha gKilt 3a3HaucHO HaliMenyranHsg KoopauHaniiuoro ueHTpy abo
fforo cTpykTypHOTO Iifposminy (6e3 300pakenns repba) y pasi norpefu cTaBHTHCA HA KOMIsAX
JOKYMCHTIB Ta Ha PO3SMHOMKCHUX IPUMIPHHKAX POZNOPSAUUX JOKYMEHTIB.

BinOuTOK meuaTKy CTABUTHCA TAKMM YHHOM, OO BiH OXOIUTIOBAB OCTaHHI KijbKa JIiTep
HalMeHYBaHHS IIocaay 0coOH, SKa ifnucana JOKyMeHT, alie He MiATHC 1oca o801 ocodu, abo Ha
OKpEMO BUAINECHOMY I IIHOTO Mici 3 BiOMITKORO «MII».

69. Hakazom KoopawHAmiHHOTO NEHTPY BH3HAYAETHCH MOPSUIOK BHKOPUCTAHHS, Micle
30epiranHg TepboBOT IeUaTKH 1 mocazoBsa ocoda, BiAMOBiAansHa 3a 11 30epiraHHg, a TAKOXK NEePEiK
0cib, MiNACH IKUX CKPILIOI0TLCA repbOoB0I0 HETaTKOI0.

BiamiTka npo 3acBiqueHHs manepoBUX Koniil TOKYMEHTIB

70. Koopaunamiiinuii LeHTp MOXKE 3acBiNUyBaTH KONII JHIIE THUX JOKYMEHTIB, IO
CTBOPIOIOTECS B HEOMY, KPiM BUIIAZKIB CTBOPCHHS HAIICPOBHX KOIIH €IeKTPOHHUX JOKYMEHTIB,
o Hagidoom o KoopaumamifiHoro meHTpy depe3 CHCTEMY €JIEKTPOHHOI B3aEMOJIl OpraHiB
BuKonasyol siamu (nani - CEB OBB), a Takox y Burnagkax, nepeadadeHux UM IYHKTOM.

V pasi miaroTORKH JOKYMEHTIB [/ HaJaHHs OpTaHaM CYAOBOI BIaNH i Yac BUPIIIEHHS
IHTAHE MO0 TIPUHHATTS IPOMa/ISH Ha poDOTY, HAaBUAHHS, 3aCBIAYEHHS IX TPYJOBUX, KUTIOBHX
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T4 IHIIHX I1paB y B3acMoBiqHocHHAX 3 KoopauHAIIHEM HEHTPOM, a TAKOXK i 4ac POpMyBaHHH
ocoboBHX crpaB TpaiieHukis KoopauHauifiHuil 1IEHTp MOJKe BHIOTOBIATH KO JOKYMEHTIB,
BUJIAHUX IHIIMMH YCTAHOBAMH (KOTIT AUILTIOMIB, CBLAOLTE TIPO OJIEPIKaHHS OCBITH TOLID).

BigMitka «Kormis» NpOCTABIAETHCSA Y BEPXHROMY NPaBOMY KYTKY HEpuIoi CTOPIHKH
TIANEPOBOTO JOKYMEHTA.

[TopsAOK CTBOPEHHS IAllepOBAX KOINH eNeKTPOHHHX MJOKYMEHTIB BH3HAYACTHCH
IHCTpyKUiio 3 A1TOBOACTBA B EJIEKTPOHHIHA (opmi.

71. Hamuc npo 3acBiJ4eHHs JOKYMEHTa y naneposiit Gopui cknagaeTbes i3 ciliB «3rifHo
3 OpPUTIHATOMY, HAMMEHYRAHHS TIOCAJIH, 0CODUCTOTO MJTIHCY 0co0M, fKa 3aCBlAUye KO, il
BIIACHE iM’f 1 mpi3BHIlE, HaTH 3aCBUIMEHHS KOIIT 1 NpOCTaBISETHCS HIDKYE PEKBI3HTY AOKYMEHTa
«Iligmuey, HAITpHKIaL:

3rigHo 3 OpUTiHAIOM

[IpoRiguuii cienianict

BIAALTY IDOKYMEHTOOOIry Ta TH e Brnacue iM’g ITPI3BUIIE
apXiBHOI crIpaBH

Hara

72. Hamuc npo 3aCBIAUEHHS IIANEPOBOT KOHIT CKPITUIOEThCS 1IEYaTKOO 13 3a3HAYCHHAM Ha
wift waiiMenypanus KoopaumHariitnoro ueHtpy (6e3 3o0paxenHs repba) abo redaTkoro Horo
CTPYKTYPHOTO THAPO3Aimy (BiAminy MOKYMEHTOOGIrY, IODHIMYHOTO YIIPaBIiHHA, TOJOBHHM
OyxraiTepoM TOILO).

73. Ha xomiax BEXIOHHUX JOKYMEHTIB y IancpoBii ¢opmi 3a3HavacTbed AaTa MiJINMCaHHSA
IHOKYMEHTa Ta Horo peecTpaliifHuii iHAeke, nocana ocobw, siKa 3acBigyuia Komilo, il ocobHcTHit
TAIHC, JaTa 3acBiUeHHs Ta BIIOUTOK NIEHaTKH RIUIULY IOKYMEHTOODIrY, HallpHKIaL:

3rigHo 3 opuUTriHaNoM

FOJIOBHEN criemianicT miAIHC Bnacne im’s TTPI3BUILIE
BiJUTITY

BiIGUTOK [e4aTKHA OpraHizalifHOTo YIIPaBIiHHL

Jarta

74. Ha KOuisX BMXIgHHX MOKYMEHTIB, IO 3a)MIUAIOTBCSH ¥ clipagax KooupluuHalifHOro
LIEHTPY, TOBMHHI OyTH Bi3H 110cagoBUX 0OCi0, 3 SKMMM BOHH ITOTO/UKEHI.

75. Kouis JokyMeHTa MOBUHHA BiAIOBIIATH OPUTIHAIY.
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BizMiTKH Npo cTBOpeHASA, BHKOHAHHS JOKYMEHTa

76. BnacHe iM's Ta Npi3BHOIC NpalliBHHKA, AKHH CTRBOPUB AOKYMEHT, 1 HOMep ioro
ciayxbosoro rteneoHy 3a3HAYAIOTHCH B HUKHBOMY JBOMY KYTKY OCTaHHBOI CTOPIHKH
HAMEPOBOTC JIOKYMEHTA, HATIPHKIAM:

Onena [Terpenko 256 23 29

77. Tlicas 3aBepineHHS pobOOTH 3 JOKYMEHTOM IPOCTABIASETBCA BiAMiTKa IIpo Horo
BHKOHAHHS. BiIMiTKa Ipo BUKOHAHHS JOKYMEHTA CBIIIHUTE IIPO TE, 10 poOOTY Had JOKYMEHTOM
3aBEPIIEHO 1 HOTO MOXKHA MOJMYYHTH OO CIpaBH. BigMiTka MOXKe MICTHTH cloBa «Jo cipaBu»,
HOMEp CrpasH, MOCHIAHHI Ha JaTy i peecTpaliiiiuii iHOeKC TOKyMeHTa, Xuil 3acBiguye #oro
BHKOHAHHS, HaliMeHYBaHHS IOCaiy, HIAMHC 1 JaTy. SIKIo JOKYMEHT He NnoTpebye NuchbMOBOI
BiTIOBIJI, 383HAYAIOTECS KOPOTKi BIAOMOCTI Ipo BHKoHaHHS. [Tifnmc i faTy BiAMITKH IpocTaBise
aBTOp JOKYMeHTY, a00 KepiBHHK CTPYKTYpHOTO MOiApo3diny. 3asHaueHMH pEKBI3HT
TIPOCTABNSIETHECH BiZl PYKU Y JIBOMY KYTKY HEDKHBOTO IONS MEPINOi CTOPIHKH BiATOBIHO 10
3aTBEP/DKEHOT HOMEHKIIATYPH Ha BIOTOBINHMI piK.

78. BinMirka mpo HaaxomKeHHd HamepoBoro mokyMenta xo KoopnuHamifiHOTO HEHTPY
[IPOCTABISIETHCS Bill pyKH 200 3a JOIIOMOTOIO LITaMIIA, ABTOMATHIHOI0 HyMepaTopa UM IUTPHX-
KOJIy Ha IMIBOBOMY IO Y IpaBOMY KYTKY HIDKHROTO IIONA TIEPIIOTO apKylla OpUIiHamy
JoxymeHnTta. EneMeHTaMH 3a3HadeHoro PeKBI3UTY € HalfiMenysanus KoopmuHaniffHoro mesTpy -
ONepKyBada JIOKYMEHTa, peecTpauiifnuit imjexc, xara (y pasi DoTpeOH TojWHA 1 XBHUIMHK)
HAJIXOJDKEHHA JOKYMEHTa.

79. SIKIO KOpEecHOHAEHIIS HE PO3KPHBAETLCA BIIMITKA PO HAIXOMKEHHS NOKYMEHTa
IIPOCTARISETHCA Ha KOHBEPTaX (YaKyBaHHIX).

VY pasi HagXoMKeHHA 30pOIIypOBaHMX MOKYMEHTIB pazoM i3 CYNPOBIZHUM JHCTOM
BIAMITKa CTABMTECS HA CYIIPOBIIHOMY JTHCTI,

CriageHHs JeIKUX BUAIB JOKYMEHTIB

Haxasn KoopaunauiiiHoro neHtpy

80. Haxasu KoopauHamiifiHoro LEeHTpY  BMIAIOThCS SK pIllIEHHA OpraHizauiifiHo-
PO3NOPSIYOro xapakTepy. 3a 3MICTOM YIIpaBIiHCHKOT Jif Hakasy BHAAKOTHCSA 3 OCHOBHHX IIMTAHb
JisuisrocTi KoopauHauiifHoro HeHTpy, aqMiHICTPpaTUBHO-TOCIIOJApChKUX a0 Ka[pOBHX THTaHb.

Haxasm mignmucyroTsca kepiBHHKOM KoopawHanifimoro ueHtpy. Y pasi BiaCyTHOCTI
kepisauka KoopauHaniitHoro HeHTPY HaKas3H MIATUCYIOTHCA TTOCAJOBOIO 0C000I0, SKa BHKOHYE
Horo 0bon’s3KH.

81. TlpoexTH Haxasi® 3 OCHOBHOI AiANBHOCTI, aAMiHICTPAaTUBHO-TOCIIOAAPCHKUX NMUTAHb
rOTYIOTbCH 1 TOHAlOThCS CTPYKTYPHHMH MiAPO3JiNmamMy  3a JIOPYUSHHSM  KEpiBHHKA
Koopauraiiiinoro neHtpy abo ocobH, sika BHKOHYE Horo 000B I3KH U1 3a BIACHOIO iHIITIaTHBOIO.

[IpoexTH Hakazip 3 KaAPOBUX NUTAHL (PO MPUHAHATTS Ha poboTy, 3BIIBHEHH, HAJAHHS
BIJUIIYCTKH, BIPS/DKCHHS TOINO) TOTYE IOpHMAMYHE ynpabiinag KoopawuHaniHOro LEHTPY Ha
mizcraBi pillicHb (BKa3iBOK) KepiBHMKa Koopaunaniitnoro nentpy abo ocobu, 1o BUKOHYE HOTro
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00O0B’43KM, OPTaHI3alifHO-PO3MOPIAYOr0 XapakTepy, JOIOBIJHUX 3alUCOK KEPIBHHMKIR
CTPYKTYPHHX I[IAPO3MiNiB, KOHKYPCHUX IOKYMEHTIB (NIPOTOKOJIB Ta DPIimEHb KONETianbHHX
OPI'aHiB), 3458 UPALIBHUKIB T2 IHIIUX HOKYMEHTIB.

82. ITpoekTr Haka3iB 3 OCHOBHO! AisBHOCTI, aiMIHICTPATUBHO-TOCIIONAPCLKHUX NIHTAHL Y
pa3iIx MiIrOTOBKH y Naneporiil hopMi Ta OAATKM A0 HUX Bi3YHOThCA NPALIBHUKOM, IKHM CTBOPHB
JOKYMEHT, KEPIBHMKOM CTPYKTYPHOIC HIAPO3JULy, B SKOMY HOro CTBOPEHO, IMOCANOBHMH
ocobamMy, SKi BU3HAUEHI Y NPOEKTI JOKYMEHTA K BHMKOHABIH 3&BJaHB, IO MICTATLECS B HHOMY,
KepiBHHUKOM OpraHi3aliflHOTO yIpaBiiHHA, KEPIBHUKOM IOPHIMYHOIO YIPAaBIiHHSA, KEPIBHUKOM
ab0 110¢a10BOI0 0COO0I0 CTPYKTYPHOTO HiAPO3ALTY 3 NHTaHk 3an0o0iranHs Ta BUsBIEHHS KOPYIILT,
a TaKOX, B MEXaxX IIOBHOBAXKEHE, KEPIBHUKOM YHPaBJiHHSA MPABOBOTO AHANI3Y T4 CKCICPTH3H,
IPAIliBHEKOM By 6yxrantepcsroro o0iiky Ta (iHaHCOBOT 3BITHOCTI, HEPIINM 3aCTYITHHKOM
Ta 3aCTYIMHHKOM KepiBHUKA BiATOBiAHO 10 Hakazy KoopauHauiiinoro nentpy Bij 18 tpasus 2023
poky Ne 29 «lIpo 3aTBepkeHHs KBatidikaifiHuX BUMOT 0 TIEPIIOTO 3aCTYTHHKA T4 3aCTYIHHUKIB
KepipHHKa KoopawmanifiHoro ueHTpY 3 HamaHHS [pPaBHEMYCI JONOMOTM T4 PO3NOAULY
(hyHKIIOHATBHUX MOBHOBKEHBY (Hani — po3nofin GyHKUiOHAJIBHUX IIOBHOBAKEHB), IHIIUMH
NOCaZOBUMH 0c00aMU, AKHX CTOCYETLCH JOKYMEHT.

[TpoexTn Haka3iB 3 KaJPORUX MUTAHb Bi3YIOTHCS NPalliBHEKOM Bijuliy Kajgposoi poboru
IOPHAAYHOTO YIPABAiHHS, SKHH CTBOPUB [JOKYMEHT, Ta MHOTO KEpIBHMKOM, KEDIBHHKOM
IOPUAMYHOTO YIPABIIHHS, [OCAJOBHME 0c00aMH CIPYKTYPHOrO IIAPO3Aily 3 IIMTaHb
3amofiraHHg Ta BHABJEHHA KOPYIIl, a8 TaKoX 3alie)KHO Bill BUJIB HAKA3iB TOJIOBHUM
OyXranTepoM, IHIIMMU MOCAJOBUMH 0CO0aMH, IKUX CTOCYETHCS JOKYMEHT.

KepiBHUKOM IOPUOUYHOIO YHPaBIiHHA O00OB’S3KOBO BI3YKOTBCHA IIPOEKTH Hakasis
HOPMAaTHUBHOTO XapaKTepy.

83. fxwmo B npoleci NOroJKeHHs A0 IPOEKTY HAKa3y BHOCATBCA 3MiHHM, BIH mifnsrae
TMORTOPHOMY MOTOKEHHIO (Bi3YBAHHIO).

84. Hakasu KoopauHauifiHoro ueHTpy oQOpMIKOKTBECE HA ONaHKy Hakasy
KoopaunaniifHoro nenTpy. 3MicT Hakazy KOPOTKO BHKIIAA€TBCS Y 3arOJIOBKY, SKUM ITOUHHAETLCS
3 npuitMenHuka «[Ipo» 1 CKIagaeThCs 3a AONOMOrow BijytiecnisHoro iMeHHmKa («IIpo
3aTBEPIHKEHHS. .. », «[Ipo cTROpeHH:..») abo iMmenBukKa («IIpo nigcymku..», «[Ipo 3axoam..»).

85. Tekcr Hakasy 3 IMTaHb OCHOBHOI misubHocTi KoopauuaniitHoro ueutpy Ta
aAMIHICTPATHBHO-TOCHOAAPCHKUX ITHUTaHb CKIANAcThCs 3 IipeaMOyNy i po3nopsaado] YaCTHHH.

86. V npeambyni 3azHavarOThes IiAcTaBa, oOrpyHTYBaHHs abo MeTa BHIaHHS Hakazy.
3a3HayeHa YaCTHHA NOYMHAETHCH i3 ciB «Ha BukoHaHHs», «3 METOO» TOWO. SIKI0 JOKYMEHT
BHJIAETHCS Ha IHACTaBI IHUIOTO pO3NOPSINOro A0KYMEHTa, Y KOHCTaTyoqil yacTHHI (mpeaMOyii)
3a3HAYAETHCS TIOCHIIAHHS HA BLMOBHUH JIOKYMEHT.

Pozmopsaaa vactuHa nounHaeTbed 31 cnosa «HAKA3VIO», |, ke OpyKyeThes SKUPHHM
MPpUPTOM, TTICHS AKOTO CTABATHCS JIBOKPAIIKa.

87. Posmopsyiya YacTHHA TOAIJIAETRCS HA NYHKTH 1 NIATYHKTH, SKi HyMepyIOTLCS
apaGebkuMu udpaMu. YV KOKHOMY NYHKTI OBMHHI OyTH 3a3HadeHi opraHizalliiiHo-po3nopsaada
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nist (3aTBepirkeHHA ab0 BBEIEHHS B JiK0 IHCTPYKINI, ITOJIOKEHHS TOIO) ad0 KOHKPETHE 3aBJaHHSA
(mopyueHHs) i3 CTpPOXOM HOT0 BHKOHAHHS Ta CTPYKTYpHI nigposiinv - HOro BHKOHABL,
HaOPHKNAI;

OpradizaifHoOMy YIpPaBIJIiHHI;
KEPIBHUKAM CTPYKTYPHUX HiAPO3IiiB;

KEpiBHUKAM peTiOHANbLHHX LCHTPIB 3 HajaHHA OezomIaTHOl BTOPHEHOI IIpaBHHYOL
JIOTIOMOTH.

88. HekoHKpeTHI («IIPHCKOPHTHY», IIONITIIHTHY», «aKTHBI3YBATHY», (3BEPHYTH YBAry»
TOILIO) Ta HEKOHTPOJBHI («IOBECTH IO BiOMay, «03HAHOMHTH» TOILIO) AOPYHYEHHS B HaKa3ax He
3aCTOCOBYIOTECS.

89. Ilicna HabpanHg 9UHHOCTI HAKA30M BHECEHHSA 3MIH JI0 HBOTO, BU3HAHHA HOTO TaKuM,
10 BTPATHB YHHHICTH, YH HOrO CKACYBaHHS 3IIMCHIOETHCSA JIHOIE NUIAXOM BHUIAHHS HOBOTO
Hakasy.

90. Hakaz, SKUM BHOCATECE 3MiHH, 0()OPMIIOETECS 3 YPaXyBaHHAM TAKHX BUMOT:

1} 3aroNOBOK Haka3y MNOYHHAEThCA i3 ciiB «[Ipo BHeceHHS 3MiH HO HaKazy..» i3
3a3HaYCHHAM JaTH, HOMepa, Ha3BY BHAY PO3IOPAIUOTO JOKYMEHTA, A0 SKOTO BHOCATHCH 3MiHH;

2) po3mopsaua YacTHHA HAKa3y MOYMHAECTHCA 3 IYHKTY:
«1. BHeCTH 40 HaKa3y ... TAKi 3MiHH:» ¥ pa3i BHKJIAJCHHS 3MiH Yy TEKCTI HAKa3Yy;

«1. Brect mo Haxazy ... 3MiHH, L0 JOAAIOTHCS.» Y pasi BUKNANECHHSA 3MIH Yy BUIVISJ
OKpPEeMOro JOKYMEHTA;

3) GOpMYIIOKOTRCH 3MIHM Y BHMJISII IIYHKTIB Ta IMAMYHKTIB PO3NOPSIYOTO XapakTepy,
HanpyKIas:

«1. Tlynxr 2 pukiacTy B Takid pepaxiii:...»;

«2. TIyHKT 3 BUKAROUHTIY;

«1) ab3am zpyruif MyHKTY 4 AOMOBHHUTH CIOBaMH...»;

«2) y TIATYHKTI 2 IYHKTY 7 CTIOBa «Yy pasi IoTpebH» 3aMiHHTH CIOBOM «BHUMAaracThCa»;

¥ pa3i JOMIOBHEHHS HaKa3y HOBHMH CTPYKTYPHHUME OJHHHIIIME a00 BHKIIFOUSHHS 3 TaKOT0
Hakasy CTPYKTYPHHX ONHHHMLL HyMepallid BIANOBINHO 3MIHIOETECH. 3a3HaueHa BHMOTA
3aCTOCOBYETBCA TAKOXK Y pa3i BHECEHHS 3MiH MO CTPYKTYPHOI ONMHMI aKTa IUIIXOM 3aMiHu i
KiTbKOMa CTPYKTYPHHMM OOWHHLISIMH. I1iA Yac BHECEHHS 3MIiH JI0 IYHKTY (HAIYHKTY), SKUH
HaJNiyye AeKinbka abzauip (pedeHb), BKa3YEThCA MICIHE3HAXOMKEHHS IMX 3MiH. OfHOMaHITHI
3MIHK 32 TEKCTOM Hakazy 00 €MHYIOTBCH B OJHY CTPYKTYPHY ONWHUINO 1 pPO3MIlILYIOTHCS
HANpPUKIHII TEKCTY;

4) 3MiHH BHOCSTBLCS JO OCHOBHOI'O Hakasy, a HC /10 Haxa3y IIp0o BHCCCHHA 3MIiH J0 HBOTO,
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5) 3MiHM A0 PO3HOPSIYOro JOKYMEHTA BAKIAMAI0TECS Y POIIOPANYOMY JOKYMEHTI; 3MiHH
y IOJATOK IO PO3MOPSAUOTO JOKYMEHTA 0(OPMIKKTECA i IpudoM 3aTBEPIKEHHS K JOIATOK
0 PO3MOPAAYOrO JOKYMEHTZ, 32 BHHSITKOM 3MIH JI0 akra, skl Malth HesHauHHU obcir (sK
IIpaBUIIO, IO ABOX CTOPIHOK);

6) y pasi BHECEHHS 3MiH [0 KIIBKOX HAKa3iB TEKCT 3MIH HABOAWTHCA B XPOHOJIOTIHHOMY
HOPSIAKY MPUHHATTS aKTiB;

7) v pasl BHeceHHS 3MiH /IO HAKA3y WIJSIXOM BUKIAfCHHS B HOBiH pepakuii y rpudi
3aTBEPIKEHHA POOUTHCS MIOCKHIAHHS Ha JaTy 1 peecTpaliftauil iHOEKC PO3IOPIAUOTO JOKYMEHTA,
skuM OyIO 3aTBEPIKEHC OCHOBHHMI akT, Ta 3a3HAYAlOThCA JaTa | peecTpaulifiHui iHOEKC
PO3IOPSAYOro JOKYMEHTa, AKMM 3aTBEPJUKYETBCS HOBA pefakllid Haka3y. AHanori4Hi BMMOTH
3aCTOCOBYIOTHCS A0 OQOPMIIEHHS BILAMITKHM J0 J0AATKA 10 PO3IOPSIYoro JAOKyMeHTa. Y pasl
JOTIOBIICHHS PO3IOPAAUIOr0 AOKYMEITA OBOIO CTPYKTYPIIOIO OQNHHIICIO IMOAO 3aTBCPKCHHA
JIOAATKA [0 I[BOT0 PO3MOPSAYOro AoKyMmeHTa y rpudi 3arsepikeHHs poOHThCA IOCHIAHHSA Ha
JaTy i peecTpaniifHmil iHEEKC pO3MOPAAIOro JOKYMEHTA, SKMM BHOCSTHCS 3MIiHH 0 OCHOBHOTO
PO3MOPSIIOro JOKYMEHTa;

8) v pasi KoNu 3MiHM BHOCSTHCS [0 HAKazy Ta SKHH BUKIaJCHO B HOBIM peAakmii, TEXCT
CTPYKTYPHOI OJMHELI PO3MOPSAYIOT0 JOKYMEHTA BUKIIAJAETHCA 3 YPaxyBaHHAM TOro, IO 3MIHH
BHOCATECS 10 TEKCTY #oro HoBo! penakiii 3 HOCHIAHHSM Ha POMOPSAUMHE JOKYMEHT, AKHM
3aTBEPIDKEHO MEPIIY pPENaKUilo, 13 3a3HA4YeHHAM HOro peecTpaliifiHuX JaHHX; B AYXKKax
3a3HAYAETHCA POIMOPAAMHIA MOKYMEHT, SKUM 3aTREPKEHO HORY pelaKIiio, ITOCUNaHHS Ha HOro
peecTpatliiiHi naHi Ta HONepeaHi peaaxkuil Hakazy He podJIAThCA.

91. V pasi BH/IaHHS HAKA3y NP0 BU3HAHHS TaKHM, 1O BTPATUB UMHHICTE, a00 CKaCcyBaHHI
iHIIOTO HAaKa3y, y PO3NOPSIYil YacTHHI 3a3HAYAETHCH IYHKT, KK MOBHHEH OYHHATHCH i3 CJIiB
«BH3HATH TAKUM, 1110 BTPATUB YHHHICTh,...» 200 «CKacyBary ...» BiANOBIAHO.

He miansraroTs BUSHAHHIO TAKHMH, IO BTPATAIH YHHEHICTE, CTPYKTYPHI OJHHHUII HaKazy,
3aTBEPIKCHOTO PO3MOPIIUMM JIOKYMEHTOM, Ta J0JATKIB 10 HBOIO.

V 3B’43KY 3 NPHHHATTAM HAKa3y BH3HAIOTHCA TAKUMHY, U0 BTPATIIM YHHHICTH, pPaHIIIe
NPUAHATI HAKA3H, K0 BOHKA He Y3TOIDKYIOTECS 3 HOPMaMH IBOTO aKTa, BHABUIKCA TaKHMM, 1O
HOTMUHYTI HUM al0 BTPATHIIM CRBOK aKTYaIbHICTh; NMEpENiK TakMX HaKa3lB HAaBOOUTHCSA B
OKpEMOMY IIYHKTI (IUTYHKTI) pO3HOPSIYOro JOKYMEHTa, SKHM 3aTBepkeHO HOBUH Hakas, abo
O(hOPMIIFOIOTECS AOMATKOM AC POIMOPSLIYOro JOKYMEHTa. Y Mepenikax HakasiB, fKi MIAJIAralTh
BH3HAHHIO TAKHMHU, IO BTPATHIIA YMHHICTE, AKTH PO3MIIYIOTECS B XPOHOJIOTIYHOMY HOPAAKY X
OpUAHATTA. PasoM 3 HAKa30M, SKHH BU3HACTHCH TAKUM, I(0 BTPATHB YHHHICTH, BU3HAIOTHCH
TAKUMH, 110 BTPATHIM YHHHICTh, HAKA3M, SIKEMH JIO 1[bOT'0 AKTA BHECEHO 3MiHH.

He BM3HAIOTRCS TAKMMH, IHO BTPATHITA YHHHICTH, HAKA3U 3 00MEKESHUM CTPOKOM JIiT, CTPOK
nii AKX MHHYB. BH3HaHHS Haka3y TAKHM, [0 BTPATHB YUHHICTb, HE MOHOBMIOE MiI0 aKTiB, sKi
BU3HAHI HMM T4KMMH, IO BTPATHNIM 9MHHICTh. J[is OKpeMUX CTPYKTYpPHMX ONHMHMIE Hakasy,
BHK/IFOUEHHX HAKA30M, SIKHH Mae 0OMEKEHUH CTPOK JIiT, BIAHOBIOETHCS MMICNS 3aKiHICHHS CTPOKY
Horo aii.

92. Ko"Tposs 3a BUKOHAHHSIM 3aBJIaHb (JIOPYHEHbB), 333HAYEHUX ¥ HaKasi, NOKIaaeThes
HAa 1ocagoBy ocoly 3a3HaueHy B Hakasi.
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93. Jng o3HalOMIIEHHS 3 HAKA30M HOro yKjagad roTye Ta HOAa€ Ha PEECTpalilo pasoM 3
MiANHCAHHM pPO3IOPAAYMM JOKYMEHTOM [epellik TEPUTOpialbHUX BiIIINEHB, CTPYKTYPHHX
I IPO3ALIIB, TOCAOBUX (CIyKOOBHX ) 0CI0, AKHX Tpeba O3HANOMHTH 13 LIUM JOKYMEHTOM.

04. Hakasu 3 KajfpoBUX IMTadHb (0co00BOro cKiagy) OGOPMIIOIOTHCS Y BHITIAAL
iHAMBigyambHEX 1 3BeleHMx Hakazie. B iHAHBiXyanbHMX Hakaszax MicTHThes iHQopMamis mpo
ofHOTO mpaliBHUKa (CTHBPOBITHHKA), ¥ 3BCOCHMX - IPO KiNPKOX HE3al€KHO Bill TOTO, AKi
YOPaBIIHCHKI PIIIeHHS MO0 HUX IPHIMAIOTECA (IpUHHATTA HA pOOOTY, MPU3HAYEHHS Ha TOCANY,
HepeBeIecHHs Ha iHILy rocany (podoTy), 3BLIBHEHHS TOIIO).

95. 3MicT IHOMBINYaILHOTO HaKa3y 3 KaAPOBUX IUTAHE CTHCIIO BHKIIAIAETHCA B 3aTOJIOBKY,
Akl TIOYAHAETHCA 3 HpMiMenHuKa «IIpo» 1 CKIAgacThest 33 [IONOMOTOK BiANIECTIBHOTO
iMenHuKa, Hanpukaaa: «I1po npu3HayeHHs...», «[Ipo IpUHHATTA...». ¥ 3BEJEHMX HaKa3aX MOXe
33CTOCOBYBATHCS y3aralbHCHHI 3aronioBok, nanpuiiax: «lIpo xaaposi nmraups», «llpo
0cODOBMI CKIAI».

96. ¥ TCKCTI HaKa3iB 3 KAPOBHX MUTAHE (0cODOBOTO CKIIALY), SIK NPABUIIO, KOHCTATYIOUA
yacTiHA (IpeaMbyia) He 3a3HAUACTLCS, KPIM BHIAIKIB IPU3HAYECHHS Ha 10cay a00 3BiNbHEHHS
3 TOCajy KepiBHUX NMpauipHukie afo 3a iHmOW mpoieayporo. Y TakoMy pasi B KOHCTATYIOUiH
gacTHHI (peamMOyii) HABOAMTRCH MOCKIIAHHS Ha BiATIOBIAHMH aKT OpTaHy BHIIOTO PIBHA y TaKil
MIOC/TIIOBHOCTI: BHA aKTa, HoBHA Hazpa KoopiauHauiiinoro neHTpy - aBTOp, 1ara, HOMED, MOBHA
Ha3Ba.

97. Po3nopsaAya yacTHHA HAKA3Y 3 KAAPOBHX IUTAHE TOMMHAETHCH, K IIPABUIIO, 3 MIECIOBA
y dopmi indinitupy «TTPUMHATU», «((IPUZHAUWUTU» «IIEPEBECTH», «3BIIbHWUTHY,
«BIIPSIIIATH, «<HAIATH», «OTOJIOCUTH» Tomo. Jlani 3a3Ha4ar0ThCs BEMUMKAMH JTiTEpaMu
TIpi3BHIIE NpalliBHHKA, Ha KO0 IOIHPIOETECS Aisl HAKA3Y , 1 MAJIMMH - HOTO BIACHE IM'A Ta TEKCT
Hakasy.

v KOXHOMY II_YHKTi HaKasly 3 KaJPOBHX NNHTaHbL 3a3HaUa€ThCA IicTaBa And Horo BHIAHHSL.

ITix yac o3HAAOMIIGHHS 3 HAKA30M 3TAJAHUMH y HHOMY OCOOH MPOCTABIAIOTH MiAMHCH i3
3a3HAYECHHAM JIaTH O3HAHOMIICHHA.

V Haxasi npo Ipu3HAYEHHA 460 3BUILHEHHS TIPAI{iBHAKA 3a3HaYa€ThCs [IOBHA JaTa (YUCIIO,
Micsub, pik) QpaxTHYHOrO BUXOLY IpalisHHKA Ha pobOoTY (IPUIMHEHHS TPYZOBUX BiIHOCHH),
PO3MIpH HOT0 IOCAOBOIC OKIany BIAIOBIAHO 0 INTATHOTO PO3IMUCY.

98. V 3BejleHHX HakazaxX 3 KaIpOBUX [HUTAHB [0 PO3IOPAAH0T YACTHHH BKIHOUYAETHCH
indopmartig, wo posminryerbesd y Takil MOCifOBHOCTI: IpUiHATTS Ha pODOTY, IEPEBEISHH,
3BiNbHEHHA. [Ipu NBOMY [0 OJHOTO 3BEICHOTO HaKa3ly He MOXKE BKIIOYATHCA iHpopMalliid, fKa
3rifIHO i3 3aKOHOJABCTBOM Mac pizHi CTpoku 30epiraHys.

V 3Be[ieHHMX HAKA3aX TIPI3BHINA OCI6 y MeXax MYHKTIB PO3MIIYOTECA 32 andaBiToM.

99. CrrineHEM HAKA3 YCTAHOB OJHOTO piBHA 0GOPMIIOETHCS HA YHCTHX apKylInaX mamnepy
dopmaty A4 (210 x 297 mimimerpis). depkasuuit [ep6 Yxpaion nig gac oopMieHHsS TaKHX
HaKa3iB He BiATBOPIOETHC. HaliMenyBaHHsS yCTAHOB PO3MIIIYIOTHCS HAa OAHOMY PiBHi, a Ha3Ba
BHAY JOKYMEHTA - OCEpeanHi. JlaTa crninpHOro HaKasy (po3MopsIKeHHs) TOBYHHEA Oy TH €HHO0,
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BiNOBiMAaTH JATi OCTAHHBOTO MIAMNHCY, 4 PeECTpalifiHu# iBjeKC AOKYMEHTa CKIajaTHCd 3
peecTpalifiHuX iHAEKCIB, SKi IPOCTABIAIOTECS Yepe3 NpaBOoOiuHy ITOXHITY PUCKY B IIOCHITOBHOCTI
MiJNMCAHHS HAKa3y KepIiBHHKAMM YCTAHOB. PO3mOpsiva YacTHHA [OYHHAETHCH 13 CJIOBA
«HAKA3ZYEMO» («30BOBSA3YCMO»). Iligmucu KepiBHUKIBR YCTAHOB PO3TALIOBYIOTLCS
HIDKYE TEKCTY Ha OHOMY DiBHI 1 CKPIIIIOIOTECA repOOBHMH MEYaTKaMU IMX YCTaHOB,

KinekicTs NpUMIPHMKIB CIINBHHX HakaziB (pO3NOPS/PKeHb) MMOBHHHA BiJIOBiAaTH
KIABKOCTI YCTAHOB, IO 1X BUAAKOTH.

100. Haka3u HyMepyroThCs Y NOPSJAKY IX BHIAHHS Y MeXax KaJleHIapHOro PoKy; HaKazH
3 OCHOBHOI HisfJIBHOCTI, aAMIHICTPaTHBHO-TOCHOJAPCHKUX ITHTaHb Ta 3 KaIApPOBUX MHTAHE MAaOTh
OKpeMy IOPSIKOBY HyMeparlio.

Jlo HaKas3iB 3 KaJPOBMX IMUTAHB 33CTOCOBYETHCSH peecTpaulifiHui IHAEKC «K», O HaKasis 3
aaMiHICTPATHBHO-TOCIIONAPCBKUX ITMTAHE 3aCTOCOBYETHCS PEECTpALMHNI IHAEKC «ar», IO
HaKa3iB 3 OCHOBHOI AiANBHOCTI peecTpalliiiHmil iHAEKC He 3aCTOCOBYEThCA. PeecTpauiifiuuil inaexc
MIPOCTABIACTLCH 1A HaKa3i gepes «-» micas nudposoi nymepaunil, sanpuknan: Ne 15-ar, Ne 15-k.

101. Komii Haka3iB  3acBI[YYIOTBECS IOPWIVYHHM YIPAaBIiHHAM 1 HAJCHIAIOTHCS
3aiHTEPECOBAHUM YCTAHOBAM, ITOCA/IOBUM ocofaM, IpaliBHUKAM y €NEKTPOHHIH YH IanepoBiH

thopwmi.

Hporoxosn

102. ¥ nporokonax ¢ikcyerbes iH(popMalis Mpo Xifx BeJeHHsS 3acifaHb, IPHHHATTA B
KoopausanifiHoMy IeHTpi pilueHs KoMicisMH, poOOUNMHU rpyraMy Too. IIpOTOKOI CKNafaeThes
Ha mifcTtasi 3ammciB, 3pobneHHx Oe3nocepefHsO IMJ| Yac 3acifianb, MOJAHHX TEKCTIB Ta Te3
JOTOBi/icH i BHCTYIIB, NOBIIOK, IIPOEKTIR PIlIEHb TOMIO.

103. IMporokonu MOXYTh Ckiajatucs B nopHid abo crueniit ¢opmi. ¥V mporoxonax,
CKIAAeHUX y CTHCHIH Qopmi, QikcyioTses Juue npuiHsTi pilreHHs 6e3 Xony 06TOBOPEHHs
UTaHb.

104. ITpotokon odopmiroeTses Ha odginiiHoMy OnaHky KoserianbHOro opraxy abo Ha
urCTOMY apKywi manepy ¢opmary A4 (210 x 297 minimerpiB) 3 IO3NOBKHIM pO3TalIyBaHHAM
PEXBi3UTIB.

105. HJaTor IMpOTOKONY € Jata IpoBeienHs 3acilanns. SIKIo 3aciiaHHs TPHBAIO KiJbKa
JIHIB, Yepe3 THPE 3a3HAHAKOTHCS Nepiui 1 ocranyil JeHs 3acigaHHs.

106. Homep (iH/ieKe) IPOTOKOIY TIOBUHEH BIAIIOBINATH TOPSIKOBOMY HOMEDY 3aciJaHHi.
HymMmepallis IIpoTOKOJIIB BeIEThCH B MeXaxX KaleHJapHOro poKy OKpeMO 3a KOXKHOK TPYNOIo
[IPOTOKOAIB 3acilanus BinosiaHol komicii, koserii, qopanagoro oprany, pobouoi rpyn# TOIO.

107. ¥V pexeizuti «Micie 3acinanusy 3a3HavacTbcd Ha3Ba HACETICHOTO IIYHKTY, B AKOMY
BiaOys10cs 3acilagHA.

108. KopoTkmii 3MicT [0 TeKCTY TPOTOKONY NOBUHEH BifoOpakaTH BHI 3acilaHHs
(napaza, 300pu, KoH(pEepeHIis To1o) abo KoNeriasHol NisMLHOCTI (koMicis, poboda rpyma Touo)
i BKIEOYATH HA3BY BHIY JOKYMEHTY.
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109. TekcT MPOTOKOIY CKIAJAETHCS 3 BCTYITHOI Ta OCHOBHOT 9acTHH.

110V reTymmili MACTITHI TPOTOKOTY 38THAYAIOTECS TPIIRIIIA TA RIACIIOTO iMCOHI FOTORT
abo rooByI090TO, CEKpeTaps, 3allPOIICHHIX, @ TAKOXK IIPUCYTHIX 0ocif.

VY CHHCKY IPUCYTHIX 3a3HAYaIOTECA B aa(aRiTHOMY NOPSJKY CIIOYaTKy NpI3BHUIA Ta
BJIACHI iMEHA IPHCYTHIX TIOCTIIHUX WIEHIB KOJETiaJlEHOTO OpraHy, HOTIM - 32IpOIIeHMX ocif i3
3a3HATUCHHAM NOCad Ta ¥ pasi morpebu HaliMeHyBaHHs YCTaHOB. SIKIIO KiJBKICTh IPHCYTHIX
nepesuinye 15 oci6, 3a3HavdacThes iX 3aranbHa KiNbKicTh 3 TOCUIAHHSM Ha CITHCOK, 110 J0AETHCSE
10 IIPOTOKOILY.

BeTtymHa wacTHHA BKIMOYAE TOPSJIOK JIGHHUE - TEpenik MHTaHb, 3alUIAHOBAHWX [0
PO3TIIANY Ha 3acilaHHi, 10 po3MilleHi y nopsaky ix 3HauyIIOCTI i3 3a3Ha4yeHHAM JOIOBINaYa 3
KOKHOTO TiTanHs. [fopanox NeHHUH Ja€TbCa HaNpPHKIHLL BCTYIHOI YaCTHHH.

CnoBa «llopsanox meHHHE» IPYKYHOTBCS Bif MEXi JIBOTO INONH, ITICHS HHX CTaBUTHCA
JmBoKpanka. KoXHe NUTaHHA HyMepyeTbca apabchKMMH LHbpaMy 1 JpyKyeThes 3 ab3amy.
®opMyBaHHS NUTAHb Y NOPAAKY AEHHOMY [IOYMHAETHCA 3 MpUAMEHHMKA «IIpo».

111. OcHOBHa YacTHHA MPOTOKOAY CKIAZAETHCA 3 PO3IIEB, SKi [IOBHHHI BiANOBIIATH
IYHKTaM NOPSAKY AEHHOro. Po3ninm HymepyioThes apabchkuMK nudpaMu 1 OyRyroThes 33 TAKOK
cxemoro: CIIVXAJIM - BUCTVIIWIIHA - BUPTIIWIIM (YXBAJIAIH, TTIOCTAHOBHUIIN).

3a3HaveHi cyloBa APYKYHThCH BENIHKMMH JiTepaMu Oe3 BiICTYIy BiJl MeXi JIBOIO OIS,
ITicns caiB cTaBUTECA JBOKpAIKA,

112, TTicns cnora «CJIVXAJIHM» 3a3Haq4acThesl TEKCT BHCTYIIY OCHOBHOIO [JONOBijaua.
[piseurie Ta BAAcHI iMEHA KOMKHOTO JOTOBIIa4a JPYKYIOTECS 3 HOBOIO psjka. TeKkcT BHCTYITY
BUKJIAAAETHCS Y TPeTiH 0co0i 0 IHUHN,

113. Tekctu abo Te3u JOMOBIAL Ta BHCTYMIB, OOpMIIEH] K OKpeMi JOKYMEHTH, A0 TEKCTY
FIPOTOKOIY He BKIouaoThes. [Ticns BioMocTel npo JIONOBIa9a CTAaBUTHCS THPE 1 323HAYAETHCH
«TexcT 1OMOBLI (BUCTYILY) JOMAETHCS O MPOTOKOITY ».

114. Ticna cnosa « BUCTYIIMIIM» QikcyrOTBCS BHCTYIIM THX OCi0, IO B3AIH Y4acTh B
0oBroBoOpeHH1 JONnoBiiAi. BUcTynn oQopMIOIOTECA Y IIPOTOKOI 13 3a3HaYeHHAM HalMCHYBaHHI
nocajl, Npi3BUIIA Ta BIACHUX iMEH IPOMOBIIB Y HA3MBHOMY BiJMIHKY, a TaKOX 3 BHKJIaJCHHAM
3MICTY IMTAHHA Ta BLNOBLAEH HA HBHOrO. 3MICT BHCTYIIIB BHKJIAAETHCHA BiJl TPeThoi ocobu
O/IHMHH.

115. Hicns cnosa «BUPIIWIIN» («YXBAJIWIIM Y, «[TIOCTAHOBWIINM») dikcyeThes
NpUEHATE PIIEHHS 3 PO3MIAHYTOIO TIWTAHHS INOPSAKY JeHHOro. PilneHdst moBuHHe OYTH
KOHKPETHUM 1 BKJTIOYATH CKJIZI0OBI, IO BiIUIOBLIAIOTE HA TaKi IIMUTAHHS: KOMY, IO 3poOUTH 1 B
AKHH CTPOK.

PitrenHs, 10 MICTATE KiIBKa IHTaHB, MOJUISIOTH HA IYHKTH 1 MIANYHKTH, fKi
HyMepylotbes apabcbkumu nudpamu. [Tignynktu Hymepytotbes qudpaMu 3 1yXKOH.

116. V pazi xonu Ha 3acifaHHi npuiiMaeTbes PIUIEHHS PO 3aTBEPIKCHHS TOKYMEHTA,
AKuH OOTOBOPIORABCH HA 3aciianui, Lel JOKyMeHT N0JAETHCS O FIPOTOKONY 1 B HBOMY POOKTRCH
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TOCHJIAHHS HA HOMEP 1 JaTy MpOTOKOY. 38 HASBHOCTI iHIIMX JOKYMEHTIB, 1[0 pO3MVIAJaNMCs Ha
zaciganHi Ta (akT o0roBopeHHs SKUX 3a(iKCOBAHO y TEKCTI NPOTOKOIY, BOHH HYMEDPYIOThCH
apabcsxuMu nudpamu (Lonarox 1, Joxatox 2). ¥ BiANOBIAHUX IIyHKTaxX HPOTOKONY poOHThCS
TTOCHJIAHHS Ha Ii TOJATKH.

Pekpizur «BiamiTka nmpo HASBHICTE NOAATKIB» HANPHKIHII TEKCTY IMPOTOKQNIY HE
3a3HAYAETHCHL.

117. TIpoToKON IMiAMMCYEThCS TOMOBYIOUHM Ha 3aCilaHHI KONErialbHOrO OpraHy Ta
CEeKpETapeM.

118. Tlameposi komii mnpoToKonmiB abo BUTATH 3 HHUX 3aCBIJUYIOTECH NEYATKOK)
OpraHizauiiiHOTo yIpasiiHAA 1 HaACHNAIOTECA ¥ pa3i HOoTpedM 3aiHTEPECOBAHHM YCTAHOBAM,
nocajopuM ocobam, npaniBHEKaM. CIIHCOK PO3CHIKY CKIANAE i HiAKCYE CEKperap.

Ciayx00Bi ancra
119. CnyxGoBi mueTH CKIBAAIOTHEA 3 MeT010 00MiHy iHdopMmauicto Mix KoopauHaliinmm
HEHTPOM Ta YCTAHOBAMH AK BiANOBiZI Ha BHKOHAHHS 3aBJAaHb, BU3HAUCHHX B aKTax OPTaHIB
JIEepAAaBHOI Biamau, opraHie Bnagu ABToHOMHOI Pecnybmiku KpuM, NOpyYeHHSX BHIIHMX
HOCANOBMX 0ci0, HA 3alUTH, 3BEPHEHHS, a TAKOXK KOpecloHAeHIit0 Bepxopnoi Paju Ykpainu, Ha
BUKOHAHHS AOPYYEHb YCTAHOB BUIOTO PIBHS, HA 3alMTH {HIINX YCTAHOB, 3BEPHEHHS [POMALSH,
3aIUTH Ha IHGOPMAIilo, a Takox sK iHiUiaTHBHI Ta CYTIPOBiAHI JHCTH.

120. V pasi sHassHOCT] IrijcraB, sKi BU3HAIOTECS OOIPYHTOBAHHMH [UIS CTBOPEHHS
cTy>k00BOTO JIHCTA Y TTANepOBil (opMmi, BiH 0QOpPMITIOETECS Ha CHELiaibHOMY JUIs TMCTIB OIIaHKy
dopmary A4 (210 x 297 winiMerpiB). SIKIIO TeKCT NHCTa HE IEPEBHUIYE CEMH PAAKIB,
BHKOpHCTOBYEThCs Onank Gopmary AS (210 x 148 minmiMeTpis).

121, JIucr Ma€ Taki peKBi3NTH: JaTa, peecTpaltifiuit inexc, oCHUIaHHs Ha peecTpaliiyui
iHfexe 1 laTy NOKYMeHTa, Ha SKHH AacThcd BiATIOBiAb, aJpecaT, 3arOJOBOK JIO TEKCTY, TEKCT
(ocHOBHHMI peksi3nT cNy)XOOBOTO JIHCTA), BiAMITKA NP0 HASBHICTE NONATKiB (y pasi Horpedw),
i ATTHC, BIIMITKA TIPO BUKOHABIIA.

122. Haroro ucTa € JaTa peecTpalil BEXiTHOT KOpeclionae Il y cinyx6i AinoBoacTsa.
123. S npaBuio, y THCTI IOPYUIYETHCS O{HE MHTaHHS.

124, TekCT JHCTa BHKIAMAETHCA Bil mepriol oco0H MHOMKHHH 3 BUKOPHCTAHHAM CJIB!
«IPOCHMO TIOBIOMHTH..». «pO3’SICHIOEMO, I0...», abo Bix Tpersoi ocodM OJHHMHM —
«miHicTepeTBO IHYOPMYE...», Y PABIIHHSA BBAXKAE 32 JOLILIBHEY.

125. Cny:kGOBi MHCTH HiAMHCYIOTHCS BIAMOBiAHO 1o [HeTpyKUil 3 ninosoncTea. 'epboBoro
HEYATKOIO 3aCBIAIYIOTLCS JIAIIE TapaHTifiH] IMCTH.

126. CnyxGosuit nuetr y mnanepopiit ¢opmi Bizye aBTop [JOKYMEHTa, KepiBHHK
CTPYKTYPHOTO MiAPO3/Iily, B SKOMY HOIO CTBOPEHO, ¥ pa3i HoTpedu (SKIO B HUCTI NOPYIIYIOTHCS
BAXIMBI TA MPUHIIMNOBI NWTAHHS) KEPIBHHKH 3aiHTEPECOBAHWX CTPYKTYPHHX MifpO3AiNiB
KoopauHatiffHOro ICHTPY, & TaKOXK HepIIvil 3acTYyNHHK JMpPEKTOpa Ta/abo 3acTyIHUKY
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aupextopa KoopawHamiitHoro LeHTpY, BiANOBiIHO g0  posnoginy  (YHKIIOHANBHUX
MOBHOBAKEHB.

JoXyMeHTH 10 3acifanb KojeriatbHux opranis

127. 1ligrotoBka Ta OGOPMJICHHS MOKYMEHTIB JIO 3acillaHp KOjIerialbHUX OpPTaHiB
3MiHCHIOIOTECA 3 METOK OpraHizalifiHoro 3abe3neueHHs BIANOBIHOTO OpraHy.

128. 3aciganHs KOJNETIaIbHUX OPraHiB IPOBOAATECA BiAIOBIIHO JO 3aTBEPAXKEHHUX ILIaHIB
ix pobotu Ta y pasi noTpedu.

Y mnadi po0OTH KOJETiajJbHOTO OpraHy 3a3HadaloThesl MHMTAaHHS, MO IIOBHHHI
PO3TISAAATHCS, Aara po3rjsily, Npi3Bdide, iHiNian iMeHI [ONOBifada Ta HaliMEHYBaHHS
cIpyKTypHOro miaposminy Koopausaiifinoro ieHTpy, skuit BixnopizaneHuil 3a poboty
KOJIEIidJIbHOL'O OPraHy.

[IpoexT miaHy poGOTH KOJAETiaNbHOIG OpraHy CKIANaeThes CEKPeTapeM HbOro Oprasy 3
ypaxyBaHHAM IPOIO3HHIN BIANOBINANBHUX CTPYKTYPHUX L1UPO3ULIIE.

KepiBHUKM CTPYKTYPHEX MNifpO3AiNiB NOAAICTH J[UIS BKIIOYECHHS OO IUaHy poboTH
KOJIETialIbHOTO OPraHy Nepeik 1UTaHb, ki BOHH BBa)KAlOTh 3a HE0OXifHe pO3FIAHYTH Ha HOro
zaciganHi. Jlo mepesiky A0MaeTses OB iKa 3 00TpyHTYRBaHHAM MiICTaB IS BHECCHHS NHTaHHS Ha
PO3INIAL KOJIETTANBHOIO OPraHy.

3arRepKeHHH KOJIETiAIbHAM OPrasoM IMaH poDOTH JOBOAMTLCA IO BifOMa UJEHIB
KOJIErianbHOTO OpraHy 1 KepiBHHKIB CTPYKTYPHUX MiJpo3AiniB. JlomaTKoOBI OUTaHHA [0
3aTBEPIUKEHOI0 INIaHY poOOTH KONerialbHOro OpraHy MOXKYTh OYTH BKIIIOUEHI] 3a PIIIEHHAM Horo
ronopu. Cekperap KonerianbHOro oprady iH(OpMYye BCIX UICHIB KOJEriafibHOIO OpraHy Ta
BiINOBIAATEHMX BUKOHARIIB IIPO BHECEH] 10 IUIaHY 3MiHH.

129. JIOKyMEHTH 3 NATaHb, MO0 BHOCATLCS HA PO3TJIL] KONETIalBHOTO OpraHy, IOBHHHI
NOAABATHCH HE MMi3HINEe HIK 3a M'STh OHIB 0 3aCiJaHHs, a V pa3i IpOBeIEeHHS MO033UEProBoro
3ACIMAHHA - HE Mi3HINe HiX 34 OUH JeHb.

130. JoxymenTy, 1iiroToBACH] A1 pO3TNSTY KOJIETiaJbHUM OpPraHoM, & TaKOX OJHH
NPUMIPHHK TX KO, 30epiraioThed y ceKpeTaps KOIeriaJbHOro Opramy.

131. V pasi npoBefeHHs 3aKpHTOTO 3acilaHHs KOJErialbHOTO opra"y abo 3aKpuToro
00TOBOpPEHHS OKpeMHX HHTaHP IiJrOTOBKA JOKYMEHTIB 3 BiIIOBIIHMX MHUTAaHb 3AIHCHIOETHCH 3
NOTPHMAaHHAM TOPSAKY poOOTH 3 JOKYMEHTaMH, IO MICTATE iHGopMauilo 3 oOMeXeHHM
JOCTYTIOM.

132. 3a nigroToBKy HOKYMEHTIB I IIPOBEAEHHS 3aciiaHb KOJEriadbHOTO OpraHy
BIUTOB1JIAIOTH KEPIBHUKK 3aiHTEPECOBAHUX CTPYKTYPHHEX IIAPO3/LIB HOro anapary.

133. CexpeTap KoJerianpHOTO Opramy 3AiHCHIOE KOHTPOJb 34 CBOE€YACHMM NONAHHAM
JOKYMEHTIB Ha PO3INAL Ta NepeBipsc iX Ha HagBHICTH y NOBHOMY 00CH31 Ta NpaBHIBHICTH
othopMIeHHS.
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JIokyMeHTH, IIOJaHi 3 MOPYIIEHHsM YCTAHOBICHOIO MOPSJKY 1 CTPOKIB, KO PO3IIsAY HE
IIPUHMAIOTECS.

134. PesynsTaTh 3acifaHHs KOJEriallbHOTO OpraHy o(OpMIIOIOTECS NPOTOKONIOM 3TiAHO 3
BHMOTaMH, 3a3Ha4eHUMH v nyHkTax 102 - 118 1iel Inctpyxmii.

135. PimenHa KojerianpHOr0 OpraHy peami3yeTbesl LUIIXOM BMJAHHA Haxasip abo
nopydeHs KoopauHaliiHOro HEHTPY.

136. Butary 3 npoTokoNiB oQOpMITIOIOTECS Ha BiIHOBIAHOMY ONaHKY 1 3acBIOUYIOTHCA
TIEYaTKOKO OpraHizalifiHoOro ynpasiiHHis.

JOKYMeHTH npo cayx00Bi BigpaaKkeHHs

137. CayxGori BUDSKEHHA TPAIIBHUKIB MependaiaroThes y PO3paxyHKy BHIATKIB 10
romrropucy KoopauHaniiHOro IIEHTPY, BIANOBITHMX JOPYYEHHSAX YM PO3MOPAMKCHHIX
KepirEHKa KooparuauifHOTo HEHTPY.

138. V pa3si BuHuKHEHHS TOTPeOY ¥ HATIpaBIeHH] IPaLliBHIKA ¥ BIAPAKEHH:], KEPIBHUKOM
CTPYKTYPHOIO MiZPO3/ILY, B SIKOMY TPAIOE HNPAIBHHK, TOTYETHCA CIyx00Ba 3alHCKa Ha M4
kepiBurka KoopauHAmiMHOrO UEHTPY, B AKilH 3a3HATacThCA IPO Te, KYIH, Ha AKUHA CTPOK, 3 SKOIO
METOIO Bifps/KacThes NpatiBuuK, iy HeobXinay indgopmario sianosinno 1o ITonoxkenH: mpo
cayxB6oBi BiIpsSIDKeHHES y Mexax YKpalHu Ta 3a KOp/OH IpaliBHUKIB KoopArHAIHHOTO HEHTPY
3 HaJAHHA @PABHUYOI JOIMOMOTH, 3aTBEP/DKEHOro HaxkasoM KoopauHANIHHOTO NEHTPY
Bij 24 uepsrs 2019 poky Ne 54 (nani — [Nonoxenns npo cnyx00Bi BIAPAIKEHHS).

139. dopma xypHalty peecTpauil Bips/pkens HaBeneHa y IMonoxeHni mpo cmyx0oBi
BIIPSIKEHHS.

140. ITicis moBepHeHHA 3 BiAPSUDKEHHS NpaUIBHUK Bianoeiaao jo IlonoxenHs npo
cnyxGoBi BiAps/DKEHHs r104a€ v Bimain Syxrantepcskoro obmiky Ta ¢inancosoi 3BiTHOCTI g0
3aKiHYEHHA II'STOTO OaHKiBCRKOTO JHS, HACTYMHOTO 3a AHEM NPHOYTTS JO MOCTiHHOTrO Micus
poBGoTH, 3BIT NPO BUKOPUCTAHHS KOIUTIB, BHZAHHX HA BiOpAMKeHHs abo mia 38iT (3a dopmoro,
3aTBEpPKEHOI0 HakaszoM Minicreperea (inancie Yxpainu Big 28 sepecns 2015 poxy Ne841,
3apeecTpoBanoio B Minicrepersi tocTHIT Ykpairu 13 xostHs 2015 poky).

II1. Opranizauis A0KyMeHT000iry Ta BHKOHAHHS JOKYMEHTIB

Bumoru uro/10 pauionasnizanii AoxkymMeHT000iry

141. JlokyMeHTH, CTBOpeHi y mnanepopiii (opmi, MpPoxXoJdTs i ONpalUbOBYHTHCS B
KoopauHauiiHoMy IEHTpI Ha €HMHMX OpraHizamiffHux Ta NpaROBHX 3acafgax oOprasizauil
JOKYMeHTO0BIry i3 JOKyMeHTaMu, CTBOPESHHMH B eJIEKTPOHHIN opMi, BU3HAIEHUX IHCTPYKILEHO
3 JIOKYMEHTYBaHHA YIpaBiiHceKol iHdopMalil B enexTpoHHiil Gopmi Ta opraizanii poGotH 3
ENIEKTPOHHHME JOKYMEHTAMH B IiJOBOJICTBI, €NeKTPOHHOTO MDKBiZomuoro obMiny B
KoopauHaniiHoMy 0EHTPI.

V pasi HagBHOCTI MiACTAB, SKi BU3HAIOTHCS OOIPYHTOBAHUMH IS CTBOPEHHS JOKYMEHTIR
y maneposiii GopMi, 3aCTOCOBYIOTBCS 3acaji opranizanii XoKyMeHTOOOIry, BM3HAY€HI IU€IO
[ncrpykuieto.
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142. EdexTruBHA Ooprauizalis 1oKkyMeHToo0iry nepejibayac:

NPOXOMKEHHS JoKyMeHTiB B KoopanuaniiHoMy HEHTPI HAHKOPOTIIMM LIIAXOM;

CKOpDOYCHHS KINBKOCTI I1HCTaHUIH TNPOXOMKEHHs JOKYMEHTIB (30KpeMa, IIi 4ac
MOTO/DKEHHS);

YHUKHEHHs TyOJIeTHUX olepaiifl nif qac poOoTH 3 JOKYMEHTAMH,

HedTpaTizanio (3AicHeHH OAHOTHITHMX Ollepaliiif 3 JOKYMEHTaMH B OJHOMY MICLI);

YCYHEHHS pYYHHX PYTHHHUX OINepalii, sxi MOJXKHA aBTOMATU3YBATH.

IIpuiiMaHHS TA NEPBHHHE ONPAIIOBAHHS JOKYMEHTIB, 0 HAXXOAATH 10
KoopauaauiiiHoro uenTpy

143. Jocraska poxymenTis go KoopauHaninoro uenTpy saikicHroetsed yepes CLEB OBDB,
a TAKOK MOXKE 3MIMCHIOBATHCS 3 BMKOPUCTAHHAM 3ac00iB TIOMTOROTO 3B’ A3KY, KYP €PCHKOIO Ta
denp’ erepehKoo ¢ayxbdoIo.

TomToro Ta 4epe3 Kyp €pebKy CyKOy HOCTAaBNAEThCS IIMCEMOBA KOPECIIOHAEHIA y pasi
HASBHOCTI MMifCTaB, AKi BU3HAKOTHCA OOIPYHTOBAHMMH JUIS CTBOPEHHS AOKYMEHTIB Y IanepoBii
dopmi, nomTosi KapTKH, Gaugepoi, APiOHI MaKeTH, a TAKOX MePIOMYHI JIPYKOBAH] BUAAHHSL.

(DeJIB,Z[’GI"CpCBKOIO C.II}’}K6OI-0 JOCTABJISETRCA CTIeIliaTbpHA KOpeCHOHﬂGHHiE.

144, VYci mOKyMeHTH, IO HAOXOHSTh, TPUHAMAIOTBC IEHTPATi30BaHO BiAMITOM
JOKYMeHTo0Diry 6e3 mpasa aeieryBanHs Birosinsol GyHKuii iHIIIM CTPYKTYPHHEM IiAPO3IigaM
KoopnunauiiHoro meHTpy.

V Bimgini GoKyMeHTOODITY PO3KPUBAKOTECS BCi KOHBEPTH, KPIM THX, IO MAlOTh HAIMC
«0co0HMCTO». Y TAKOMY BHNAIKY PEECTpallifiHuMii 1HIEKC Ta JaTa peecTpalii HAHOCATLCH HA
KOHBEPT.

PexoMeHn0BaHa, CHEIAbHA Ta KOPECIIONASHIIis 3 OTOIOMCHOIO IHHICTIO NPHIAMAEThC
HiJ pO3MUCKY B KYpHAII, peecTpi ab0 OB OMIIEHH] [P0 BPYUEHHA.

145. V pasi Hamxo/pkeHHS Kopecronpennii 3 sigMmiTkoio «TepMinoBo» ¢ikcyernes He
JTHINE ATa, 8 | FTOJWHHU Ta XBHJIMHHA JIOCTABKH.

146. Konseptu 30epiraioTbess 1 JOHAIOThCS O JAOKYMEHTIB Yy pasi, KONM NHIIE 3a
KOHBEPTOM MOYKHA BCTAHOBUTH aJpecy BiiNpaBHHKa, d9ac BIATPABICHHA T4 OJEpXKaHHI
HoKyMeHTa a0 y KOHBepTi BiACyTHi OKpeMi ZOKYMEHTH d9¥ BCTAHOBJIECHO HEBiMOBIIHICTH
HOMepiB JOKYMEHTIE HOMEpaM, 3a3HAYeHAM Ha KOHBEPTi, a TaKoX aJpecHi APIHKH
PEKOMEH/IOBAHIX KOHBEPTIB i IIaKETIB.

V pasi BiACYTHOCTI IOAATKIB, 3a3HAYSHUX ¥ JOKYMEHTI, 00 OKPEeMHX apKylIiB, 4 TAKOXK
IIOMEJIOK B O(POPMIIEHH] IOKYMEHTA, [0 YHEMOJMKIIHBIIOE H0ro BUKOHAHHS (BiACYTHICTH IiAIKCY,
BiIOMTKY Ie4aTKH, rpudy 3aTBEP/CKEHHS TOLLO), JOKYMEHT HE PEECTPYETHCS i BiANPABHUKOBI
HaJCHIIAETLCS MHCHMOBHH 3anuT ab0 HOMY NOBIIOMIBETECS MPO 1e TENSHOHOM.

V pasi NOMIKOMKEHHA KOHBEPTA POOUTELC BiANOBIAHA BIMITKA Y MOIITOBOMY PEECTpI.

VY pasi BigcyrHocti, HeminicHOocTi BKNaJCHR BHACHIAOK IIOMIKOIXEHHA KOHBEPTA,
YIAKYBaHHsI, IO MTPU3BENO JI0 HEMOKIMBOCTI IPOUNTAHHS TEKCTY JOKYMEHTE, CKIIAIAETLCS 8KT ¥



27

JIBOX IPHMIPHUKAX, OJIMH 3 SKUX HaICHIAcThCA KOPECHOHICHTY, a IHMM 36epiraeTscs y Bigini
JIOKYMEHTOO0ITY.

147. JJoKyMeHT MOBEPTAECTHCS BIAIPABHIKOBI O€3 po3riIsAy y pas3i HOro HaJXoMKeHHd He
3@ aApecoOrd, HA/JAXO/UKEHHS [alepOBOrO MPUMIPDHHKA INOKYMEHTA, sKMM Bxe Hafilimos y
enexTponniii Gopmi yepes CEB OBB, a6o HagxomKeHHS NOKYMEHTa y maneposili ¢opmi 6e3
HasJBHHX HA T€ IifCTaB, AKi BH3HAIOTECS OOIPYHTOBAaHWMHU IUIS CTBOPEHHA JOKYMEHTIB Y
nanepogiit hopmi.

148. V pa2i omepxantsg GaxCUMLIBHOTO [TOBIIOMIICHHA JOKYMEHT HE PECCTPYETHCA.

[Houepeaniii po3rasi JOKyMeHTIB

149, Bcei Bxigmi HDOKYMEHTH IHIATAIOTE MONEPEIHBOMY pPO3ITAAY Yy BIAALT:
JOKYMEHTO0bIryY.

150. TlopsjtoK MONEPEIHLOTO PO3ITSLAY BH3HAUAETHCS IHCTPYKIIEW 3 MiNOBOLCTBA B
eNeKTPOHHIM dhopmi.

151. Ha cranpii momepeaHporo posrvisiny 3MilcHIOEThes Biabip NOKYMEHTIB, IO HE
DUISraTe peecTpalii BiAAIIOM AOKYMEHTOOOITY, @ TaKOX TaKuX, IO INEPCIaroThed MUt
CHeLianbHoro 061Ky CTPYKTYpHHM miapo3ainaM (rogaTox 4 mo miel Ierpyxuii).

Peecrpanin nokymeHnris

152. PeecTpallis MOKYMEHTIR BCIX Kareropiif mossirae y CTBOPEHHI 3aIlMCy OOJIKOBHX
JaHMX TPO JOKYMEHT Ta O(QOPMIIEHHS PeecTpaliifHo-MOHITOPHHIOBOT KapTKH B €ICKTPOHHIN
dopMi y cHcTeMi eNeKTPOHHOTO TOKYMEHT0OOIrY i3 3a3HauYeHHIM 00OR’SA3KOBMX PEKBI3HUTIB, 32
JOIIOMOTOI0 SIKHX (piKcyeThes (aKkT CTBOPEHHS, BigmpaBiieHHA alo OJepKaHHA JOKYMCHTA
IUISXOM TPOCTABNCHHS HA HBEOMY PEECTPALiHHOrO iHIEKCY 3 TOAANBLIMM BHECCHHAM [0
peecTpanito-MOHITOPHHTOBOT KApTKY HEOOXIIHUK BIIOMOCTEH.

V pasi moTpedu mepenik 060B'I3KOBUX PEKBI3UTIB peecTpaifHO-MOHITOPHHIOBOI KapTKH
moxe OyTH momosHeHui. llopsnox po3MilieHHS peKBi3UTiE y peecTpauilfHO-MOHITOPHHIOBIH
KapTHi BU3HAYAETHCA Li€l0 JHCTpYKIi€lo.

PeccTpanis JOKYMEHTIB NPOBOIMUTHECS 3 METOIO 3ale3nedeHHs iX 0ONIKY, MOHITOPHHIY
CTaHY BUKOHAHHS | OTIEPATHBHOTO BUKOPHCTAHHS HAABHOI B TOKyMeHTaX iHpopMarii.

153. PeecTpariis JOKYMEHTIB MPOBOAUTHCS HEHTPATI30BAHO BiAA1IOM JOKyMEHTOODITY.

Micre peecTpallii OKpeMHuX TPyl cHeliali30BaHHX JIOKYMEHTIB (HaKas’, 0TOBOPH, 3BiTH,
npeHCKYpaHTH, 3asSBU TOIO) BH3HAYAETHCS Haka3oM KepieHnka KoopauRaniiinoro ueHIpy.

154. JIOKYMEHTH DPEECTPYHOTBCS JHINEe OJHH pa3: BXiOHI - y JE€Hb HaIXOMKEHHS,
CTBOPIOBaHI - ¥ JICHE MANHUCAHHA a00 3aTBEPIKEHHA.

155. Y pasi nepefadi 3apeeCTPOBAHOTO TOKYMEHTA 3 OJ{HOTO CTPYKTYPHOTO MiAPO3AINY [0
inmoro HOBHI peecTpaUifiHui iHAEKe Ha JOKYMEHTI He IPOCTARISETHCA.
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156. JIOKYMEHTH PEECTPYIOTHCS 3a IPYIaMH 3aJIeKHO Bill Ha3BM BHJY, aBTODA 1 3MICTY
TOKyMeHTiB. Hanpuknan, oKpeMo peecTpyroTheA:

aKTH OpradiB JIEPKABHO! BNajy, opraHis Biagu ABToHOMHOI Pecny6iixm Kpum Ta
JOPYYEHHS BHIIMX HOCAAOBUX OCi6, 3alUTH, 3BEPHCHHS, a TAKOXK KOpecroHjeHuis BepxosHoi
Pagu Yxpainu, 1o HaQidmma 1o yCTaHOBH,

HaKa3H 3 OCHOBHUX [MHTANE NiANBLHIOCTIL;
HAKa3M 3 aMIHICTPATUBHO-TOCIIONAPCHKUX NUTAHE;

HaKa3®M 3 KaJpoBHX MuTaub (0coboBoro ckmnamy) (BiAmoBisHO A0 iX BMAIB Ta CTPOKIB
30epiraHHsA);

pillleHHs KOJCeTianbHUX OpPTaHiB;

aKTH peBiziit HiHaHCOBO-rOCMIOZAPCHKOT AiSIIBHOCTI;
OyxXrantepchbKi JOKYMEHTH;

3a4BKH HA MATEePiaIbHO-TEXHIYHE IOCTAYaHH;
ciy:K00B1 THCTH;

3BEPHEHHSI TPOMAJISIH;

3alHTH Ha iHpopMaLilo.

157. Peectpauis DOKYMEHTA 3MiHCHIOETBCA 3 BUKOPUCTAHHAM CHCTEMH ENEKTPOHHOTO
JoKyMeHToo0Iry (nogarku S i 6) abo y pasi 11 BincyTHOCTI:

jonosigai Ta cayxOoBl 3ammckM, crenianizopaHi JOKYMEHTH - 13 3aCTOCYBAHHAM
IPHKIIIHOTO IPOrpaMHOTO 3a0e3eYeHH.

Kypransua (mamepopa) abo xapTkosa popma peecTpaliii JOMYCKACTECA JIHIIE B YMOBaX T4
IPOTAroM CTpoky Jif BifiCEKOBOTO UM Ham3BHYAMHOTO CTAaHY Ha TEPUTOPIi, I¢ po3TamoBaHHH
Koopmunaniinuit nenrtp.

Oprauizanin nepepadi 1oxyMeHTiB Ta X BHKOHAHHA

159. JIns 3abe3leueHHsS CBOCUACHOIO BMKOHAHHS JIOKYMEHTIB BiLIIN JOKYMEHTOOOIrY
pospobage rpapixu nepemaui KopecmommeHuil xepiBHuKy Koopaumauiiinoro wuenTpy 1
CTPYKTYPHEM IHIPO3AiNaM.

160. 3apeecTpoBali JOKYMEHTH MEpeJaThes Ha po3risy KepiBHHKa Koopamaaniinoro
ueHIpy, abo nepuioMy 3acTYNHHKY OupekTopa afo 3acTyIHUKY AMPEKTOpa BiNNOBIAHO 10
po3noainy QpYyHKIIOHATBHAX MOBHOBAKCHD, B ACHB IX HAZXOKeHHS abo HAcTymHOro pobogoro
IHs y pasi ix HajxomxeHHa micna 17 roguem. TelmerpaMm, akTv OPrasiB Jep:KaBHOI BIIAIH,
opranis Biagu AsronoMHol Pecnybnmixu Kpum, 1opydeHHs BHINMX HOCAJOBHX 0CI0, 3ailHTH,
3BEPHEHHA, @ TakoX Kopecnonaeuuis BepxosHol Pamu Vxpainu, Odicy Ilpesnaenra Yipainu,
Kabinery MinicTpis Vipainu, KOpeCmoOHACHI[s, MO HAAXOAWTH BiJl YCTAHOB BHIIOTO PiBHS,
NePeIatoThes Ha PO3rIIAA HEBLIKNATHO.
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161. JloxyMeHTH, pO3TAAHYTi KepiBHULUTBOM KoopArHAIIHHOTO HEHTPY, NOBEPTAXOTRCA 3
Bi/INOBIZHOIO PE3ONIOIIE0 BIIUILTY JOKYMeHTOOOIrY, aKkuil 3ailicHIOE Nepeaady NOKYMEHTIB Ha
BHKOHAHHS.

162. JToKYMEHT, BMKOHABIIME SIKOTO € KiJIbKa CTPYKTYPHHX MiZPO3AINIB, NEPENAETECH
BHKOHABLISIM OJHOYACHO Y BHIVILAI Komiif 3 meperadel0 OpPUIIHANY TOJNOBHOMY BHKOHABIIO,
BH3HAYCHOMY B PE30JIIOHIT nepumM.

163. daxrt nepenadui JAOKYMEHTIB BUKOHABIAM (IKCYeThes DUIAXOM IPOCTABIEHHA
BIATIOBIAHOT BIIMITKH B Pe€CTpaniHO-MOHITOPHHTOBIH KapTLi i3 3a3HaueHHsAM iHdopmanii npo
BHKOHABI(IB, IKHM [IEPEJIAHO IMAnepoByi OpUriHal JOKyMeHTa Ta HOro Kol

164. Tlepenaua AOKyMedTa 3 OJHOTO CTPYKTYPHOTO IIAPO3AiNY [0 IHINOTO B
0BOB'I3KOBOMY IIOPAAKY 3MiMCHIOETECA Uepe3 Bigin JoKyMeHTooOiry, sxuif pobuTh BIANOBIAHY
BiAIMITKY B peecTpaiifHO-MOHITOpHHTOBRiH kapTii. JIOKyMEeHTH, BUKOHaHHS SKMX 1epedysac Ha
KOHTPOII, IIEPeNaOThCS O [HIMAX CTPYKTYPHHX IiAPO3ALTIE a00 IHIIMM BHKOBABLEM TIIBKH 3
IOBIIOMIEHHAM MPO L€ BLYIIY AOKYMEHTOO00Iry.

165. Tlepegada JOKYMEHTIB Yy MeKaX CIPYKTYPHOTO IiAPO3Mimy 3/UHCHIOETHCH vepe3
KepiBHUKa CTPYKTYPHOTO Higpo3aiiay abo ocoly, BiAOBiAaNbHY 38 JIIOBOACTBO B CIPYKTYPHOMY
miapo3 .

166. BimmopiganeHicTs 3a BHKOHAHHS [JOKYMEHTa HeCcyTh oco0M, 3a3Ha4yeHi ¥y
PO3MOPSAYOMY HAOKYMEHTI, Pe30NIONil, Ta MpaliBHUKH, AKMM OE3II0CEpe/HB0 JIOpYy4eHo Horo
BHKOHAHHS.

ToyioBHUM BHKOHABELH OpraHizoBye pobOTY CHiBBHKOHABIIB, 30KpeMa BH3HAYAEC CTPOKH
TIONAHHS HEMY TPOHO3HULiH, TOPAIOK ITOTOAXKEHHS i MIITOTOBKH IIPOEKTY JIOKYMEHTA.

CriBBYKOHABI BiJINOBIAAIOTE 32 MiATOTOBKY HA HAIIEHKHOMY PiBHI Ta CBO€YACHE MOAAHHS
rOJIOBHOMY BHKOHABIIIO TMPOTO3WLif. Y pa3l HeCBOCYACHOIC IOJaHHA TIpOTLO3HILiit
CIIIBBUKOHABIAMH FONMOBHIH BUKOHABEIIb iHQOPMYE IIPO 1€ KEPiBHUKA, AKUH HAJaB NOPY9ICHHS.

167. BuxoHaHHs AOKYMeHTa nepegdadac 30MpaHHS T4 ONpPAIIOBaHHS HeoOXigHOI
in(popmaiii, MATOTOBKY TIPOEKTY BiAIOBiAI Ha JOKYMEHT YH HOBOTO JOKYMEHTa, HOro
o OpMIEHHS, TTOTOLKCHIS, TTOIAHHS IS i NHCAHH (3aTBEPXKEHHS) BIATIOBIAHOMY KEPIBHHKY.

168. Ilepea mogaHHaM MPOEKTY AOKYMEHTAa Ha MiINNC BiANOBIAHOMY KEpiBHHKY aBTOp
JOKYMEHTa 30008 13aHuil epeBipHTH NPaBHIbHICTE HOTO CKIANEHHS Ta 0(QOPMIICHHS, IOCHIaHHS
HA HOPMATHBHO-TIPABOBI aKTH, YTOYHHTY HUGPOBi AaHi, HasBHICTL HEOOXIIHUX Bi3 1 NOJATKIB.

169. TokyMENT NoJAECThCS Ha TIATINC pa3oM 3 OKYMEHTAMM, HA BAKOHAHHS 11 Ha IIiICTaBl
AKUX HOTO CKITAJICHO.

170. SIKmo JOKYMEHT HaiCHIAEThCS J0 KUIBKOX YCTaHOB, fKi HE € KODHCTyBadaMu
CHCTEMH B3acMOZITL, micas foro peecTpauii Bigain nokymenToodiry opraHi3oByE BUTOTOBJICHHS
He00XinHO KiIIBKOCTI IIPUMIPHHKIB.

171. ABTOp HOKYMEHTA V pazi BINNYCTKH, BIAPAIKEHHA, 3BINbHEHH: 3000B'S3aHHH
ICpeNaTd HIIOMY MPANIBHHUKOBI 3TiAHO 3 AIFOMMM PO3MOXINOM YCi HEBHKOHAH] NOKYMEHTH T4
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noirdopMyBaTH BIAMIT TOKYMEHTOOOITY Npo Nepefady JOKYMEHTIB, BHKOHAHHA SKHX Nepedysac
Ha KOHTpPOJI.

Oprasizanisn MOHITOPHHIY BHKOHAHHSA TOKYMEHTIB

172. OcHOBHI 3acajyl NPOBEACHHI MOHITOPUHIY BUKOHAHHA JOKYMEHTIB BH3HAYAIOThHCH
IHCTpYKIi€ro 3 HiNMOBOMNCTRA B €IEKTPOHHIN (opmi.

173. Y cTpykTypHEX Higposninax OezriocepenHiil KOHTPONE 32 BUKOHAHHAM JIOKYMEHTIB
3MACHIOE KEPIBHUK CTPYKTYPHOTO IiAPO3aiy.

174. CTpox BHKOHAHHS AOKYMEHTA MOMKE€ BCTAHOBIIOBATUCA ¥ HOPMATHBHO-IIPABOBOMY
axTi, pO3MOPAAIOMY JOKYMEHTI abo pesonronii kepiBHUKa KoopARHAIHHOIO HEHTDY.

175. Ctpoku MOXYTh OyTH THIIOBAMY ab0 IHANBIAYATIBHUMMU.

TuUHOBl CTPOKM BHMKOHAHHS [OKYMEHTIB YCTAaHOBTIOIOTHCA 3aKOHOZABCTBOM. CTPOKH
BUKOHAHHS OCHOBHHX JOKYMEHTIB HABOAATHCA ¥ OAATKY 7 1o niel [HeTpyKii.

IHpuBiAyansHI CTPOKK BU3HAYAIOTECA KepiBHUKOM KoopauBalifiHOTO UEHTDY.

176. JlOKyMeHTH, B SKUX CTPOK BHKOHAHHA HE 3a3HAYEHO, AKI HE € NOKYMEHTaMH
indopmauiiisoro xapakrepy abo He MICTATH KOHTPONBHHX 3aBIaHb, MOBHHHI OyTH BHKOHAHI He
misHime Hix 3a 30 AHIB 3 MOMeHTY peecTpanii qoxkymeHTa B KoopauHailiHoMy LeHTpi.

177. Slkmio 3aBnanes nMoTpebye TePMIHOBOTO BHKOHAHHS, Y TEKCTI 3aB/aHHA 000B’ A3K0BO
3a3HaYAETHCA KOHKPEeTHHH KiHLUEBUH CTPOK BUKOHAHHSL.

178. CrriBuKOHaB1i 306087 13aHi 101aBATH IPOMIO3ULI] MOJOBHOMY BUKOHABINO IIPOTATOM
TIEPIIO] ITOJIOBUHH CTPOKY, BIIBEISHOTO AN BHKOHAHHA JOPYUECHHS, 3aBJJAHHA.

179. V pasi norpebu inmuBiayansHuif CTpOK BHUKOHAHHI JOKYMEHTa MOXe OYyTH
IPONOBXKEHO 32 OOrPYHTOBAHMM TIPOXAHHAM BMKOHABIS, AK€ NOAACTHCH O3 MOTOMUKEHHS 3
IHIEMHK CTPYKTYPHHMH Nifpo3ainaMu Oe3nocepeiHbo NOCafoBii 0cobi, AKa BCTAHOBHIIA CTPOK.
BinnopigHe NpoOXadHA [OJACTLCA He misHime HDK 3a Tpw poboumx OHI [0 3aKiHYeHHs
BCTAHOBJIEHOTO CTPOKY.

180. BesnocepeaHili MOHITOPHHT BHKOHAHHS IOKYMEHTA INPOBOAUTRCS Ha IiACTaBi
pesosmonii kepisuuka Koopanuaniiisoro nenTpy abo ocodn, ska BUKOHYe Horo 0608 A3KH.

182. PeecTpamiffHO-MOHITOPHHIOBI KapTKH JOKYMEHTIB, WIOAC BHKOHAHHSA SKHX
MPOBOIMTECS MOHITOPUHT, IS 3pYYHOCTI MOXKYTB IDYIYBATHCH 3a CTPOKaMH (HaOIMKEHHIM
CTPOKiB) BUKOHAHHS JOKYMCHTIB, 32 BHKOHABLIAMH, 38 KOPECIIOHAEHTaMH: abo rpynamu (HaKasH 3
OCHOBHOI JisUIGHOCTI, HAKa3d 3 aAMiHICTPATHBHO-TOCHOAAPCHKUX INWTAHb, JOPYUEHHs BHIIHX
OpTaHiB BJaju, IOpYUeHHs KepiBHMKa KoopauHamiiHoro LeHTpy).

183. Ha onus NOKYMEHT MO OyTH 3aBelieHa JHILE OHA peecTpaiiiftHo-MOHITOPHHI0BA
KapTKa HE3AIEXKHO BiJi KLMBKOCTI BHKOHABIB ab0 CTPOKiB BHUKOHAHHA OKPEMHX 32BJaHB,
3a3HAYEHUX Y JIOKYMEHTI.
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184. Jlani mpo Xim BEKOHAHHS MOKYMEHTAZ MOXYTh BHOCHTHCS 10 peecTpalliiHo-
MOHITOPHMHIOBOI KApTKM HA THAcTaBi 1x 3armuty TenedoHoM abo HiA dac mepeBipku pobortu
CTPYKTYPHOI'O MIAPO3ALTY - BUKOHABLA.

185. 3a 3amuTOM CTPYKTYPHOTO IIAPO3ALTY BIIALT JOKYMEHTOOOITY KOHTPOJIKO HAJAE
inopManilo mpo NOKYMEHTH, BHKOHABIEM SIKMX € BIANOBIIHMI MiAPO3ALN, WOMO SAKHX
IPOBOAUTLCA MOHITOPHHT.

186. Indopmanis rpo CTaH BEKOHAHHS B3ATHX HA KOHTPOJIb JOKYMEHTIB Y3alAJIbHIETHCH
CTAHOM Ha Meplle YMCIe KOXKHOTO Micsins i nojaerhest KepiBHHUTBY KoOpAMHALIAHOIO NEHTPY
(nonatok 8).

Indopmaniiino-xoBinkosa podora 3 JTOKyMeHTaMH

187. 3acamu mpoBedeHHs iHQOpMAUIMHO-IOBIAKOBOI pobOTH 3  NOKYMEHTAMM
BU3HAYAIOTHCA [HCTPYKINEIO 3 NiNMOBOACTRA B €/EKTPOHHIH (opMmi.

HOpﬂ,IIOK ONIpAlK}BAHHN TAa HANCHJIAHHHA BHXITHHX I{OKYMGHTiB

188. Buxiani AOKyMeHTH y naneposiii gopmi, crropeni B KoopauHaliiHoMy HEHTp] y pasi
HASBHOCTI MiICTaB, 9Ki BH3HAIOTHCA OOIPYHTOBAHMMH JUIS CTBOPEHHS JOKYMEHTIB Y ManepoBid
dbopmi, HAACHTAIOTECS afpecaTaM 3 BHKOPHCTAHHM 3ac001B IOMITOBOTO 3B'I3KY, EJIEKTPO3B'A3KY,
4 TAKO JIOCTABIAIOTECS KYD'EPCHKOIO, (Eblerepehkor Ciyxboto.

189. OmpaipoBaHHs# AOKYMEHTIE JUisi BiflIpaBlieHHs 3aco0aMH IIOWITOBOIQ 3B'SI3KY
3nificHIOETECA BiAMiIOM MokyMeHToobiry Biamnosinso a0 IlpaBuin HagaHHA IOCIYr NOMITOBOrO
3B'H3KY.

190. BuxigHi JOKYMEHTH ONPAIBOBYIOTHCS 1 HAJCHNIAIOTECS LEHTPATi30BaHO B JEHb iX
HaIXOMKCUHS Biff CTPYKTYPHHX IT/IpO3/1iIiB - BHKOHABLIB abo He Mi3HiNIEe HACTYNHOro poboyoro
ITHS.

191. He momyckaeTbca Haacunanns abo rnepenaya JOKyMeHTIB 6e3 1x peectpanii Bimtinom
BOKYMEHT0O0DIry;

192. Ilig wac IpuiiMaHHS BiJ{ BUKOHABUIB BUXITHHX NOKYMEHTIB NpPalliBHUKH BIAULY
JOKYMeHT000Iry 3000B'13aH1 IepeBipHTH:

IpaBHIBHICTE OPOPMIICHHS JOKYMEHTA (CKIAN 1 pO3MIMNEHHS B HbOMY BCIX PEKBI3HTIB);
HASBHICTE 1 MPaBMIIBHICTE 3a3HAUEHHS afpecH;

HAABHICTh Ha JOKYMEHTI BIAMITKH MPO XOJATKH;

HasBHICTS YCIX HeOOXIOHUX MiANUCIB (Te9aToK) Ha ZOKYMEHTI Ta J0AaTKax 0 HbOrO;
HASBHICTH JIONATKIB Ta IX BIATOBIAHICTE 3asABJICHOMY CKIIaIy;

BiAMOBIHICTE KIIBKOCTI MPHUMIPHUKIB KiJIBKOCTI apecaTiB;

HasBHICTE Bi3 Ha IIANepOBOMY IPHMIPHHKY BHXIZIHOTO JOKyMmeHTa (Y pa3i HeoOXiHOCTI
foro cTROpeHHS), 10 3aMHOIacThes y crpasax KoopauaanidHoro uenTpy.



32

193. Ha opurizasax AOKYMeHTIB, AKi [{IAral0Th HOBCPHEHHIO, HA BEPXHBOMY IIPABOMY
TIONH TepInol CTOPIHKM cTaBUTheA mTaMil «Ilijuisirae MoBepHEHHION.

194. JoxkyMeHTH, N0 H&JCHIAIOTBCS ONHOYACHO OFHOMY i TOMY X aJpecaToBi,
BKJIANAIOTECS B ONMH KOHBepT (yraxkyBaHHs). Ha KoHBepTi TpOCTaBIAIOTHCS peecTpalliiini
IHIEKCH BCIX TOKYMEHTIB, SKi MICTATBCSA Y KOHBEPTL.

195. Apecu MOKYTh HAHOCUTHCA Ha KOHBEPT APYKAPCHKHUM CII0COO0M.

196. JIOKyMeHTH, IOO MJOCTABIAIOTECA (ENBIErepchKO0  CIykO0K, IepeiaroThes
aJipecaram ITiJl PO3NUCKY Y BiANOBIMHIH KHU3I.

197. Nocunanns abo 3aMina HAZICIAHOTO paHile JOKyMEHTa 3/IHCHIOKTECS 33 BKa3iBKOIO
ocobu, sIKka nijrucana JOKYMEHT a0 HauaTpHUKA OPraHi3aliftHoro yIpaBniHHs.

IV. Cucremarusanin Ta 36epiragns JOKyMeHTIB y JLI10BOJCTBI

Cxnajxenss HOMeHKAATYPH cHpas

198. OcHoBHI 3acaIH CKIIAACHHS HOMEHKIIATYPH cripas, (QOpMyBaHHS CIIpas Ta 30epiranHs
nokyMenTis B KoopauHamiiiHOMy IEHTpPI BU3HAYAKOTECS [HCTPYKIIIO 3 AUTOBOACTBA eNEKTPOHHIH

dopmi.

Ilieto iHCTPYKII€H BH3HAYAIOTHECA OKpemi ocobnusocTi cHcTeMaTH3amii Ta 30epiraHHs
JIOKYMEHTIB y NanepoBiil Gopmi, siki 3aCTOCOBYIOTECS Y Ppasi HAABHOCTI MiJICTaB, SIKi BU3HAIOTHCS
OBIPYHTOBAHMMHM IS CTBOpeHHs KoopauHanifHiM [leHTpOM JOKYMEHTIB Yy NanepoBii gopmi.

199. HoMeHKIaTypa cnpae - 1ie 0008’ #3K0BUH [N KOXKHOTO CTPYKTYPHOIO HiApO3iITy
KoopauHaIiAHOrO UeHTpy CHCTeMaTH3oBaHuil repeliik HasB (3ar0jOBKiB) cHpam, IO
bopMyioTBCS B HOTO JALIOBOACTBI, i3 3a3HAYeHHs M CTPOKiB 30epiraHHSI BIANOBIOHMX CIIPaB
(momatxu 91 10).

200. 3penena HOMeHKNATYpa clipaB KoopauHauifiHOTo HEHTPY CKAAAAEThC Y HOTUPhOX
NpUMipHUKAX, Ha KOKHOMY 3 SIKHX [TOBHHCH OYTH 3al0OBHCHUM Iprd TOTOMKEHHS 3 BIATIOBI/IHUM
JepKaBHHM apxiBoM. [lepimumii (HepoTOpkaHHUi) NPUMIPHUK 3BEACHOI HOMEHKJIATYPH CIIpaB
30epiracThcs B opramizamiiHoMy yrpasiidei, Apyruit - BHKOPHCTOBYETBCS  BiANIIOM
JOKyMeHTo0DIry, Sx pobouuit, TpeTiii - nepeiaerscd 1o apxipy KoopauHamifHOro HEHTPY VIS
3AIMCHEHHS KOHTPOJIKO 32 (OpMYBAHHSAM chpap y CTPYKTYPHHX IIpO3Aiiax, YeTBEpPTHH -
HAJICUJIAETHCA J0 AEPIKaBHOTO apXiBy.

201. Crpyxrypui nigposaing  KoopausanmifiHoro LIEHTPYy OTPHMYKOTE BMTITH 3
BIATIOBIAHMX PO3ILIIB 32TBEP/KEHOT 3B€/IeHOT HOMEHKIIATYPH CIIpaB JJ1d BUKOPHUCTaHHA Y poboTi.

202. I'pad HOMEHKNATYPU CIPAB 3ANOBHIOIOTHCH TAKHM YHHOM.

VY rpadgi 1 wnpocramisersbes iHIEKC KOXKHOI clpaBHM. IHAEKC CIpaBU CTPYKTYPHOI'O
iApO3Alny CKIaIaeThes 3 iHEKCY CTPYKTYPHOrO Nifpo3AiNy YCTaHOBHU (3a IUTATHUM PO3IHCOM
ab0 kiacu(pixaTopoOM CTPYKTYPHMX IMiAPO3AiNiB) TA MOPSAKOBOIO HOMEpa CIIPaBH B MeXax
nigposainy. Hanpurian: 06-12, ne 06 - inaexc camocTiiiHOTO BiaAiny, 12 - NOpAOKOBHA HOMED
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crpasu, abo 04.1-07, ge 04.1 - inpexc Bimuiny y ckiaai ynpasminns, 07 - mOpsAKOBHE HOMED
CIIpaBH.

V pasi HasBHOCTI ¥ cpaBi TOMIB iHHEKC CTABUTHCA Ha KOXKHOMY TOMI, HAPHKIaA: T. 1,
T. 2.

VY rpady 2 BKIKUYAKOTHCH 3arojiOBKH CpaB (TOMIB).

3arojiOROK CIIPABM MOBHHEH YiTKO Y CTHCIHil y3araibHeHiH (GopMi Binobpaxary cknaj i
3MICT JIOKYMEHTIR CIIPaBH.

He 103BoNSETBCA BXKMBAHHA B 3aroJIOBKaX CIPAB HEKOHKPETHHX (OpPMYNIOBaHb («pi3Hi
Marepiainy, «3arajbHe JHCTYBAHHSY», «BXiHA KOPECHOHAEHLIA», «BHXi1JH& KOPECIOHIACHIIA»
TOINO), 4 TAKO BCTABHHX CJIB i CKIIaAHIX CHHTAKCHYHUX 3BOPOTIR.

ITix wac opMynIOBaHHS 3aroJIOBKIB CIIPaB BPaXOBYIOTHCH TaKi O3HAKH (OpPMYBaHH:A
CIpaB, fAK HOMiHAJIbHA, aBTOPCHKA, KOPECIIOHAEHTCHKA, IPeAMETHO-NHUTAIBHA, XPOHOIIOriYHa,
reorpadiyya.

JlokyMeHTH QOpMYIOTBCS ¥ CIIPABH HA OCHOBI OKpeMOi O3HaKH abo CIIONyYeHHs 03HaK.

34roJIOBOK CIIPABH CKIANAETHCA 3 ENEMEHTIR, IO PO3MILIYIOTECS Y TaKill IOCIiOBHOCTI:
HA3BA BYAY CIPAaBH (JINCTYBAHHS, XYPHAN, KHUTA TOLIO) UM BHJLY JIOKYMEHTIB y CpaBi (HaKasy,
IPOTOKONH, AKTH TOWNO); AaBTOP MOKYMEHTIB (HaHMEHYBaHHS YCTaHOBM, CTPYKTYPHOTO
migposainy); KopecouaeHT a6o afpecar (HaliMeHyBaHHS yCTaHOBH, JIO sIKOI afpecoBani abo BiA
K0T HAJIMIINH TOKYMEHTH); KOPOTKHH 3MICT TOKYMEHTIR CIIPaBH (IUTaHHA, 3 AKOr0 QOpMYEThCs
cripasa); Has3Ba PErioHy (TepuTopil), 3 SKOI MOB'I3aHui 3MicT JOKYMeHTa; JarTa (Tlepion), A0 AKoi
HAJIEKATh JNOKYMCHTH CIIPaBH; BKa3iBKM Ha HASBHICTH KOIill MOKyMeHTIB y cmpaBi (y pasi
norpebn).

Y 3aromoBkax 0COOOBHX (IIEPCOHATBHHX) Ta IHIUMX CIIPaB, MO MICTATL JOKYMEHTH 3
OJ(HOTO MUTAHHS, IOB'Y3aH] [TOC/HIIOBHICTIO BEISHHS IPOLEAYP AIIOBO/ICTRA, BXXHBAETECA TEPMIH
«cnpasay, Hanpukiaa: «Ocobopa cripasay, «[lepconanbHa cripaBay.

V 3arojoBKax CIpaB, M0 MiICTATE IOKYMEGHTH 3 OJHOrO IIMTaHHS, HE TMOB'A3aHi
HOCITIOBHICTIO BEJCHHS MPOLEAYP ALTOBOJCTBA, BXKMBAECTHCS TEPMIH «JOKYMECHTH», a IICIA
HLOTO B AY)KKAaX 3a3HAYAIOTHCS OCHOBHI BHAM NOKYMEHTIB CIPaBH, HANpUKIan: «JloKyMeHTH
(nnanH, aHKETH, MOBIIKM) MpO IPOBEIECHHS OIIBILY CTaHy JITOBOJACTBA T4 apXiBHOI CIpaBH y
BHUIMX HABYAJILHUX 3aKIagaxy.

TepMiH «IOKYMEHTH» BXXUBAETHCS TAKOX Y 3aroNOBKAaX CIpaB, IO MICTATH JOKYMEHTH-
JIOJIATKH JO 0yab-aKoro akta abo posmopsagoro noKyMenta Koopaunaniiaoro LenTpy.

VYV 3aronoBkax cCnpap, IpPH3HAYEHHX 1 TPYNyBaHHS JOKYMEHTIB OXHOFO BHIY,
3a3HAYAETHCS BHA JOKYMEHT4 Y MHOXKMHI Ta ABTOP JOKYMEHTIB, Hanpukinalx: «llpoTokonn
TeHaepHoTo KoMiTeTy KoopmuHaniiiHoro neHTpy».

V 3aroJIoBKax cIpas, 10 MICTATh JUCTYBaHHs, 383HAYa0THCH KOPECTIOHIEHT 1 KOPOTKHH
3MIiCT JIOKyMeHTiB, Hanpuknai: «JIncTyBanHa 3 MiHicTepcTBOM FOCTHLIT PO 3aTBEPAMKEHHA 1
3MIHY IITATHOTO PO3IHCY».
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VY 3aronoBKax CIOpaB, 10 MICTATH JUCTYBAHHSA 3 KOPECIOHASHTAMM, ONHODIIHHMH 33
XapaKTepoM IiSNBHOCTI, Taki KOPECHOHJEHTH He TIEPEpPaXxOBYIOTHCs, 4 3a3HaYacThes IX
y3araJbHeHe HallMEHYBaHH, HAPHKIIA/: «JIuCcTyBaHHA 3 OpranaMy MiCLIEBOTO CAMOBPALYBAHHS
3 MUTaHb 320e3TeTeH s COLiaIbHOTO 3aXHCTy HACEIEHHS,

VY 3arosioBKax CIpaB, IO MICTSTh JHICTYBAHHS 3 Di3HHMH KOPECTIOHJIEHTAMM, TAaKi
KOPECIIOHIEHTH HE 3a3HAYAKTECS, HAPUKIan: «JINCTyBaHHS PO Y4acTh y TPEHIHTAX».

Y 3aTOJIOBKAX CIPAR, IO MICTATH TUIAHOBO-3BITHY HOKYMEHTALIX), 3a3HAYAETHCS IEpio]
(MicsiLB, KBapTan, MiBpivds, pik), B AKOMY IUTAaHYEThCS CTBOPEHHS NOKYMEHTIR, abo mepiox ix
(haKTHYHOTO BUKOHAHHS, HAPUKIIAJ:

1. TInan ocHOBHEX opranizauiffamx 3axonie Koopausanifinoro nentpy Ha 2012 pixk.
2. 3BIiT Npo BEKOPHCTAHHA B10/pKeTHHX KowmTis KoopauHauiiHoro uentpy 3a 2011 pix.

STxmo copasa CKIAJAETECS 3 KITBKOX TOMIB, GOPMYNIOETRCA 3araibHiil 3aroJI0B0K CIIpaBy
i3 3a3HAYEHHIM HOMEPA TOMY.

[lig wac po3MiMCHHA 3aroNOBKIB CIpaB ¥ HOMEHKIATYpI BPaxOBYEThCS Ba)KIMBICTH
MOKYMEHTIB, BKIIOYCHHX OO CIPABH, IX B3a€MO3B'A30K Ta cTpoku 30epiranmd. Ha mouatky
PO3SMIIYIOTHCS 3aTONIOBKH CIIPAB MIOA0 MOKYMEHTIB, sIKi HafiWmum Bif oprafis BHIIOIO DiBHS,
Janxi - MOAO opradizaniliHo-posnopsmuol JOKyMeHTanii, IIaHOBO-3BiTHOT ODOKyMeHTAIl,
AMCTYBaHH:, 00JIKOBO-TOBIIKOBUX BUIIB JOKYMEHTIB.

Fpada 3 HoMeHKIATYpH 3allOBHIOETECS HANPUKIHII KaleHapPHOI0 POKY.

V rpadi 4 HOMEHRIATYPH 2a3HAYAIOTHCA CTPOKMU 30epiradHs CIpas, HOMEPH CTaTeld 3a
repenikoM JOKYMEHTIB I3 cTpoKaMu 30epiraHHs.

V rpadi 5 pobitrees 103HAYKH MPO TePeXi/Hi CIIpaBy; Mpo QOpMY CTBOPEHHS JOKYMEHTIB
crpaBy (eJCKTPOHHA, Maeposa, 3Milana); Ipo I0caJ0BHUX 0ci0, BIANOBIIaNEHEX 38 (OPMYBaHHS
ClipaB; Ipo mepemauy crpas no apXiBy KoopauHamniiiHoro HeHTpY 9M iHIUMX YCTaHOB A iX
ITPOIOBXKEHHS TOLIO.

DopMyBaHHHA clpaB

203. dopMyBaHHS CIPAB - 1e TPYNYBAHHI BHKOHAHAX JOKYMEHTIB y CIIPaBH BiANOBiAHO
10 HOMEHKJIaTypH CIIPaB.

204. Tlix gac ¢opMyBaHHS CIpaB HE JONYCKAEThCs BKIIOYEHHS IO CIPAaB YOPHOBHX,
OCOBHMCTHX JOKYMEHTIB, PO3MHOJKEHHX KOHiHM Ta JOKYMEHTIB, IO MiAJATalOTH IIOBEPHEHHIO.
JlokyMenTH mOCTifiHOTO 1 THMUYAcOBOro 30epiraHHs IPyIYIOTECA Y CIIPaBH OKpeMo. 3a 06caroM
crpasa y namepopiit dopmi me moBmHHa nepepnuyBaTH 250 cropiHox (30 - 40 mimimeTpis
3aBTOBLIKH).

205. JIOKyMEHTH [PYIYIOTHCS Y CIPaBH B XPOHOION9HOMY Ta/abo JIOTI9HOMY NOPLAKY.

206. [ToaoKeHHs, IPaBIUIa, IHCTPYKLIT TOINO, 33TREPINKEH] POSTIOPATINMHU TOKYMEHTAMH,
TPYOYIOTHCS PA30M i3 3a3HAYEHUMH JOKYMEHTAMH.
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207. Haxasu (posmopsmKeHHs) 3 INMTaHb OcHOBHOT AistmbHOCTI KoopaunaniliHoro neuTpy,
3 aAMIHICTPATHBHO-TOCTIONAPCHKIX MMMTAHb, 3 KaPOBHX MATAHD (0CO00BOTO CKIIANy) IPYHYIOTEC
y pizni cupasu. Hakasu 3 kaZpoBUX OHTaHE (0COOOBOro CKIamy) IPYNYIOTECSE BIGIIOBIAHO A0 1X
BUJIIB Ta CTPOKIB 30epiranus.

208. JIoOKyMeHTH 3acifiaHb KOJIeriabHIX OPrafiB rPynyioTsCcs ¥ Bl CIIPaBH:
TIPOTOKOIH i JOKYMEHTH 10 HUX (JIONOBii, JOBIAKH, IPOEKTH DIIIEHL TOILIO);

JOKYMEHTH 3 OpraHisali 3acijiass (1opsaoK NeHHUM, MaKeT PO3MILIEHHS, CIIUCOK 3alPOIIEHHX
TOIIO ).

209. TIpoTokonu 3acijlane KoNerianbHUX oprais KoopauHalifiHOro NeHTpy IPYIyRThCS
y CHpaBH B XPOHOJOTIYHOMY IOPAAKY i 32 HoMepaMmu. JJOKYMEHTH OO 3aciflaHb 3a3H4YEHHX
OpraHiB CHCTEMATH3YIOTBCS 34 JaTaMi T4 HOMEpaMH IIPOTOKOINIB, a B MEXXaX IPYNH JOKYMEHTIB,
IO CTOCYEOTHCS OJIHOTO MPOTOKOILY, - 32 TOPAIKOM JCHHHM 3aciflaHHs.

210. JlopydeHHs YCTAHOB BHINOrO piBHA i JOKYMEHTH, IOB'3aHI 3 IX BHKOHAHHAM,
TPYNYIOTECS ¥ CIOPABH 3a HanpsaMamu IisnbHOCTI KoopauHanifiHoro meHTpy abo 3a aBTopaMu
iHiIiaTHBHEX JOKYMEHTIB. Y CIpaBi JOKYMEHTH CHCTEMAaTH3YIOTBCH 33 JaTaMK JOPYYeHb,

211. 3atBepaxeni 1any, 3BiTH, KOMITOPHCH CPYIYIOTBCA ¥ CIIPaBH OKPEMO Bijl IIPOEKTIB
IHX TOKYMEHTIB.

212. JiucrysaHHS TPYNYETBCS 33 3MICTOM Td KOPECIIOHJEHTCBKOIO O3HAKOW 1
CHCTEMATH3YETBCS B XPOHOJOTIYHOMY MOPSAKY: MOKYMEHT-BIINOBIAB PpO3MINIYEThCS 32
JNOKYMEHTOM-34IHTOM.

213. OcoboBi cmpaBu mpaiiBHAKIE KoopruHamifiHOrO UeHTPY, MO (OPMYIOTBCA
BOPOAOBK YCLOTO dYacy pobori mpaniBHuka B KoopauHauiliHOMy UeHTpi, AOKYMEHTH
IPYIYIOTBCS B XPOHOJIOMYHOMY TOPAAKY B Mipy 1X HaagXOIKeHHA (NOTIOBHEHHs) (3asgBa Ipo
TIPHAHATTS Ha podoTY, NUCHMOBHIT TPYIOBHI HOTOBip/KOHTPAKT (32 HAIBHOCTI), KOIii 400 BUTATH
3 PO3MOPANYHX JOKYMEHTIB (HaKa3is, pO3MOPSIDKEHL) IIpo NpHUHATTS HAa poboTy, 0cobOBHiH
THCTOK 3 06iKy Kafpis, HOTIOBHEHHS JI0 0COOOBOro NMUCTKA 3 0OMIKY Kaapis, aBTobiorpadis, Komisa
TIACTIOPTA, KOMig OBMiKOBOT KApTKH MJIATHHKA MOJATKiB (kpiM Gi3M¥HMX oci0, fKi depe3 CBOY
penirifini mepexoHAHHS BiAMOBIAKOTECA Bil NpHHHATTA peecTpariiiHoro HoMepa 06miKOBOL
KAPTKH MJIATHUKA TIOAATKIB TA ITOBIIOMIIIK PO Lie BiAMOBIAHIN KOHTPOIIOKOYHI OpraH i MaloTh
BiAMITKY y macropti), xomist BificbkoBOTO KBHTKa (Y Pa3i HasBHOCTI), KOMNii JOKYMEHTIB IIpo
OCBITY, HaYKOBHH CTYIIiHB, BUEHE 3BAHHI, 3adBH IIpO IepeBedeHHS Ha iHmTy poboty (mocamy),
CyMICHHMITBO, 3MiHy Giorpadiquux JaHuX, KOIiT 00 BUTATH 3 POIOPAATHX JOKYMEHTIB (HaK43iB,
PO3MOPSIDKEHB) TIPO flepeBelieNHa Ha iHny pobory (nocainy), CyMiCHHIITBO, KOIIl JOKYMEHTIB,
[0 € MiACcTaBaMH IS HAJAHHS IIJAbr (32 HasBHOCTI), KO JIOKYMEHTIB Iipo BHECECHHS 3MIH 10
0ONIKOBHX MOKYMEHTIB ¥ 3B’s13KY 3i 3MiHOK0 Glorpadiunux nanux (npiseuira, iMeHi, mo 6aTEKoBL),
XAPaKTEPHCTHKY, KOl JOKYMEHTIB Ipo MiJBHIIEHHS Kpaniikalii, cTaXyBaHHH, 320X0OYECHHA
(HaropoIDKeHHS, NpeMilOBaHH:), 3asiBa TPo 3BULHEHHS 3 poboru, komii abo BmTarn 3
PO3MOPSAYMX NOKYMEHTIB (HaKa3iB, pO3NOPSAIKEHE) IPO 3BITLHEHHS 3 poOOTH).

Jlo ocoboroi crpasn 060B’A3KOBO CKIATAETHCA BHYTPINIHIE onMc, AKHH pO3MIILYETLCS Ha
HOYATKY CIIPaBH.
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BimosMocTi mpo cTArHEHHH, 330XOYEHHS, BUKOHAHHSA ODOB’S3KIB THMYAacoBO BiJCYTHBOIQ
MpalliBHAKE, 3aMil[eHHsS BaKAaHTHOI IIOCAJW BHOCSTLCA JO JONMOBHEHHS A0 0COBOBOIO JIMCTKA 3
00HiKkY Kagpis.

214,  Po3paxyHKOBO-ILTATDKHI  BiZoMocTi  (ocoboBi  paxyBku) — NpaliBHUKIB
KoopruHariifHoro meHTpy CHCTEMATH3YIOTBCS B MEXax POKY 3a IIpisBHIIaMH B an(papiTHOMY
HOPAAKY, @ pO3paxyHKoBi BijomocTi (1o BHmam) NMOBHHHI OyT# chOpMOBaHI IOMICANE 34
KaJeHaapHuit pik.

215. MeToan4He KePiBHUALTBO i KOHTPONE 3a GopMyBaHHAM cipas B KoopauHaiilinomy
IIEHTPi Ta HOTO CTPYKTYPHHUX THAPO3TiNax 34iHCHIOIOTECS BIAIIOM JOKYMEHTOODIrY.

36epiranHs TOKYMeEHTIR

216. JoxymMeHTH 3 4Yacy CTBOpEHUS (HAIXO/UKEHHS) 1 MO Iepemadi no  apxiBy
KoopaunaniiiHoro eHTpy 30epiraoThes 3a MicIeM iX CTBOpeHHS. AKTH 30epiraloThes 34 MiCUeM
X BUIAHHS, a JOKYMEHTH IIOAO 1X po3pobleHHs, NOTOKEHHS TOINO - 32 MiCLIeM CTBOPEHHA.

217. 30epiranns nokymeHTiE i cupas y KoopaunauifiHoMy neHTpi 3alesmedye Bimmin
JOKYMEHTOODIry.

30epiramHs 0cODOBHX MOKYMEHTIB 1 cIpaB NpaliBHHKIB KoopauHAWIHHOTO NEHTPY
3abe3meuye BT Ka1porol poOOTH I0PHANYHOTC YIIPaBIiHHS.

218. Cpasu 36epiraloThed v CrieianbsHiil KiMHATI Y BepTHKaNpHOMY HOJIOXKeHH] B madax,
1O 3aKpUBAMOTHCS. JIJist I ABAICHHA ONEPaTHBHOCTI HOLUIYKY JOKYMEHTIR CIIPABH PO3MILIYIOTHCS
BIAMOBIZHO 0 HOMEHKIATYPH clipaB. Ha KOpiHIIX 00KIaARHOK CIIPaB 3a3HAYAITECH IHIEKCH 38
HOMEHKJIATYPOR).

219. @onorpaMu 3aciflaHb KOJIETiaNBHOrO OpraHy s0epiraroTecs y Horo cexperaps. Ha
HOCiT (ororpamu (ii yrnakoBIli) poOHTECH BiMiTKa Mpo AaTy 3acimanmus i wac samucy. Cexperap
KOJICT{aIbHOFO OpraHy BiamoBifac 3a ix 30epiranHs.

220. Bupaua cmpaB, CKIaeHHX 3 NOKYMEHTIB y mamepoBii QopMi, y THMYacose
KOPHUCTYBaHHS PAIliBHUKAM CTPYKTYPHEX Nifposninis KoopannatiiiHore nenTpy 3aificHIOCTBCS
3 JIO3BOJIY KepiBHUKA OpraHizaliifHoro ynpapaiHHS, IHIIUM YCTaHOBAM - 3 THCHMOBOIO TO3BOITY
kepieuuka KooppunaniiiHoro 1meHTpy abo ocodu, sfxa BHKOHye Horo o0oB's3ku. Ha Bujpany
CHIpaBY CKIQJIAETHCH KApTKa-3aMiHHUK. Y KapTul 3a3HAYAOThCs IHIEKC CIpaBy, 3arojoBOK
CIpaBH, Aarta ii Bujaui, 0coba, 9xill cupasy BrIaHO, AaTa Il TOBEPHEHHS, MITHCH 0¢ib, SK1 BUAAIH
Ta PUIHSAIY CUPaBY.

221. Hapauus cipaB y TEMYAcOBe KOPHCTYBAHHS 3M1HCHIOEThCS HE OINBLI AK Ha OJUH
MicHqIlb.

222. BuirydeHHs JOKYMEHTIB i3 CIIpaBu HOCTifiHOro 30epiranHs 3a00pOHACTBCHL. Y
BHHATKOBUX BHIIAJKAX BHJYYCHHS [JOKYMEHTIB JOIMYCKAa€ThCs 3 JO3BONY KEPIBHHKA
Koopmuranitnoro rienTpy abo ocobH, ska BUKOHYE Horo 000B'S3KH, 3 000B'A3KOBUM 3A/IMIICHHAM
¥ CIIpaRi 3aCBiTHEHUX HATEKHUM YHHOM KOITH.
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V. Ilopaaok MiATOTOBKU CIPAaB 10 nepeaadvi Ajas apxiBHOro 30epirannn

Excueprusa ningocri qokymeHnris
223. OCHOBHI 3acafld TPOBEJICHHS EKCHEPTH3M I[HHOCTI, CKIANEHHS OIMCIB CIIpaB,

odopmicHHS crpaB Ta Nepenadi cupas A0 apxipy KoopauHanmifHONo HEHTPY BH3HAYAIOTLCH
[HCTpYXIi€to 3 ALTORONCTBA B ENEKTPOHHIHA GopMi.

Lliero iHCTPYKIUIEH BU3HAYAKOTECS OKpeMi 0COONMBOCTI MIATOTOBKHY CIIPaB, CpOpMOBaHHX
y maneporiit dhopmi, 1o nepenadi s apxisHOTO 30epiraHHs, SKi 3aCTOCOBYIOTHCA 33 HASIBHOCTI
migcTaB, AKi BU3HAKTBECA OOIPYHTOBAHUMM JUisi cTBOpeHHs KoopnuHauifiHAM LEHTpOM
JOKYMEHTIB Yy narneporiil Gpopmi.

224. IlpoBe/icHHs eKCIIePTH3X HIHHOCTI JOKYMEHTIB rossrae y iX pceOiYHOMY BEBUEHHI 3
METOI0 BHECEHHA 10 HallloHanmsHOTO apXiBHOrO (poHY ab0 BUNYUYEHHS 3 HHOTO Ta BCTAHOBJICHHS
CTPOKIB 30epiraHHs JOKYMEHTIB, IO He O{UIAraloTh BHECEHHIO JIO 3a3HaYeHOTO (OHNY.

225. Jns opranizanili Ta UPOBEJEHHS EKCIIEPTH3M LIHHOCTI AOKYMEHTIB B
KoopauunanifinoMy 1esTpi (y pasi norpebu B CTpyKTYPHHX I JPO3A11aX) YTBOPIOEThCA IOCTIHHO
Airoua eKcoepTHa KoMicist.

226. EkcriepTH3a [HHOCTI JIOKYMEHTIB IPOBOUTHCS MIOPOKY B CTPYKTYPHUX MiApO3Ainax
KoopaunaniiiHoro uenrpy OesriocepeiHbo ocobaMu, BIANOBIIANGHAMU 34  OpraHisaiiio
OiMOBOMCTBA B LIMX NIJIPO3JLiax, pa3oM 3 eKCTIEPTHOO KOMICIEIO MiJl METOAUYHUM KEPIBHRIITBOM
Bimminy mokyMeHToO0iry.

227. Buily4eHHs JOKYMEHTIB AJi SHHIICHHA 6€3 MPOBCACHHS TONEPeJHEO] eKCIIEPTU3H] 1X
IiHHOCTI 3a00pOHSAETHCA.

228. Bigdip JOKyMEHTIB MOCTiliHoro 30epiraHus 34iliCHIOETECS HA IACTaBl TUIIOBHX Ta
BiOMUMX (rajy3eBux) HEpelikiB AOKYMEHTIB i3 cTpokamu 30epiraHHS, HOMEHKIATYPH CHpP4B
KoopaunaniiHoro LEHTPY HUIAXOM IEpeTNIny KOKHOTo apkymla cipasH. JopydeHHS OpraHis
BJIAZM BHUIOTO PiBHA, 10 HaJilinmu 1o KoopanHamiitHoro HeHTpPy ¥ BUIIIAAL IanepoBoi Komil, He
MOXYTh OyTH BifiOpani sx JoxkymMeHTH noctiitHoro yu Tpusanoro (monaxn 10 pokis) 36epiraHus.

229. 3a pe3ynpTaTaMM CKCIIEPTH3M LiHHOCTI HOKyMeHTiB B KoopaurauifHoMy LeHTpi
CKJIAZIa€ThCs aKT PO BUIYYEHHS AN 3HHIICHHS JOKYMEHTIB y ITanepoBiit ¢opmi (aogatok 11).

230. 3BedeHi OIMCH CIpaB IOCTiHHOrO, TpmBanoro (mouasn 10 poki) 30epiraHHs Ta 3
Ka/IpOBHX NHTaHb (0cO0OBOTO CKJIaAy) Ta aKT HpO BHIIYYEHHS JUIS 3HUIIEHHA JOKYMEHTIB, He
Bimgecenux a0 Hauiomanenoro apXiBHoro ¢OHAY, PO3TMAZAIOTECA EKCIEPTHOK KOMICI€
KoopnunauiiiHoro neHTpy ofHovacuo. Ilicns 3ateepiokenns akta KoopnuHamifiauit HeHTp Mae
IPaBO 3HMI{MTH BU3HAYCHI HUM JOKYMEHTH.

231. AXT npo BUIYYeHHS A7 3HHINEHH JOKYMEHTIB CKIaTacThecs MO0 JOKYMEHTIB, He
BHecenux 10 HamionamsHoro apxiBHoro ¢onny, ma Bei crnpasi KoopauHauiffHOro uLEHTPY.
HaiiMeHyBaHHS CTPYKTYPHOTO MIAPO3AINY 3a3HAUaI0TECA IIEPE]] TPYITO0 3aTONIOBKIB CIIPaB LLOT0
I APO3IITY.
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CxaageHHs! ONMCIB CNPaB, M0 cKJIAjeH] y nanepopiil Gopmi

232. Onuc copas - apXiBHME JOBIIHUK, NIpU3HaYeHUE g 0ONIKY Ta POSKPUTTS 3MICTY
onuHMuUE 30epirauns, onMEMIL 06miKy, 3akpimieHHs iX cHcTeMaTH3alii y MeXaX apXiBHOTO

thony.

233, OnucH CIpaB YKJIANAIOTECS OKPeMO Ha CIpaBd NocTiifHoro Ta TpuBanoro (moHax 10
pOKiB) 30epiranms Ta 3 kKaAPOBHX NHTaHE (0coboBoro cxiaxy). Ha cnpasu thMuacosoro (go 10
pOKiB) 30epiraHHs OmuCH He cKIajaroThes. Y pasi miksinauii uu peopranizanii KoopauHamiiHoro
HEHTPY TaKi OTIUCH CKIaJal0ThCsE 0OO0B'I3KOBO.

234, QmucH cropaB CTPYKTYpHOro mizposainy KoopauHauifHOro LEHTPY CKIaJarThCs
HIOPOKY 32 BCTAHOBJIEHOW dopMore (momaTok 12) mocanosoi oco00I0, BIANOBIAANBHOIO 32
JI0BOACTEO Y CTPYKTYPHOMY MiZPO3/iii, 38 METOMMYHOT JOITOMOTH BIAJLUTY JTOKYMEHTOODBIry.

235. HoMmep omucy COpaB CTPYKTYPHOTO mizpo3nity KoopanHaliiHoro neHTpy NOBHHEH
CKIAATHCA 3 IHJEKCY CTPYKTYDHOIO MIZPO3MIAY 34 HOMEHKIATYPOIO CIIpaB 3 HOLABAHHSIM
TI0YaTKOBOY JIITEPH Ha3BM KATEropil IOKYMEHTIB, 0 BKIKYAOTECS 0 OIHCY, Ta 90THPboX HHbp
POKY, B AKOMY PO3MOYATO CIPaBH, BKIIOMEHI 10 omucy. Hanpuxiai, oNHACH CIpaB HOCTIHHOIO,
tpusanoro (mouax 10 pokis) 30epiraHHa Ta 3 KajJpoBHX IHTaHE (0CODOBOrO CKIazy)
CTPYKTYPHOTO migpo3aiay 3 iHA. 5, mo posnouari y 2021 poui, matuMyTh momepu: 5 IT- 2021; 5
T-2021; 50C - 2021.

236. [lig yac cxiiaiaHHs ONMCIB COPaB Clif ZOTPUMYBATHCH TAKHX BHMOT!

KOXHA CIpaBa BHOCHTHCS [0 OIKCY [i CaMOCTIHHMM IOPSAKOBMM HOMEPOM (SKIHO
CIipaBa Ma€ KiJibKa TOMIB, KOXXHHUH TOM BHOCHTBCH 0 OLHCY ITil OKPEMEM HOMEPOM);

rpadd OMHCY OQOPMITIOKOTECS BIIIOBIMHO 1O BiXOMOCTeH, 3a3HAUYeHHX Ha OOKIaMHII
CIIpaBH;

y pa3i BHECEHHS JIO OMUCY KiNBKOX CHpaB MiAPAA 3 OJHAKOBHM 3aT0JIOBKOM 3a3HAYAETLCS
IIOBHICTIO JHMILIE 3aT0N0OBOK Iepitol CIpaBy, a BC 1HII OJHODPITHI CIIPaBU IO3HAYAKTECA CIIOBAMH
«TE caMey, IPH IBOMY HIH BIJOMOCTI IIPO CIIPaBH BHOCATHCA O OIHCY MOBHICTIO (HA KOXHIH
HOBill CTOPIHII OMHUCY 3arQJIOBOK BiJITBOPKETHCH ITOBHICTIO);

rpada onucy «IIpumitTkay BEKOPHCTOBYETHCS JUTS BIAMITOK Mpo ocoOmuBoCTI (Hi3uHOTO
CTaHy CIpas, PO Tepeaady CIPaB IHIMMM CTPYKTYPHUM Higpo3ainaM KoopAanHaiHHOrO HEHTPY
abo IHIIIH YCTaHOBI, PO HASBHICTH KOMil JOKYMEHTIB Y CIIpaBi.

237. Onmcu crpas BeyTHCA IMPOTATOM KiTBKOX POKIB 3 BUKOPUCTAHHIM €JHHOT HACKPI3HOT
pyMmepauii. CIpapy KOXKHOIO POKY CTAHORJIATH piynuil po3ain onucy.

238. V xinni oney pobUThCA MiACYMKOBHI 3aIHC i3 3a3HAUCHHAM KinbkocTi (mudpaMy 1
CTIOBAMH) CIpaB, 1o OONIKOBYIOTBCA 3a OMMCOM, a TaKoXX OOYMOBIIOIOTHECH OCOOIHMBOCTI
HyMepallil cpag B onuci (JiitepHi Ta nponyiesi HOMEpH cnpas).

239, VY piunuil po3din ONKUCY CHpPAaB BHOCSTECSA TAKOXK CIIPABH, HE 3aBEPHICHI IIPOTATOM
KaJIeHIapHOrO POKY. Y TaKHX BHMAZKAX Y KiHII PIYHUX PO3IUIB ONMCY KOMKHOIO HACTYIHOTO
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POKY, TIPOTATOM SIKOTO CIIPABH NPOIOBXKYBAIMCA B JIJOBOACTBI, 3a3HayYacThed «JlOKyMEHTH 3
[{5OTO TTUTAHHS JTUB. TAKOXK Y PO3IiNi 3a pik, Ne ».

240, Onmc crpag, CKAACHNX Y NANepoRriit Gopwmi, cki1afaeTses y IBOX IPHMIPHUKAX, OLHH
3 AKHX IEPENAcThCd pa3oM 13 chopapaMu 70 apxisy KoopauuauifHOro LEHTpY, a IHIIHH
3QITUITAETECH SK KOHTPONBHMH NPAMIPHHK Y BRI AOKYMEHTOODITY.

241. Ha ocHOBI ONHMCIB CHIpaB CTPYKTYPHMX IAPO3ALNB BIAAIT JOKYMEHT0OOIry rorye
3BE/IEH] OMUCH CIIPaB MTOCTIMHOrO Ta TpuBanoro (nonan 10 pokis) 30epirasHs, 3 KaApoOBUX MUTAHD
{ocoboBOro CKIamy).

242. 3Begenmil onmc crupas  nocriiHoro 30epiraHHS CKIAJAETBCA Y  HOTHPHOX
npumMipHukax, Tpusanoro (mosan 10 pokis) 30epiraHHs - y ABOX IpHMIpHHKaX, 3 KagpOBUX
nuTaHb (0co00BOrO CKIany) - v TphoX npumipnukax. OIUH MPUMIPHUK 3aTBEPIHKEHOTO OMUCY
MIOAETHCS IEPKABHOMY apXiBYy.

243. Omuc jgokyMmeHTiB mocrtiiiHoro Ta TpuBanoro (moman 10 pokiB) 30epiranus, 3
KaJpoBHX NuTaHk (0coB0BOro ckiaay) 3iifCHIOEThCA He Mi3HIMIE HiXK Yepe3 OBa POKM HICHA
3aBEpILICHHS CIIPAB Y MiIOBOACTBI, a Mepejiada JOKYMeHTIB TocTiliHoro 30epiraHug BIAMOBIAHO 4O
3aTBEPUKEHHX ONHMCIB CIpaB 10 JIEPIKABHHUX apXiBiB 3AiHCHIOETBCA B YCTAHOBJEHI
3aKOHOJABCTBOM CTPOKH.

Odopmuenns crpae, cCKJIaJeHHX y naneposiii gopmi

244, OdopmieHHs cnpasu moctiHOro 1 TpHBamoro (fioHag 10 pokis) 30epiraHHs
nepeabavac HyMepalil CTOPIHOK y CIpari, CKIajeHHs y pa3l MoTpeOH BHYTPIIIHBOTO OHHCY
JIOKYMEHTIB CIpPaBH, HASBHICTH 3aCBLAYYBAHOIO HAIMCY CIIPAaBH MPO KiNBKICTH CTOPIHOK i Npo
ocobmuBocTi (BizHYHOro CTaHy Ta (QOPMYBAHHS CIpaBH, NMiAIIUBaHHS a00 ONpPaBIEHHs CHPaBH,
oopmMneHHs 0OKNaUHKH CIIPABH.

245, JTOKYMEHTH THMYAcoOBOTO 30epiranHs, cOPMOBAHI y CIIpaBH, HE MiMIHBAOTHCH,
CTOPIHKH HE HYMEPYIOTHCS, YTOUHEHHS eeMeHTIB 0QopMIEHHS 00KIaIMHKH HE IPOBOAMTRCS, 38
BHHSITKOM LIEPBHHHOI OyXrajirepeskoi JOKyMeHTALlil.

246, ITicas 3akiHYeHHs JUIOBOJHOMO POKY 10 HaNKCiB HA 0OKIagHHKaX COPaB NOCTIHHOrO
i TpuBamoro 30epiraHs BHOCATHCS HEOOXIMHI YTOYHEHHS, NEPEBIPAECTBCA BIANOBIAHICTE
3arOJIOBKIB CIpaB Ha OOKIAJMHIN 3MICTY MAUIMTHX JOKYMCHTIB, BHOCATHCA ¥ pasl moTpedu Ao
3arojIOBK4 CIPaBH JOMATKOBI BijomocTi (NPOCTaBNAIOTECS HOMEPH HAakasiB, NPOTOKOJIB,
3a3HaAYAIOTHECS BUAM 1 (DOPMU 3BITHOCTI TOILO).

247. Jara Ha oOKA4QMHI[ CNpaBH HOBHHHA BIAMIOBIATH POKY IIOYATKY 1 3aKiHUEHHSA
CIIPaBH;, Y CHpagi, 10 MAa€ JOKYMEHTH 3a OLibll paHHi poKH, HDX piK yTBOPEHHS CIpPaBM, HiJ
AATO POOHTHCS HAIHC €€ IOKYMEHTH 32 POKI».

248. Ha o0xyia/iuHKax crpas, 10 CKNAJAlOTECS 3 KiNBKOX TOMIB, IIPOCTABIAIOTRCS JATH
IEPIIOrO 1 OCTAHHBLOTO JOKYMEHTIB KOXKHOrO TOMY (YacTWHH). Y pa3l 3a3HaueHHS TOYHOI
KalneuIapHol JaTH MPOCTABISIETHCS YHCIIO, MicsUb 1 pik. Yuelo 1 pik Ho3Ha4aroTses apadCchKuMHK
I paMut, MiCHIlb MTAINETHCS CIOBOM.
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249. Ha ofxnafuili CpaBy IPOCTaBISETECH HOMED CIIPABH 3a 3BEACHHM ONHCOM 1 HOMED
orucy i poumy.

250. ¥V pasi 3mMinm HaliMeHyBanus KoopauHaumifiHOTO NLEHTpPY (HOro CTPYKTYPHOIO
miZpo3ainy) mpoTaroM nepioay, sSKMH OXOILUIIOIOTH JOKYMEHTH cnpasH, abo mif vac nepejaadi
CTIpaBH JIO [HIIOT YCTAHOBH (CTPYKTYPHOIO IAPO3AiTy) HAa OOKIAAHHIIL CIPaBH 3a3HAYAECTHCH
HOBE HaflMeHyBaHH, a NoNepenHe OepeThes B AYIKKH.

251. Hamucu na ofxiaamHKax cHpaB MocTiiHoro Tta tpuBagoro (mnosHaa 10 pokis)
3Gepiranns poGNATECS YITKO YOPHHM CBITIOCTiHKEM uwopHumom abo mactor. HakierwsanHs
TUTYILHOTO apKyllia Ha 00KJIaIMHKY CIIPaBy He AOIYCKacThCA.

Iepenaua cnpas, cklafeHHX y nmaneposiit gopmi, 1o apxiBy ycranopu

252, Cnpasu noctiffHoro Ta Tpueanoro (oHan 10 pokis) 36epiranug, 3 KaApOBUX IIMTAHb
(ocoBoBoro ckmamy) uepes ABa POKM INCHS 3aBepUISHHS 1X BeJCHHS IepenaioThes X0 BIANLIY
JOKYMEHTOO0OIrY B YIOPAAKOBAHOMY CTaHI JUIA NOJAIBIIOT0 30€piTaHHa Ta KOPUCTYBaHHS.,

253. [epenaya copap 0 apxiBy YCTAHOBH 3MiHCHIOETBCA 32 IpaikoM, 3aTBEP/RKEHHM
xepisuurom KoopauHauifinoro uentpy abo 0coboto, sKa BUKOHyeE Horo o0oB'a3Ky.

254. 3a NHCHMOBMM 3BEPHEHHSM CTPYKTYPHOTO IiIPO3ALLY BiAIN HOKYMEHTOODIry
o opMIiIsie BUAAYY CIIPaB, CKIAACHMX Y narepoBiil Gopmi, Ha CTPOK A0 TPHOX MICSILIIB.

255. TlpuitmaHms-iepesada KokHO! CIpaBd 3AIMCHIOETBCS TPAIiBHEKOM Biniimy
JOKYMEHTOOOIrY B TPHCYTHOCTI MpaIiBHHKa CTPYKTYPHOTO MIOpO3MiNy, #AKHH Iepenac
VIIOPSAKOBAHI Ta OQOPMIEH] CIIpaBH.

256. Cipaeu nocrifisoro Ta TpuBanoro (moHaa 10 pokis) 306epiranHd mepefarOTheA IO
apxiBy 3a OIIUCAMHU.

V xinii KOXKHOTO TpUMIpHMKA ONHCY MpalliBHAK J0KyMeHToobiry abo ocoba,
BiINoBianbHa 34 BejleHHst apxiBy KoopauHauiitHoro UeHTPY, PO3IHCYEThCS Y IPUMHATTI cIpas 1
npocTasnse gary. OfuH NPUMIPHHAK OMHCY IOBEPTAETHCS CTPYKTYPHOMY IIiipo3fliny, Bei iHmIi
sanMarTees B apxisi Koopuunauiiinoro neurpy.

Cripagu, 10 nepejaroThes 10 apxiey KoopauHauifiHoro UeHTpY, HOBHHHI OyTH 3B’ A3aHI
HaJIeXHUM YHHOM.

Koopnmuarnifinuii mentp 3abesmedye 30epiraHHs apXiBHHX JIOKYMEHTIB Ta NEpeaady
JOKYMEHTIB, W0 Hajexars 1o HamjonansHoro apxiBHoro donmy, mmiciad 3aKiHYCHHS
BCTAHORBJEHHX FPaHUYHUX CTpOKiB ix z0epiranns B apxiei KoopamHanifiHoro uneHrpy i
HoCTiHOTG 30epiratis I0 BiANOBIIHOTO AEPXKABHOTO apXiBy.
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Jonatok 1

10 THCTPYXILT 3 JIOKYMEHTYBaHHS YIIPaBIIHCHKOT
inopmManil Ta opraizaiii poboTH 3 JOKYMEHTaMH,
CTBOPEHUMH Y IanepoBiil Gopmi

3ATAJIBHI ITIPABHUJIA

odopMIeHHS TOKYMEHTIB

1. TTist oopMIiteHHS TEKCTIB cly:KO0BUX JOKYMEHTIB BHKOPHCTOBYETCA rapHiTypa Times
New Roman ta mpudt posmipom 12 - 14 npykapeskux nyHKTIiR a60 8 - 12 ApyKapcsKuX MyHKTIB
JuIE ApykysaHHS pekBisuTy «lIpisBuine BHKOHaBIA i HOMEp ioro Tene(oHY», BHHOCOK,
NOSCHIOBAILHUX HAIIHCIB O OKPEMHX €JIEMEHTIB TEKCTY JIOKYMEHTa abo HoTo peKBi3HTIB TOILO.

2. I'lpu odopMIICHH] 3aCTOCOBYETHCS IIPHPT:
HAMIBXKUPHAN MpU(T BEIUKUME JTiTEPaMH - Il HA3BH BHAY TOKYMEHTa;
HaTiBXKUpHE (ipsaMiit abo KypeHR) - UL 3aT0NOBKIB Ta KOPOTKOTO 3MICTY JOKYMEHTA.

3. Ilpu oopMueHHi TEKCTIB MiMKPAIKOBHIT iHTEpBaN TOBUHEH CTAHORHTH:

1 - Anst CKIaK0BHX TEKCTY JIOKYMEHTA, PEKBI3UTY «/J[0JaTOK» Ta IOCHIIAHHS HA JIOKYMCHT,
IO CTAB MIACTABOK JUIS iIFOTORKY (BHIAHHA) IOTOYHOTO HOKYMEHTA;

1,5 - A9 CKIaNOBMX YaCcTHH PEKBI3UTIB « AnpecaTy» Ta «I pud 3aTBEP/KEHHSNY,

1,5 - 3 - ans BIZOKpPEeMIIEHHS PEKBISHTIB JOKYMEHTA OJ¥H Bil OHOTO.

4, Im's Ta npiseuime B pexsizuti «[linnucy posmimyeTsest Ha piBHI OCTAHHBOTO PSIKa
HA3BH IIOCAIH.

5. MakcuManbHa JOBKHHA PsaKa OaratopsikoBUX PeKBi3HTIB (KpiM PEKBI3UTY TEKCTY) -
73 miniMeTpn (28 IpyKOBaHHX 3HAKIB).

6. Sxio kopoTkui 3MmicT g0 Tekcry nepesuinye 150 3HakiB (I'ATH PAAKIB), HOTO
JO3BOJHAETECS TIPOJOBKYBATE 10 MEXi Npasoro mosst. Kpanka B KiHIII 3aroJIOBKa HE CTABATHCS.

7. Tlpu odopmMiaesHi JOKYMEHTIB BIACTYI Bill Me3Xi JIIBOTO HOJS AOKYMEHTA CTAHOBUT!

125 miziMeTpis - 4714 iM'a Ta pi3BuLna peKkBizuTy «Iliqnucy;

100 MimiMeTpiB - 1 pexBizuTy «I pud 3aTREpIKESHHI,

90 MinmiMeTpiB - A1 PEKBI3UTY «Anpecary,;

10 Mimimerpis - must ab3amie y Tekcti, a Takox cnis «CIYXAJIW», «BUCTYITHII»,
«BUPILIHUIIH», « Y XBAJIMJIN», « HAKA3VYIO», «3050BAI3VIO»;

st pexnisuTin «Jlata poxymenrta», «Koporkuil amicT HokyMeHTa», «Texct» (Oe3
a63auis), «BigMiTKa Mpo HAABHICTE HOAATKIBY, «IIpizBuile BHKOHABLA 1 HoMep fioro Tenedony»,
«BigMiTka npo BHKOHAHHSA AOKYMEHTA i HaJcHIaHHA HOro Qo cmpaBH», cIoBO «/lomaTox»,
pexsizurtn «Jonatok» Ta cmoBo «IligcTaBa» 3ammcy IpO IOCUNIAHHA HAa AOKYMEHT, IO CTaB
IiICTABOIO AN HiArOTOBKH (BHAAHHS) IOTOYHOIO IOKYMEHTA, HAMEHYBaHHA IOCANH Y PEKBI3HTI
«Tlignmey, 3acBiayBanoro HAMUCY «3TiAHO 3 OPUTIHAIOMY» Ta jUIS MEPIIOro peKBisHTY «I'pud
3aTBEPKEHHS», IKIIO X B JOKYMEHTI [Ba.
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8. ITix yac oopMIIeHHs JIOKYMEHTIB (OJATKIB A0 HUX) Ha JBOX i Oijble CTOpiHKax Apyra
TA HACTYIHI CTOPIHKM NOBUHHI OyTH NPOHYMEpOBaHi.

9. HoMepy CTOPIHOK CTABJISITHCA MOCEPEAMHI BEPXHLOTO IIOJIT CTOPIHKM apaGChKUMM
mudpamu Ge3 3a3HAYEeHHS CNOBA «CTOpiHKa» Ta PO3ALTOBHX 3HaKiB. Ilepumia cropiHka He
HYMEPYEThCA Hi B JOKYMEHTI, Hi B KOYKHIOMY 3 JOMATKiB. JJOKyMEHT i KOJKEH 3 HOMATKIB Mar)Th
OKpEMY HYMepaILi.

10. TexcTr JOKYMEHTIB APYKYIOTBCS HA ofHOMY Oorti apkyma. JJOKyMeHTH He NIOCTIHHOTO
cTpoky 30epiranns obcsrom Oimpmne 20 CTOPIHOK JAOIMYCKAETHCSH APYKYBAaTH HA IHIBOBOMY i
3BOPOTHOMY 0Ol apkymia, OpH [EOMY pekBisuT «lIligmuc» mosuHeH OyTu po3MilleHHH HA
JMIBOBOMY, 4 HE Ha 3BOpOTHOMY OO0l OCTAHHBOTO apKylla JOKYMEHTA.
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HonaTtok 2

1o [HCTpYKIT 3 JOKYMEHTYBaHHS YIIPaBIIHCEKOT
indopmauii Ta oprauizanii poOOTH 3 JOKYMEHTAMH,
CTBOPEHWMHE Y TIanepoBiit hopmi

HPUMIPHHN IEPEJIK

JMOKYMEHTIB, 110 I03BOJISETHCA 3aTBEPIKYBATH IPOCTaBASIHHAM IPHY
3aTBEPIKEHHS T0CAX0BOl 0CO0H 32 YMOBH iX MiATOTOBKH y nmaneposii gopmi

1. Axtu (rotosHocTi of'ekTa 10 eKcnlyarallif, cnucaHHs; iHBEHTApU3aLlil; EKCNePTH3H; BUNYUYEHHS CIPaB
N1 3HMINEHHS; nepefaul cripap; Jiksipauii ycramop, NpuiiMaHHA-TIEpe/laBaHHd HaJaHWX [OCITYT,
BMKOHAHUX podiT ToINO).

2. 3apaanus (Ha MPOEKTYBAaHHA 06'€KTIB, TeXHIYHMX CROPYJ, KaliTaibHe OYAIBHMUTBO; Ha TIPOBCACHHA
HAYKOBO-40C/1 IHNX, TPOEKTHO-KOHCTPYKTOPCHLKUX 1 TEXHONOTIYHKX pobiT; TEXHIUHI TomO).

3. KowTopucu suTparT (Ha YTpWMaHHS amapary ynpaBniHHA, OyJAMHKIB, NPUMIIIEHB, CNOpPYZ; Ha
MiATOTOBKY Ta OCBOCHH:A BUPOOHHLITRA HOBMX BHPOGIB; Ha KanitanbHe OyAiBHHLTBO TOUIO).

4. Tlepeniky (nocaj NPauiBHHKIB 3 HEHOPMOBAHMM POOOYHM JHEM; THIOBMX, BiIOMYMX (raiy3eBHX)
JIOKYMEHTIB i3 CTpOKaMH 30epiraHHs TOLO).

5. Po31liHKH Ha BHKOHAHHA POGIT.
6. TlocanaoBi iHCTpyKUIT NpaliBHUKIB.

7. lilraThi posnHcH
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Hoxnarox 3

A0 THCTPYKILUT 3 TOKYMEHTYBaHHS YIPABIiHCHKOT
inthopmarii ta oprasizanii pobOTH 3 AOKYMEHTAMH,
CTBOPEHMMH y nareposiit hopmi

IMPUMIPHUAN TEPEJIIK

AOKYMEHTIB, HiJIIMMCH HA AKUX CKPIMTIOIOTHCA repGoBoI0 MeYaTKoI0 y pa3i ix
CTBOPeHHS y nanepogiii gopmi ab0 3acBIAYYIOTHCH €IEKTPOHHOIO NEY2TKOK)
Koopaunauiiinore nenTpy y pasi ix cTBOpeHHs B eJIeKTPOHHIH dopmi

1. Axtu (BUKOHaHHA poOiT, criHcaHHs, (iHAHCOBUX IEPEBIPOK; BMIIYYEHHS CIIPAB s
3HUIIEHHS; IIepejiadi Crpas TOLO).

2. JloBigku (imiTHi; Opo BHINATY CTPaXOBMX CyM; BHKOPHUCTAHHS OIOIKETHHX
aCHTHYBAHE HA 3apIUIATY; PO HApaxOBaHY 3apIUiaTy TOUIO).

3. Jlorosopu (ripo MaTepiajbHy BiANOBiJANBHICTE, HAYKOBO-TEXHiUHE CHiBPOOITHULTRO,
mifpaan, OpeH/Ly HpUMIleHb; PO BUKOHAHHS po0iT; HaZaHHS [TOCIYT; TOILO).

4, JlokymenTs (HOBiAKH, MMOCBiOYeHHsA TOLIO), IIO 3aCBiAYyIOTH IpaBa IpoOMaisdH i
IOPUINIHUX Oci0.

5. Jlopy4YeHHA/HOBIPEHICTh HA OFepIKAHHS TOBapHO-MAaTepiadbHUX LIHHOCTEH, OI0KETHI,
OaHKiBCHKI, TIEHCIHHI IIaTiKHI.

6. 3apnanHs (Ha NPOeKTyRaHHs 00'€KTiB, TEXHIYHHX CIIOPYJ, KamiTanbHe OYIiBHUIITBO;
TEXHIYHI TOIO).

7. 3asBu (Ha aKpeUTHR; PO BIAMOBY BiJ akUeNTy TOIIO).

8. 3asexu (Ha obnajHAHHI, BUHAXOAM TONIO).

9. 3pasku BIAOWUTKIR He4YarTox i miAnMcie IpaliBHHKIB, AK1 MalOTh 1IPaBO 31HCHIOBATU
(hiHAHCOBO-TOCIIONAPCHK onepanii.

10. Komrropuc BuTpar (Ha yrpUMaHHS arlapary yIpaplidHs; Ha IiATOTOBKY Ta OCBOEHHSA
BUPOOHUITRA HOBHX BHPOOIB; Ha KaNbKYISILIIO 32 JOTOBOPOM; Ha KamitajgbHe OyAiBHHLTBO
TOIIO).

11. JIncty rapadTifini (Ha BUKOHAHHS podiT, HAJJAHHA NOCIYT TOILO).

12. Tlomawus 1 KjOnoTaHHs (NP0 HATOPO/UKEHHS OpACHAMH | MEJalsaMM; IIpo
TIpPeMilOBaHHS).

13. IlpoTokonu (OroMKeHHs IIaHiB OCTABOK).

14. PeecTpu (4ekiB, GI0KETHUX JIOPYUYEHD ).

15. Cnerudikauii (Bupobie, npoayxiii Towo).

16. CrinpH1 JOKYMEHTH, IIAFOTORNEH] BN iMeHI JIBOX 1 Oinblie ycTaHOoB.

17. TuTynBHI CIIHCKH.

18. lNomsxu KoopaunaniliHOro LEHTpPY.
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Homatox 4

10 THCTPYKINT 3 JOKYMEHTYRAHHS YHPABAIHCHKOT
indopMarii Ta opratizaunii poboTH 3
JOKYMEHTAMIE, CTROPSHHMH Y nanepopiit Gopmi

NOPHUMIPHUM IIEPEJIK

HOKYMEHTIB, 0 Me MiIAraoTh peccTpauil BijaiioM 1oKyMenTo00iry

Ne Bun noxymeHnra Creujanbrmit obnix®

1. [3BepenHs Ta indopmauis, Hajicnani fo Bigoma He migsisratoTh peectpanii
up 00MiKy y Oy ab-skuit

2. |PexnamHi NOBIIOMEHHS, MNAKATH, TIPOrpaMy Hapad, iHIWHKi cnocib
KoHdepeHLiH Towo

3. [|lpeitckypanTh (Komii)

4. |Hopmwu BuTpar Marepiaiis

5. |BitanbHi IWCTH i 3aNpolNeHHs

6. |MicauHi, KBapTaibHi, NiBPiYHI 3BITH

7. |padiky, Hapsau, 3a8BKH, pPO3HAPAIKA

8. iDopmu craTucTHYHOT 3BITHOCTI

9. |Jipyxoeani BUAAHHs (KHWTH, 5KypHaIH, CroneTeHi) HibnioTexa
(obnikoBYIOTLCS NHLIE ¥
pasi if HaABHOCTI)

10. [Haykogi 3BiTH 3a TeMaMu ciykba HayKOBO-
TeXHiuHoi iHpopMarii
(obniKoBYHOThCS NULLIE Y
pasi T HagBHOCTI)

11. |HapuansHi naaHu, nporpaM# {Konif) IOpW/TUYHE YIIPaBIiHHA
12 |3asgBu npauiBHMKIB IOPUAKMYHE YIIPABMiHHA
12. HorosopH IOpHIMYHE YIIpaBiinbg,

BiZain OyXraaTepcbkoro
obniky Ta diHaHcoBOT
3BiTHOCTI

* V pasi BiiCYTHOCTI B YCTaHOBI BIANOBIZHOrO cneuianizoBaHOro MiApoznisy creuianbHui obmik 3xiHCHIOETHCA
BIARIIOM NOKYMeHTOODIry abo 3a plieHHAM KEPIBHHKA YCTAHOBH He 3 HCHIOETLEA.
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Honatox 5

10 THCTPYKILT 3 IOKYMEHTYBaHHS YNPaBIiHCLKOT
ingopmadii Ta opranizauif poboTil 3 ROKYMEHTaMIl,
CTBOPEHHMH Y AlariepoBii Qopmi

NPUMIPHHM CKJIAT

3aIIHCY PO peecTpauilo BXiTHHX JOKYMeHTIB
1. Bua noxymenTa,
2. Marta Ta 4ac HAAXO/KEHHS JOKYMEHTA B YCTAHOBY.
3. Jata peectpanii 10KyMEHTa.
4. PeecTpauiiinnii inaexe J0KyMeHTa.
5. KopecnongeHr.
6. JlaTa peecTpauii Ta peecTpallifiHul iHAEKC KOpECNOHASHTA.
7. KopoTkwuii 3Micr.

8. BianosinansHu# cTpykTypHUi niapesnia Koopannauifinoro ueHTpy, sKUH B YCTAHOBNEHOMY TOPSJIKY
BH3HAYCHWH BiINOBINANBHYM 38 BUKOHaHHA JOKYMEHTA.

9. BianosimasbHuME BMKOHAaBeUb - TMPalliBHMK  BiAMIOBiAIBHOTO  CTPYKTYPHOIO  Miaposniny
KoopauHariifiHoro HeHTpy, AKHH B YCTAHOBJIEHOMY NOPAAKY BH3HAYEHWH BiANOBIAATNLHUM 33 BUKOHAHHS
JOKYMEHTA B YCTaHOBI.

10. Biamitka rpo BHKOHAHHS JOKYMEHTA.
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Honatok 6

J0 [HCIpYRIT 3 MOKYMCH LY BaHHS yIpasiiHCbKOT
iH(opMauii Ta opradizanii poboru 3 JOKyMEHTaMH,
CTBOPEHUMH Y HIaneporii gpopmi

IMPUMIPHHH CKJIAJ

3aMKuCy po peccTpanio BHXIAHHX JOKYMEHTIB, CTBOPEHHX YCTAHOBOIO*

1. [lara peectpauii JokymeHTA.

2. Peectpauifinull iHfEKC 0KYMEHTA.

3. Aapecar.

4, KopoTkuii 3MicT.

5. Bignosigansuuii cTpyKTYpHEH niapo3ain KoopanHatliiHOTO LEHTPY, AKMM NIArOTORNEHO AOKYMEHT.

6. BianosiganbHuii BUKOHABELDS - MPALIBHUK CTPYKTYpHOro niaposainy Koopaunauifinoro ueHTpy, ki
HIArOTYBAB JOKYMEHT.

7. Hara Ta yac HaaxQ/7keHHs 0KYMEHTa agpecarty.

8. Mara peectpanii Ta peecTpauifHui inaexc agpecara.
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Honarok 7

N0 [HCTPYKLIT 3 JOKYMEHTYBAHHS yIIpaBaiHehLKOT
ingopmanii Ta oprasaitii poboTi 3 AoKYMeIITamll,
CTBOPEHHMH Y T1anepoBiii fopmi

CTPOKH

BHKOHAHHA OCHOBHHX ,!.IOKyMeHTiB

1. Axr Ipesugenra Ykpainu - 30 aHiB 3 AaTH Ha0paHHg HUM YMHHOCTI, AKIO MM aKTOM He nepeadadeHo
CTPOK BHKOHaHHA BU3HAYCHOIO HHM 3aBJaHHA.

2. 3anuT abo 3BEpHEHHS:

Hapoaioro faenyrara Yxpainy - nporarom 15 muiB 3 aus fore naaxomwkenns, ko Bepxosuowo Panoio
YkpalHH He BCTAHOBNEHO HINI CTPOK;

nenytarta Bepxoruol Panu AproHomHoT Pecniybnixu Kpyum - nporsrom 15 gHiB 3 jHs HOro HaaxoaKeHHs;
Henyrara MicueBol paau - npotarom 10 QHIB 3 IHA HOTC HAAXOMKEHHS.

3. Axmo 3anuT (3BepHEHHS) HAPOAHOTO AenyTata Yxpainu (mernytata Bepxornoi Pagu ABTOHOMHOT
Pecny6nixu Kpum, nemyrtata micueroi pagu) 3 O0'€KTHRHMX TIPHYHH He MOXe OYTM PO3IJISHYTO B
YCTAHOBAEHHH CTPOK, HANCHIIACTHCS MUCHMOBE NOBiAOMIeHHAS cyd'eTaM BHECCHHA 3aNNTY (3BEpPHEHHA) i3
333HAYEHHAM TPUYKH NPOIOBKEHHSA CTPOKY PO3TIIALY.

CTpoK po3rasay AeNyTATCEKOro 3BePHEHHS 3 YPaXyBaHHAM CTPOKY NMPOAOBKEHHA HE MOXKE [IGPEBUILYBATH
30 nuiB 3 MOMEHTY HOro HAOXOMKESHHI.

4. Pimenns Kabinety MinicTpie Ykpainy 1010 10ONpautoBaHHA NPOeKTiB HOPMAaTHBHO-TIPABOBHX AKTiB -
npotarom 10 gHIB 3 THA MPUIHATTSA BIANOBIAHOrO pillleHHA, SKIO LMM PilIEHHSM HE BCTAHOBNEHO iHIIKI
CTPOK,

5. [TocranoeH Ta BucuoBkK Konerii PaxyHkoroi nanath - npotsrom 15 aHiB 3 AHA 1X peecTpalil B yCTaHOBI,
AKIHO B HUX HE BCTAHOBIICHO IHIITHH CTPOK.

6. IToromeHHs MPOEKTIB AKTIB 3aiHTEPECOBAHUMH OpPraHaMH - y CTPOK, YCTAHOBNICHUH iX TONMOBHHUMHM
po3poGHEKamMK BianoeiaHo a0 BuMor Pernamenty Kabinety MiHicTpie Vkpaitu.

7. 3anuT Ha ny6niuHy iHdopMauiio Bix dizuuHOI, ropuauuHol ocoby, 0b'eaHaHHA rpoMaisH bes craTycy
OPUAHYHOT 0c0bH, KpiM cyG'eKTIB BNaHUX MOBHOBAKEHS, TA HAJAHHS BIANOBIAI HA 2anuT Ha iHdopMaLiio
- IPOTAroM CTPOKY, BH3HAUSHOTO cTaTTero 20 3axoHy Ykpainu "Ipo poctyn mo nybnivsof indopmaunii”.
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Honatox 8

20 THC I PYKUIT 3 JIOKYMEH L YBUHHSL YUPABIHCBROT
iHdopMalii Ta opragizauii poboTH 3 TOKYMEHTAMH,
CTBOPEHHMH Y TanepoBii hopmi

IHOOPMAIIIA
Npo CTAaH BUKOHAHHS 3aBAAHb HA .20
N HaiiMeHyBaHHS Ta CTas BUKOHAZHHA 3aBIaHL (Z0KYMEIITIB)
iieKe CrpyKTyploro
miapozainy YCBOTO 3 HUX
BUKOHAHO CTPOK CTPOK

NMOIORBKCHO HNOPYUIEHO

HaliMenypanHa nocagu

20

Bnacue im’a TIPI3BMLIE
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Ionatok 9

no [HCTPYKIUT 3 MOKYMEHTYRAHES YIPARTIHCEKOT
iHpopmMauii Ta opramizariii poboTH 3 JOKYMEHTAMH,
CTBOPCHHUMH y HANepoBiii hopmi

[NPUMIPHA ®OPMA

HOMEHKJIATYPH cIpaB cTpyKTypHoro niaposaiay Keopaunauifinoro nenrpy y

naneposii gopwmi

KoopaunalifiHui nedTp 3 HaaaHHA IPABHUYOI J10IOMOrH

HOMEHKJIATYPA CIIPAB No 08-21 3a 20 pix

CXBAIJIEHO:

IIpoToxon 3acimanus excriepTHol Komicii Big 01.11.21 Ne 223/12-17

CTIpaBH

[HREeKe 3aronoBOK CripaBH KinekicTs cripas Crpok Poboui

(TomiB) 30epiramHs HO3HAYKH

OpraHxizauiiite ynpasiiHHs

0ez0nnaTHy BTOPHMHHY MNpPaBoBy
JOTOMOrY, Ta JIOKYMEHTH 3 itoro
BE&OCHHHA

08.1-01  |Hopyueuns Odicy Tlpesnnesta noctikHo
Vxpainu ta JoKyMeHTH TIpo iX
BUKOHaHHA {(JIHcTH, iHbopMauii,
J0BinKK)
VnpaesiHHS 3abe3neyeHHs AKOCTI NPaBHHYOT AOTIOMOTH
04.2-10 PeecTp afBOKATIR, sIKi HARAIOTh HOCTIHHO er. 27

ITincymxoBHii 3anmc

Crnipagu 2a cTpoxamu 30epiranHs

Pazom

V ToMy uucIi
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nepexiaui 3 BIAMITKOMO
llEHKll

Ycporo crpas: 53 44 2
nocTifiHoro 30epiranHs 7 5 2
TpuBanoro (noHaz 10 pokis) 12 7 0
30epiraHHs
THMHYACOBOIO 30epiraHus 34 21 0
CKIIAJEHO:
IonoeHUI TOKYMEHTO3HARELL Bnacue im’s TIPI3BUILIE

aara
NOTrOKEHO:
HavasibHUK RIIITY JOKYMEHTOOOITY Bracue im’s [IPISBUIE
TA apXiBHOI CTIpaBH opraHizalifHoro
YIpaBiiHHg

aara
3ATBEPJ/IKEHO:
Ha4anbHuk oprafizaniiiHoro Bracue im’s [IPI3BHILIE
YTIpaBRiiHHA

Hara
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Hoaatox 10

JIO THCIpyKUT 3 JOKYMEH LY BAHHS Y1IpaBIiHCbROT
inpopmaii Ta opranizanii podoTH 3 JOKYMEHTaMH,
CTBOPEHHMMU ¥ TIaTlepoBil dopmi

IMPUMIPHA ®OPMA

3BeJeH0l HOMEeHKJATYpH cipas KoopaunauiiHoro ueHTpy y naneposii gopmi

Koopnurauiiiauil UeHTp 3 HaZaHHs NPABHUY0T AOTOMOrH
3BEJJEHA HOMEHKIIATYPA CIIPAB=2a 20 pix
CXBAJNEHO:
Iporokon 3acinanua ekcneptHol komicii Bim 08.11.2021 Ne

IIpoToKoN 3aciiaHHg eKCcrepTHO-TepeBipHOT KoMiciT aeprkapHOTo apxiBy Bia 17.02.2021 Ne

Innexc cnpaeu 3aronosok cripaBu Kinpxicts Crpox Poboui
cripae (ToMiB) | 30epiranHa NO3HAYKH

OpranizatiifiHe ynpaeninag

08.1-02 Jopyuenns BepxosHot Panu NOCTIHAHO cT6-a
YkpaluH Ta AOKYMEHTH TIPO X
BUKOHAHHS, (TMCTH, iHdopmaLlii,
JIOBIAKH)

VnpaesiHHs NpaBoBOrO aHaiizy Ta eKCIepTH3H

02.1-02 Haxazw MiHicTepcTRa IOCTHILIT Jo nikeigauii | cr 16-a
Vxpaiun ta Koopaunauifinoro oprasizaiif
LEHTPY 3 HaJdHHS NPaBHU4OT
JAOTMOMOTH

[HiacyMmkoBHii 3anuc

Cnpaeu 3a crpokamn 36epirasus Pasom VY toMy uucni
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nepexigHi 3 BIAMITKOIO
«ETTIC»
Yeworo cnpas: 1040 2 273
nocTiinoro 36epiranys 86 0 0
Tpuganoro (noras 10 pokie) 36epiraHns 432 1 0
THMYACOBOTO 30epiraHHs 522 1 273

CKJIAJIEHO:
Hazpa rocanu

jara

TIJICYMKOBWHA 3ATIMC
3ABIPEHO:

HauanbHuk Binaisy 1okymeHToobiry
Ta apxiBHOT CIpaBH opraisauiiiHoro
yNpaBiiHHA

nara

TTOI'OJPKEHO:

HauanbHuk oprasizauifiHoro
YNpaBNiHHSA

jara
3ATBEP/DKEHO:

Hupextop KoopaunauiifHoro ueHTpy
3 HajaHHA MparHKYO! fonomory (abo

ocoba, 5Ka BUKOHYE Horo oGos'sa3kH)

Jara

Bnacue im’a TTPI3BUIILE

Bracue im’a [TIPI3BHILE

Bracue im’a [TPI3BUILE

Bnacue im’a ITPISBHIIE
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Honarox 11

1o HeTpykuii 3 TOKYMEHTYBAaHHA YIPABIIHCBKOT
inopmauii Ta opraiisauii poboTi 3 ACKYMCIITAMI,
CTBOPEHWMH Y Ianeposii dopmi

INPUMIPHA ®OPMA
AKTA PO BHAYYEHHs AJ 3HHIICHHS JOKYMEHTIB y naneposiii ¢opmi
AKT
PO BUIYHEHHA AN 3HHIHEHHA JJ,OKyMEHTiB
KoopapnauiitHuil eHTp 3 HajaHHg MparHUYOT AOMIOMOTH
Opranizalifine ynpaeniHHg
Big 15.12.2020
[IIIOCTABA:

Iporoxon 3acigauus excrieptHoi komicti Bia 08.11.2020 Ne 278/11-17

Irnexc 3arosoBoK Jlata Hata KinskicTh Crpox PoGoui
CIPaBH CTIPaBH ACUATKY | 3aKIHYEHHS CrIpaR 30epiraHHs | TIO3HAYKK
{Tomy) {TomiB)

Pazom 1o 3uumienss: 7 (cim) crpas 3a 2017-2020 poxu

Kinekicts poxymentie: 1271 (opHa Tvcaya OBicTi CIMIECAT OUH)

[MpuiiMansHo-31aBanbHa Haknaana: sig 12.12.2020 Ne 741%

MeTon 3HMIICHHS . 3HHIICHHA LIASX0M HeBiﬂ.HOBJIPOBaﬂbHOi'O HO,ﬂpiﬁHEHHH

CKJIAJIEHO:

TonoBHUE crnieulanicT Biaginy

JOKYMEHTOO0OITY Ta apXiBHoI cipaBu
oprasizauiiiHoro ynpaeniHusg **

Aara

[TOI'OJPKEHO:

Bnache m's ITPI3BMILE
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HauajnpHyK BIAAINY JOKYMEHTOOOIY Buracue im's TIPISBHMIIE
Ta apXiBHOI CTIpaBM opraHizaliiHoro
yHpariiHmsg * ¥

nara
HauansHuk opraHizalifiHoro Im's TIPI3BHILIE
yApaBpsiHHg* ¥+ ¥

jara
3acTYIIHHK JHpeKTOopa Bnacue im's ITPI3BHILE

KoopaunaiiiiHoro ueHtpy*****

nara
3ATBEPAKEHO:

InpexTop KoopauHallifHOFO LIEHTPY Bracue im'a [TPISBHIIE
3 HAJAAHHA NIPABHUYO0T JONOMOTH

Jara
3HULHEHHA ITPOBEHEHO:

HauaneHuk Biniisy HOKyMeHTOOOITY Bnacue im's TTPI3BUIIIE
Ta apXiBHOT CMIPaBH OpraHizauiinoro
YIIPABJIiHNs FH¥FHES

Jara

* He of0B'askoBe 11oie, 3aCTOCOBYETHCA Y Pasi nepemaui iHmiii ycTanosi juin sHuleHss.

** OcoBa, BiAnoBinANLHA 32 NINOBOACTRO ¥ MIOPO3AINI YKIANEHHS, AKOID CKNANEHO aKT.

*%% [Tocanopa 0cofa, sKka NPOBOAMIA EKCIEPTHIY LIHHOCTI.

FEEEE Kepisnuk NiApo3Ainy YKIALEHHS.

FEFA*RE HauwansHuk Biouiny nokyMmenTooBiry ra apxisHol cnpasu opratizauiifiHoro ynpaenisqa.

deskkokook 3k QOcoba, aKxa MPOBECJIA 3HHLIEEHHA.
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Honarok 12

A0 IHeTpyKLiT 3 AOKYMEHTYBAHHS YNPABAiHCBKOT
indopmanii Ta opranizanii poboTH 3 ToKYMEHTaMH,
CTBOPEHUMH Y nanepoeiit dhopmi

ITPUMIPHA ®OPMA
onucy cnpas y naneposiii dopmi
Koopauuaiifinuil LicHTp 3 HANAHHS IPABHHYOT JIOTIOMOTH
Opranizauifine ynpaeiiHHa

OINHC Ne { piK)

CXBAJIEHO:
IpoToxoN 3acifaHHa ekcnepTHOT KoMicii™ Bin Ne
I[TpoTokon 3acilaHHA EKCNePTHO-NepeBipHOT kKoMicii** Bin Ne
Inpexc 3aronoBoK Jara Jata Kinexicts Crpok Poboui
CnpaBH CHpaBH NoYaTKy | 3aKiH4eHHS | CTOpiHOK | 30epiranHs | NMO3HA4KH
(Tomy)
Y ueii onMc BKJIIOYEHO: (ximpKicTh nporxcoM) cnipas 3 Ne no Ne

IMTponymeHo crpasu: Ne

Hepe,naHo 34 ONMHMCOM! Crpae

CKJAJJEHO TA TIEPEJAHO:

["onoBHKE JOKYMECHTO3HABCUb Buiacue im's [TPI3BHMIUE
Bifainy nokymentoodiry Ta apxiBHOI

CRpaBH OpraHizauifiHoro ynpaeniHHs
L3

Criewianict yroBHOBaKCHOTO Buacue im's [IPI3BHILE
CTPYKTYPHOIO Miaposainy*

naTa

MOrOKEHO:
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Hawanssuk Bigainy foxyMmeHToodiry Bnacre im'a [IPI3BHIIE
Ta apXiBHOT CIIpaBK opraHizauiiHoro
ylpasitisug ©¥
nara

3ATBEPJIXEHO:

HauanbHuk opraHizailiftHoro Bnacue im's TTPI3BHUILE
yripaBiinHg**

naTa

CIIPABHM 3TIILIO 3 OITMCOM
[IPUAHSITO:

HauyaNbHKUK BLAAINY JOKYMEHTOO00IrY Bnacue im'a LIPI3BHILE
Ta apXiBHOI CIIPaBH opradizaLifiHoro
yrpapninHa *

15.11.2020

* JIng omucCy CNpaB CTPYKTYPHOTO MIAPOSALLY.

*% Jlns 3BEACHOTO OMHCY CMPAB YCTAHOBH.



